AIMUHUCTPALUA
NYIIKUHCKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHUA
COBETCKOI'O MYHUILIMITAJIBHOI'O PATOHA
CAPATOBCKOM OBJIACTH

MOCTAHOBIIEHMUJUE
ot 09.03.2022 Ne 16

p.1. Ilymxkuno

O0  yrBep:KIeHMH  AJMHMHHCTPATHBHOIO  perjaMeHTa M0  OKA3aHUI0
MyHMIHMnadbHOM ycayru «IIpexocraBiieHHMe BBINIUCKHM U3 NOXO03SMICTBEHHOU
KHUTW

B cootBerctBUM ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alid TPEJAOCTABJICHUS TOCYJAApPCTBEHHBIX U MYHMIIMNAIBHBIX YCIyT»,
noctanoBieHueM IlpaBurensctBa Poccuiickoit deneparuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKIACHUU AaJIMHHHCTPATUBHBIX PETIAMEHTOB OCYIIECTBICHHUS
rOCy/IapCTBEHHOTO KOHTpoJsis (Haa30pa) U aJAMUHHUCTPATUBHBIX PErJIAMEHTOB
NPEIOCTaBICHUs] TOCYIapCTBEHHBIX  YCIyI», IMOcTaHoBiIeHWeM [IpaButenbcTBa
CaparoBckoit ob6mactu ot 26.08.2011 Ne 458-11 «O mopsake pa3pabOTKu U
YTBEPKACHUS aIMUHUCTPATUBHBIX PErIIAMEHTOB OCYIIECTBICHUSI TOCYIapCTBEHHOTO
KOHTpossi  (HaA3opa) M aJAMUHUCTPATUBHBIX  PEIVIAMEHTOB  IPEIOCTaBICHUS
rOCY/IapCTBEHHBIX YCIYT, a TaKKe aIMUHUCTPATUBHBIX PETIAMEHTOB OCYIIECTBICHUS
MYHUIIMIIAIGHOTO KOHTPOJIS (C M3MEHEHHSIMH)», TMOCTAHOBJICHUEM AJMUHUCTPAINH
[lymkuackoro MyHununanbHoro odpaszoBanus ot 02.10.2012 Ne 32 «O mopsnke
pa3pabOTKM ¥  YTBEPXKICHUS aJMUHUCTPATHUBHBIX PETJIAMEHTOB HCIIOJHCHHUS
MYHHUIIUTAIBHBIX (QYHKIUA ¥ aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHHUIIUTAIBHBIX ~ YCIIyT», PYKOBOACTBYsSICb ~ YcrtaBom  [lymkuHCKOrO
MYHHIUTAIBHOTO 00pa3oBanusi COBETCKOTO0 MyHHUIIMTIATHHOTO paiioHa CapaTOBCKOM
obnmacth, aaMUHUCTpanus  [IyIIKMHCKOTO  MYHHMIIMIIAILHOTO  0Opa3oBaHUS
I[NIOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIN PETJIaMEHT MO OKA3aHUI0 MYHUIIMNAIbHOU
yeayru  «lIpegocraBieHne BBIMMCKA W3 TMOXO3SWCTBEHHOW KHUTH», COIJIACHO
MIPUJIOKEHHUIO.

2. Hacrosimiee moCTaHOBIIGHHE BCTYMAeT B CHIIY CO JHS €r0 O(QHUITMAIBHOTO
OITyOJINKOBAHWS B YCTAHOBICHHOM TTOPSI/IKE.

I'naBa agmunucrpanun [ymkuHCKOro
MYHHMUIHMIIAJIBHOI0 00pa30BaHUs H.U. I1aBjienko

MocrtoBag H.E.



6-51-97 [TpunoxxeHue K NOCTaHOBJIEHUIO
aaMuHMcTpanuu IlymkuHckoro
MYHULUIIATBHOTO 00pa3oBaHus
ot 09.03.2022 Ne 16

AJMMHHCTPATUBHBIA perjiaMeHT
10 OKA3aHUI0 MYHUIUIIAIBHON YCJIYIH
«IIpenocraBjieHre BHIMMCKHA U3 NMOXO3AMCTBEHHON KHUTU»

1. O0mme MoJI0KeHUs

IIpeameT peryiupoBaHusi perjiamMeHTa
1.1. AIMHHHCTPATUBHBIN PETIaMEHT MPEO0CTABIICHUS MYHUITUTIATBHON yCITyTH
«[IpenocraBieHue BBITUCKH W3 TIOXO3SHWCTBEHHOW KHHMTH» (maymee - Perimament)
oTpeesieT TMOPSAI0K, CPOKH M IOCJICI0BATEILHOCTD NEHCTBUN (aIMUHUCTPATUBHBIX
IPOIIEAYp) MO OKA3aHWIO MYHHIIMITAJBLHOW YCIyTH agMHUHHUCTparueit ITymkuHcKoro
MYHHIIMITAILHOTO 00pa3oBanusi COBETCKOIO0 MyHHUIIUTIIATBHOTO paiioHa CapaTOBCKOM
obnactu (nanee — AAMUHUCTpAIIUS).

Kpyr 3asBuresei

1.2. 3asBuTeNeM Ha NPEAOCTABICHHUE MYHUIMIAIBHOW YCIYTH SIBISETCS
rpaxaanuH Poccuiickoit ®denepaivu, BEIyIIUN JUYHOE TOJICOOHOE XO3SMCTBO Ha
tepputopun  IlymkuHCKOrO  MyHMIMTOaIbHOrO  oOpa3zoBaHusi  COBETCKOTO
MYHHUITUIIAJILHOTO palioHa, OOpATHBIINMICS 3a TMPEJOCTaBICHUEM €MY BBITIUCKU U3
noxo3siictTBeHHOW kHurH. C 3asgBJICHHEM BIpaBe OOpaTUTHCS TPEACTABUTEID
3asBUTENISA, JEHCTBYIOIIUA B CHUJTy ITOJTHOMOYHWH, OCHOBAaHHBIX Ha O(OPMIICHHOHN B
YCTaHOBJICHHOM MOPAJIKE 3aKOHOJIaTE€JIHLCTBOM Poccuiickoit denepannun
JNOBEPEHHOCTH (asiee — 3asBUTEIIN).

1.3. 3asgBuTenu B IENAX MONYYCHHUS MYHHIIUNAIBHON YCIYTH OOpaImaroTcs
HEMOCPEICTBEHHO B AJIMUHUCTPAILIMIO.

B snexTpoHHO# popMe MyHHMIIMITATIbHAS YCIIyTa MPEIOCTaBIsAETCsl Crlocodamu,
MPETyCMOTPEHHBIMU YacThbio 2 ctaThu 19 deaepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 «O06 opraHuzanuy MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUITATBLHBIX
YCIyr», C MCIOJIB30BaHWEM €IUWHOI0 MOpTajia TOCYAapPCTBEHHBIX U MYHUIIMIIAIBHBIX
YCIyT, PETHOHAIBHBIX TOPTAJIOB TOCYJAapPCTBEHHBIX M MYHUUMMOAIbHBIX YCIYT,
OopHUIIMATIEHBIX CAaWTOB YKa3aHHBIX OPraHOB B COOTBETCTBHM C HOPMATHBHBIMH
MIPaBOBBIMU aKTaMu, yCTaHaBJIUBAIOITUMH MOPSIOK MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHMITUTIAJIbHBIX YCIIYT.

TpeOoBanus K NOPSAAKY HH(POPMHUPOBAHUSA O NIPEIOCTABICHUU
MYHUIIUNAJIbHOU YCJIYTH
1.4. Tlopsgox  uHPOpMHpOBaHMS  3asBUTENEd O  MPEJOCTaBICHUU
MYHHULIUIIATIBHOW YCITyTH:
1.4.1. HNudopmupoBaHue 1O BOIpOCaM MPEIOCTABICHUS MYHUIUNAIBHON
YCIIYTH OCYLIECTBIISETCS:



- o TenedoHy, MOJKHOCTHBIMU JIMIIAMHU YIIOJIHOMOYEHHBIMU MPEIOCTABIISTh
MYHUIMNAIBHYIO YCIOyry Jaércs HWcYepnblBaolias HH(popManus IO BOIPOCAM
OpraHu3alyy HUCIOJIHEHHUS 3alPOCOB I'PaXkIaH;

- [IPY JINYHOM U MMCbMEHHOM OOpAILEHUH 3asIBUTENEH;

- 0 DJIEKTPOHHOM mo4YTe (M0 AJIEKTPOHHOW IMOYTE OTBET HANpPABIIAETCS HA
ANIEKTPOHHBIM aJpec 3asBUTENsl B CPOK, HE MPEBBILAOIUNA 2-X JHEH cO HHA
MOCTYIUICHHS OOpalleHus );

- Ha CTEHJIE B OMEILEHUH aIMUHUCTPALIMU MYHULIMIIAIbHOTO 00pa30BaHus.

1.4.2. Uudopmanus, o mNOpsAKEe NOJy4eHUS HHPOPMalUU IO BOIPOCAM
MPEIOCTaBICHUS YCIYTH, O MECTE€ HaXOXKJICHUH, Tpaduke paboThl aIMUHUCTPALINH, &
TaK >K€ TMOYTOBBIM aJpec, pa3MelleHa Ha O(PUIMAIBHOM CailTe aJIMUHHUCTPAIUU
[TymkuHCKOTO MyHUIMIIAILHOTO 00pa3oBanus https://pusch.stepnoe-adm.ru.

2. CTtaHaapT npeaocTaBjieHNus] MyHUIMNAJIBLHON YCIYTH

HaumeHoBaHMe MYHHLUNIAJIBLHON YCJIYTIH
2.1. MynumunansHass  yciyra —  «lIpegoctaBieHue — BBINUCKH U3
NOXO3SIIICTBEHHON KHUTH» (Jajee - MyHHUIUNalnbHas yCciIyra).

HaumeHoBaHue oprana, npegocTaBJIsONIEro MyHUIMIAIBHYI0 YCJIYTY
2.2. MynHununanbHas yciyra IpeI0CTaBIsETCS aJIMUHUCTpaLINei
[IyIIKMHCKOTr0 MYHUIIMITAILHOTO 00pa30BaHuUA.

Onucanue pe3y/bTaTa NpeaocTaBIeHUs MYHHIMNAJIbHON yCIyTru
2.3. Pe3ynbTraToM npeocTaBiICHUs] MyHULIUITATLHOW YCIIYTH SIBIISIETCS:
- TMPEJOCTaBICHUE BBIMUCKU M3 TMOXO3SMCTBEHHOW KHHIM B COOTBETCTBUHU C
npuioxxeHruem Ne 3, Ne 4;
- BBIJlaya MOTHUBUPOBAHHOTO OTKa3a B TMPEIOCTABICHUH MYHHUIIUIIATHLHOM
yCIIyTH, opopMIIEHHOTO Ha OJ1aHKe AJMUHHUCTPAIIAH.

Cpoxk npegocraB/jieHus1 MYHHIMIIAJIbHON YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
HEe00XOAMMOCTH 00pallleHNs] B OPraHU3aMHU, YYACTBYIOIIUX B MPeI0CTABJICHUU
MYHUIIUNIATBHOM YCJIYT'H, CPOK NPHOCTAHOBJICHNUS NMPEA0CTABICHUS
MYHUIIUNIAJTBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTb NPUOCTAHOBJICHUSA
NnpeaycMoTpeHa 3aKoHoAaTeabCTBOM Poccuiickonn @egepannu, CPOK BbIIa4H
(HanmpaBJieHHsI) TIOKYMEHTOB, SIBJISIIOIIMXCSH Pe3yJIbTATOM MpPea0CTABJICHHUSA
MYHUIIUNAJIbHON yCJIYTH

2.4. TlpenocTaBieHre MyHUIIUTIATLHOW YCIIYTH OCyIIecTBiseTcs B Teuenne 10
pabounx AHEH ¢ MOMEHTa PEruCTpalMM 3arpoca (3asBJICHHs, OOpalleHus1) U UHBIX
JOKYMEHTOB, HEOOXOAUMBIX [l MPEJOCTaBICHUS MYHUIMNAIbHOM YCIYrd B
AJIMAHUCTPALHIO.

Cpok Bblauu (HAOpaBJICHUSI) JOKYMEHTOB, SIBJISIIOIIUXCS  PE3YyJIbTATOM
MPEAOCTABICHUS MYHULIMTTAIIBHOW YCIIYTH, COCTaBJISIET:

- IPY TUYHOM TpHEME — B JIEHb OOpAIlICHUS 3asIBUTEIIS;

- B 3JIEKTPOHHOM (hopMe — B CPOK, HE MPEBBIIAIOIINI OJTHOr0 paboyvero AHS;

- 110 CPEJCTBAM MOYTOBOTO OTHPABJICHUS - TPU pabOUMX JTHS.

[Ipuoctanosnenue MpeAoCTaBICHUS MYHUIUIIAIGHON ~ YCIyTH HE
MPEeayCMOTPEHO.



HopmaTuBHbIe IPaBOBbIE AKTHI, PEryJUPYIOIINe MPeI0CTABICHNE
MYHUIIUNIAJTBHOH YCJIYTU

2.5. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJUPYIOIIUX OTHOIICHUS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABIICHUEM MYHUITUTIAILHON YCIIyTH:

- Koncturymmeit  Poccuiickoii ®Denepauuu  (nepBOHAYAIBHBIA  TEKCT
onmy0JIMKOBaH B ouiinaibHOM u3aanuu «Poccuiickas razera», 25.12.1993, No 237);

- I'paxxnanckum konekcom Poccuiickoit denepanuu (mepBoHa4YaIbHbIN TEKCT
onmy0JIMKOBaH B o¢puuuanbHoM u3nanuu «CoOpaHus 3aKkoHOJaTeNnbcTBa Poccuiickoit
Oenepanumn», 05.12.1994, Ne32, c1.3301, «Poccuiickas razera», 08.12.1994, No 238-
239);

- ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO0 001muX NpUHLIKIIAX
OpraHu3alii  MECTHOro  caMmoymnpamieHuss B Poccuiickoii ~ deaeparum»
(mepBOHAYANIBHBIA TEKCT OMYOJIMKOBaH B OQUIMANbHBIX u3naHusx «Poccuiickas
razetay oT 08.10.2003 Ne 186, CoOpanus 3akoHOmaTelbcTBa Poccuiickoit
®enepanuu ot 06.10.2003, Ne 40, cT1.3822);

- ®enepanbHbIM 3aK0HOM 0T 02.05.2006 Ne 59-®D3 «O nopsiike paccMOTpPEHUS
obOpamenust rpaxnaad Poccuiickoit deneparumy (Texct omyonukoBaH B CoOpaHuu
3akoHoaaTeNnbcTBa Poccutickoit denepanuu ot 08.05.2006, Ne 19, ¢1.2060);

- ®enepanpHbiM 3aKk0oHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JaHHBIX»  (MEpBOHAYAJBHBIA TEKCT JIOKyMEHTa OIyOJWKOBaH B  M3JAaHUIX
«Poccwmiickass razera» ot 29.07.2006 No 165, «CoOpanue 3aKOHOATEIbCTBA
Poccuiickoit denepanun» ot 31.07.2006 Ne 31 (14.), ct.3451, «llapnamentckas
razeta» ot 03.08.2006 Ne 126-127);

- ®denepanbapM 3akoHOM OT 09.02.2009 Ne 8-D3 «O6 obecrneueHnn 10CTyNa K
UHPOPMAIIMK O JACSTEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPTraHOB MECTHOTO
camoytpaBieHus» (ormyOoIuKoBaHO B oduimanbHOM u3nanuu «Poccuiickas razeray,
13.02.2009, Ne 4849);

- ®epepanbHpiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranu3anuu
IPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIyr» (II€pBOHAYaIbHBIN
TEKCT JOKyMEHTa omyOnmKoBaH B u3fnaHusx «Poccuiickas razera» ot 30.07.2010
Nel68».

HNcuepnbiBaOImid nepevyeHb J0KYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU TMPABOBbIMHM AKTAMHU ISl MNPEAOCTABJEHUS MYHHUIIUINIAJIbHOMN
YCJIYIH, KOTOpble SIBJIAKTCA HeOOXOAUMBIMH U  00S13aTEJbHBIMH IS
NMPEA0CTABJIEHU MYHUIUINAJBHON YCJYIH, MOMJEKAIMMH TPea0CTABIECHUIO
3asiBUTEJIeM, CIIOCOOBLI MX MOJYy4YeHHsl 3asiBUTeJIeM, B TOM YHCJI€ B IJIEKTPOHHOM
¢opme, MOPATOK UX NMPETOCTABJICHUSA

2.6. HcueprnpIBaomuii  MepeuyeHb  JOKYMEHTOB, HEOOXOIHMMBIX IS
MPEACTABJICHUS MYHUIIUTIAIbBHON YCIYTH:

- 3asBJICHUE O MPEIOCTABICHUN MYHHIUNAIbHOW yciyru - «IIpegocraBnenne
BBIIUCKU U3 MOXO3IMCTBEHHOW KHUTHU» B COOTBETCTBUU C MpuioxeHrueM Ne 1;

- JIOKYMEHT, IMOJATBEPKIAIOMIMKA ITOJHOMOYMSI MPEICTABUTENSA 3asBUTEINSI HA
MpE/ICTaBICHUE MHTEPECOB 3asBUTEAS W Ha OOpalleHue 3a IMOJydeHUEeM
MYHHULUIIAJIBHON YCIIYTH,

- KOIIMH IOKYMEHTOB, YOCTOBEPSIOIINX JUYHOCTD 3aBUTEIS,



- MPaBOYCTAHABIUBAIOIINE JOKYMEHTHI Ha 3€MENbHBI Y4acTOK, HA KOTOPOM
BEJIETCSI IMYHOE T0/ICOOHOE XO3SHUCTBO (B CiIydae eci MpaBo Ha 3€MENbHBIN Y4acTOK
HE 3aperucTpUpPOBaHO B EMWHOM TroCyIapCTBEHHOM peecTpe MpaB Ha HEIBHKUMOE
UMYIIECTBO M CHAENOK ¢ HuM). OpuruHan [OOKyMeHTa, JHOO 3aBepeHHas B
YCTaHOBJICHHOM TIOPSIIKE €T0 KOIHS;

- corjacue Ha o0O0paOOTKy TEepPCOHANBHBIX JIaHHBIX, B COOTBETCTBUHU C
npuinoxeHnem Ne 5.

Kommn mpemocTaBisieMbIX JTOKYMEHTOB JIOJDKHBI  OBITH  3aBEPCHBI B
YCTaHOBJICHHOM 3aKOHOM TIOPSIZIKE.

JIOKyMEHTBI HE JOJDKHBI COJAEpXaTh IOJAYMCTKH, TPHUITHCKH, 3a4epPKHYTHIE
CJIOBA.

HNcuepnbiBalOnii nepevyeHb J0KYMEHTOB, HeO0OXOAMMbIX B COOTBETCTBUM €
HOPMATHBHBIMHY NMPABOBBIMHU AKTAMH /ISl MPEOCTABJICHUA MYHHIUNIAJILHOI
YCJIYI'd, KOTOPbIe HAXOAATCH B PACHOPSIKEHNH TOCYIAPCTBEHHBIX OPraHoOB,
OPraHOB MECTHOI'0 CAMOYINPABJIECHUS U MHBIX OPTaHOB Y4ACTBYIOIIUX B
NMPeA0CTABJIEHNY MYHHMIMIIAJIBHOH YCJIYI'H, U KOTOPbIE 3asiBUTE/Ib BIIpaBe
NMPeA0CTABUTD, 4 TAKKE CIOCOOBI UX MOJYyYeHUS 3asIBUTEJIEM, B TOM YUCJIE B
3JIEKTPOHHOU (popMe, MOPSIOK UX MPEeT0CTABICHUS

2.7. B TmepedeHb JOKYMEHTOB, HEOOXOAMMBIX JUIA MPEJOCTaBICHUS
MYHUIUIIAJBHON YCIYTHd, KOTOpPbIE HAXOIATCS B PACHOPSIKEHUH TOCYJApPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYNpABJIEHUS W  HWHBIX  OpraHU3aluil,
3anpalruBaeMbIX B paMKax MEKBEIOMCTBEHHOTO UH(GOPMAIIIOHHOTO
B3aMMO/JICHCTBUS U KOTOpBIE 3asiBUTENIb BIIPaBE MPEJCTABUTh, a TAKXKE CIOCOOBI UX
NOJly4YeHUs 3asBUTENSIMU, B T.4. B DJIIEKTPOHHOW QopMe H TMOPSIAOK UX
IPEAOCTABIECHUS, BXOIST:

- BBIIIMCKAa M3 EIMHOro rocyJapCTBEHHOIO pEecTpa MpaB Ha HEABUKHUMOE
UMYIIECTBO M CHEJIOK C HUM O HAJIMYMU y 3asBUTENS IpaBa COOCTBEHHOCTH Ha
3€MEJIbHBIN Y4aCTOK, Ha KOTOPOM BEJIETCS JIMYHOE TT0JICOOHOE XO35HCTRO.

Henpencrapnenue 3asiBUTEIEM TOKYMEHTOB, YKa3aHHBIX B HACTOAILIEM ITYHKTE
AIMUHHCTPAaTUBHOIO pErjaMEHTa, HE SBIIETCS OCHOBaHMEM ISl OTKa3a B
MPEIOCTAaBICHUA MYHUIIMITAJIIBHON YCIIYTH.

B cmywae eciM  IOKYMEHTBI,  YKa3aHHbIE B HaCTOAIIEM  IYHKTE
AJIMUHUCTPAaTHUBHOI'O PETJIAMEHTA, HE IPEACTABICHbI 3asBUTEJIEM CaMOCTOSTEIIBHO,
CHEIUANKCT 3aMpaliuBaeT UX B TOPSIKE MEKBEIOMCTBEHHOTO WH(MOPMAIIIOHHOTO
B3aUMOJICHCTBHUSL.

2.8. 3ampeniaetcst TpeOOBATh OT 3aABUTEIIA

- TPEeAOCTaBICHUS JOKYMEHTOB © WH(OpPMAIMU, WKW OCYIIECTBICHUS
JNEUCTBUW, TMPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
MyHKTaMu 2.6 1 2.7. HaCTOSAILIETO PEriaMeHTa;

- TPEIOCTABICHHUS Ha OyMa)KHOM HOCHTENEe TOKYMEHTOB W HWH(OpMAIIHH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM
7.24gactm 1 cratbu 16 ®3 ot 27.07.2010 Ne 210 ®3 «OO opraHuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX M MYHUUUIIAIBHBIX YCIYI», 3a HCKIIOUYEHUEM
CJIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JTUOO0 UX U3bITHE SIBISETCA
HEOOXOJUMBIM YCJIOBUEM MPEIOCTABICHUS] TOCYJAPCTBEHHOW WJIM MYHHIIMIATbHOM
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBIEHHBIX (e/lepalibHbIMU 3aKOHAMU.


http://internet.garant.ru/#/document/46621704/entry/1101
http://internet.garant.ru/#/document/46621704/entry/1101

HcuyepnbiBaommii nepevyeHb OCHOBAHUM ISl 0TKa3a B IpueMe
JOKYMEHTOB, HEOOXOAUMBIX /IJIfl IPEeIOCTABJIEHU MYHUIIUNIATbHON YCJIYTH

2.9. OcHoBaHMeM /Ji1 OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOAUMBIX s
MPE0CTaBICHUS MYHULIMTTIAIIBHOU YCIIYTH, SIBIISETCS:

- oOpallleHHe ¢ 3asiBJICHUEM O MPEJOCTaBICHUN MYHHUITUTIAILHON YCIYTH JIUIA,
HE TPEACTaBUBIIETO JOKYMEHT, YAOCTOBEPSIONIMI €ro JHMYHOCTh (MpU JTUYHOM
oOpameHun) U (WIW) TOATBEPXKIAIONIUN €ro TMOJHOMOYMS KaK MpPEeICTaBUTEIIS
(u3znyUecKoro auua;

- TpPEACTAaBJICHUE 3asBUTENIEM JOKYMEHTOB, HMEIOUIUX TOBPEXKACHUS, U
HaJIU4KMe WCIPABIICHUM, HE MO3BOJISIIONINX OJHO3HAYHO UCTOJIKOBATH UX COJICPKAHHUE,
HE COoJIepKalluX OOpaTHOTO ajpeca JJjis HalpaBJeHUs pe3yjbTaTa MYHHUIIMIATBHOM
YCJIYTH TIO TOYTE, TTOATHUCH;

- HEecoOJIIDJICHUE YCTAaHOBJICHHBIX HOPMATHBHBIMH TPABOBBIMU  aKTaMU
TpeOOBaHUM, IPEABABIAEMBIX K SJIEKTPOHHOM MOMKCH.

2.9.1. O HanmMuuM OCHOBAHUA ISl OTKa3a B MpPHUEME JIOKYMEHTOB 3asBUTEIIS
uH)OPMUPYET CrienUanTucT AAMUHUCTPAIIUUA, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
OOBSICHSICT 3asIBUTENIO COJICP)KAHHE BBISABJICHHBIX HEJIOCTATKOB B IPECTABJICHHBIX
JOKYMEHTaX | MpeajiaraeT MPUHATh MEPHI IO UX YCTPAHCHHUIO.

YBenomiienue 00 OTKaze B TNpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH, MOJAMNKUCHIBAETCS TJIAaBOW aJIMHUHUCTPALIUU
[IyIKMHCKOT0 MYHHUIIMIAIBHOTO 00pa30BaHUS U BBIJACTCS 3asBUTENIO C YKA3aHUEM
NPUYUH OTKa3a HE MO3/JHEE OJHOT0o pabodero AHS CO JIHA OOpalleHus 3asBUTENS 3a
NOJIy4eHUEM MYHULIUMTAIIBHOW YCITYTH.

He MoxeT ObITh OTKa3aHO 3asBUTENIO B MPUEME JIOTOJHUTENBHBIX TOKYMEHTOB
IpY HAJTMYUKM HAMEPEHUS UX CHATh.

2.9.2. He nmomyckaeTcsi OoTKa3 B MpUEMe 3asBICHUS M HWHBIX JIOKYMEHTOB,
HEOOXOJUMBIX IS TPEAOCTABICHUS MYHHIMIAIBHON YCIYrH, B CIy4yae eclid
3asiBJICHHE W JOKYMEHTBI, HEOOXOAHMMBIC /I MPENOCTaBICHUS MYHHUIIUTATHHON
yCIyrd, TOJaHbl B COOTBETCTBUM C WHpOpMalmMe O CpoKax U TOpsIKe
IIPEIOCTARICHUSI MYHUIIUITAIBHONW YCIyTH, onmybnukoBanHoi Ha Enunom Iloprane u
opHUIIHATIEHOM caiiTe AJMUHUCTPAIIUH.

2.9.3. Ortka3z B mpueMe JOKYMEHTOB, HEOOXOJHMMBIX JUIS TPEAOCTABICHUS
MYHHUIIUTAIBHON YCIYTH, HE TMPENATCTBYET IMOBTOPHOMY OOpAIIEHUIO TOCIe
YCTpaHEHUsl IPUYUHBI, OCIY>KUBIIEH OCHOBAHUEM JJI OTKa3a.

HcuepnbiBarommii nepevyeHb OCHOBAHUM /Il IPUOCTAHOBJICHUS MU
0TKa3a B MPEA0CTABJICHUN MYHUIUNAJIBHON YCJIYIH

2.10. OcHoBaHus AJis1 IPUOCTAHOBIICHHUSI MYHUIIMIIAIbHOM YCIIYTH:

- IPUOCTAHOBJICHHE MYHULIMIIAIBHOM YCIYTH HE IPEAYCMOTPEHO.

2.11. OcHOBaHMSIMU [Ji1 OTKa3a B MPEJOCTaBICHUU MYHULIMMAIBHOW YCIYTH
SIBJISTFOTCS:

- JIMIIO, OOpaTHBIIEECs 3a MPEJOCTaBICHUEM MYHUIIMNAILHOM YCIyTd, HE
COOTBETCTBYET CTaTyCy 3asiBUTEII;

- HaJlM4n€ B TEKCTAX MPEJCTABICHHBIX JIOKYMEHTOB MPUNUCOK, UCIIPABICHUM,
HEJIOCTOBEPHBIX, JIUOO MPOTUBOPEUUBBIX CBEICHUN, a TAK)KE OTCYTCTBUE y 3asiBUTES



HaJIM4YUs TOACOOHOTO XO3icTBa Ha TeppuTopuu [IyMIKMHCKOTO MYHHUIIUTATBLHOTO
oOpa3zoBanns COBETCKOTO MYHUITUNIAILHOTO paiiona CapaTOBCKO# 001acTu;

- OTCYTCTBHE B TOXO3SMCTBCHHBIX KHUTAX [IymKMHCKOTO MYHHUIIUTIAIBLHOTO
o0pa3oBaHus 3aMpaliuiBaeMbIX CBEICHU,

OTka3 B TPEIOCTABICHUH MYHUIIUIIAIBLHOW YCIyrd odopmisercs B (Gopme
yBeoMJIeHUS (TipuitoskeHre Ne 2 K aIMUHHCTPATUBHOMY PETJIaMEHTY).

Ha mo0oii ctagum agMUHUCTPATHBHBIX TMPOILEAYpP MO NMPHUHATHS PEIICHHUS O
BbITade (OTKa3e B BBIJAYE) MO MPEIOCTABICHUIO MYHHUIIUIAIBHONH YCIYTH MOXET
OBITH TIPEKPAIICHO IO JTOOPOBOJBHOMY BOJICU3BSBIICHHUIO 3asBHUTES HA OCHOBAHHUU
MMUCbMEHHOTO 3asIBJIICHHSI.

IlepeuyeHns yciryr, KOTOpbIE SABJISIOTCA HEOOXOAUMBIMH U 00513aTE€JIbHBIMU
JJIS1 IPEeA0CTABJICHUA MYHULUIIAJIbHOM YCJIYITH, B TOM YHCJE CBeICHUS O
AOKYMeEHTe (I0KYMEHTaX), BbIJIaBaeMOM (BbIIABA€MbIM) OPTraHU3ALMSIMH,
YYACTBYKOIIMMH B NIPEAOCTABJICHUM MYHUIIUNIAJTbHON YCJIYTH
2.12. Ycayru, KOTOpbIE SIBISIIOTCS HEOOXOJUMBIMU U OOS3aTENbHBIMU IS
PEAOCTABICHUS MyHULIUIIAJIbHOM YCIIYTH, HE IPELYCMOTPEHBI.
IHopsok, pa3Mep ¥ OCHOBAHHMS B3UMAHMA TOCYAAPCTBEHHOMN MOLINHBI

WJIHM MHOH IIATHI, B3MMAaeMOil 32 Npe1ocTaBJIeHHe MYHUIUNIAIBLHON YCJIYyId

2.13. MyHuIMnanbHas yciayra npeocTaBisieTcsi 0ecIiaTHO.

Iopsinok, pa3Mep n 0OCHOBaAHMS B3UMAHUS IJIATHI 32 NPEA0CTABJIECHHE
yCJIYyTI, KOTOpPbIe SBJISIIOTCS HEOOXOAUMBIMH U 00s13aTeIbHBIMU ISl
NnpeaocTaBJIeHusi MYHMIMIAJIbHON yCIayru

2.14. B3umaHusa miaThl 3a MPEJOCTABICHHUE YCIYT, KOTOpbIE SBISIOTCA
HEOOXOIMMBIMU U 00s13aTEIBHBIMU JIJISI IPEAOCTABICHUSI MYHUITUNIAIBHON YCIIYTH, HE
IPEyCMOTPEHO.

MakcuMaJbHBIH CPOK 0:KUJAAHHUSA B 0Uepead NPH MoJaye JOKYMEHTOB ISl
NMPea0CTABJICHUA MYHUIIMIIAJIbHON YCJIYTH, IPEI0CTABISIEMON Opranu3anue
y4acTBYHOLIeHl B MPeI0CTABJICHNH MYHUIMIIAJIbHON YCJIYTH U NPHU MOJIyYeHUH

pe3yJibTaTa ee NpeAoCTABJICHUS TAKUX YCIAYT

2.15. MakcumanbpHBIA CPOK OKHMJIAHUS B OYEPEIN MPH TOoJ1a4ue JOKYMEHTOB JIJIs

MPEIOCTABICHU MYHHULMIIAJIBHOW YCIAYTM W TOpPU  MOJYYEHHH pPeE3yibTara
MPEIOCTaBICHUS MYHHUITUTIAIBHON YCIyTH B CIy4Yae JUYHOTO OOpaIeHus 3asiBUTEINS B
aIMUHUCTPAILIUIO MYHUIIUIIAIFHOTO 00pa30BaHusl HE MpEBBIMAET 15 MUHYT.

Cpok ¥ NopsSiAOK perucTpanum 3anpoca 3asiBUTeNsl 0 MPeI0CTABICHUI
MYHHMUMIIAJIBHON YCJIYITH U YCJAYIH, PEI0CTABJIAEMOIl OpraHu3anme,
y4acTBYHOLIe# B IPeI0CTABJICHUH MYHUIUIIAJIbHOM YCJIYTH, B TOM YHCJIEe B
3JIEKTPOHHOU (hopme

2.16. Peructpamnmsi 3asBIE€HUS O TMPEIOCTABICHUA MYHHUITUNAIBHOW YCIYTH H
(unMu) JOKYMEHTOB (COAEp)KaIlUXCsi B HHUX CBEJACHMI), HEOOXOIUMBIX JIJIA
MPEIOCTABICHNUS MYHHIMIIAJIBHOW YCIYrd, B TOM YHMCJIE MPHU IPEIOCTABICHUU
MYHUIMIAIBHON YCIYyTH B 3JIEKTPOHHOW (OpMe, OCYILIECTBISIETCS B JEHb HX
MOCTYIUIEHUS] B AIMUHHUCTPALUIO.



Wudopmarus 0 MOCTYIUICHUN 3asBICHUS 3aHOCUTCS B JKypHAJI PETUCTPALAU
3asiBICHUN (JIEKTPOHHYI0 0a3y AaHHBIX) M BKIIOYAaeT B ce0s CBEACHHS O Jare,
peructpaiiuonHom Homepe, DP.MN.O. 3agButens. Ha 3asgBmeHnn mnpocTaBiseTcs
[ITaMII, B KOTOPOM yKa3bIBA€TCsl BXOSAIINI HOMEP U 1aTa PETUCTPAIUH.

TpeGoBanus Kk MOMeLIEHUAM, B KOTOPbIX NMPe10CTABJISIETCS
MYHHLIMIAJIBHAS yCJIYra, K 3aJ1aM 0:KHIAHHUS, MeCTaM /sl 3aI0JTHEHUSI 3alIPOCOB
0 NMPeJI0CTABJICHNH MYHUIIUNIAJBbHOM YCJIYIrH, HHPOPMALMOHHBIM CTEHIAM C
o0pa3naMu MX 3aN0JTHEHUS U NlepevYHeM JOKYMEHTOB, He00X0AMMBIX /1JIs1
Npea0CTABJIeHU MYHMIHUNIAJIbHON yCJIYI'H, pa3MelleHHI0 U 0(hOPMJIEHUIO
BHU3YaJIbHON TEKCTOBOM U MYJbTUMEAUNHON HHOPMALIUU O IOPSAKE
NpeI0CTABJIEeHUS TAKOH yCJIYyIrd, B TOM YHcje o0ecrnedeHHI0 J0CTYIIHOCTH IS
HHBAJIN/I0B YKA3aHHBIX 00bEKTOB

2.17. Bxon B 37aHue AnMHUHHUCTpanuu o(QOpMIISIETCsl BHIBECKOW C yKa3aHHEM
OCHOBHBIX PEKBU3UTOB AJIMHUHHUCTPALIUU.

Bxon B momenieHnue npueMa M BbIJIaYu TOKYMEHTOB 00OpYJIyeTCs MaHIycamu,
PACHIMPEHHBIMU TMPOXOJAMH, TMO3BOJISIIOIIMMHU 00ecneunTh OecrnpensiTCTBEHHBIH
JOCTYN MHBAJIMJIOB, BKIIOUAsl HHBAJUIOB, UCTIOIB3YIOMINX Kpecaa-KOJISICKH.

OxkazaHue MOJHOTO COJIEUCTBUSI MHBAIUY (NP HEOOXOJUMOCTH) CO CTOPOHBI
JOJIKHOCTHBIX JIMI[ MPU BXOJIE, BBIXOJIE U MEPEMEIICHUHN 10 MOMEIIEHUIO MpueMa U
BbIJIaYU JOKYMEHTOB.

Just  oxupaHuss TpuemMa 3asgBUTENIM OTBOAMUTCS CHEIUAIbHOE MECTO,
000pYZOBaHHOE CTYJIbSIMH, CTOJIaMHU (CTOWKaMH) MJii BO3MOXKHOCTH O(OpMIICHUS
JTOKYMEHTOB, UH(OPMAIIMOHHBIMU CTEHIaMHU.

Kaxnmoe pabouee Mecto crernuanucra oOOpyAyeTcs IMEpCOHAIbHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JJOCTyNa K HEOOXOAMMBIM MH(POPMAIIMOHHBIM 0a3aM
JAHHBIX, a TaKKe OPUCHON MeOeTbIO.

Mecra mnpeaocTaBiIeHUsT MYHUIIUMTIATBHOW YCIYTH JIOJDKHBI COOTBETCTBOBATh
CaHUTAPHBIM HOPMaM W TpaBUiIaM, MOKapHOW 0E30MaCHOCTH U WHBIM TpeOOBaHUSM
0€30MacHOCTH.

Ha crenze pasmemaercs crneayromas HHPOpMaIus:

- IIOJIJHOE HAauMEHOBAaHUE M MECTOPACIOJOKEHHE OpraHa MECTHOIO
camoympaBieHus, TeneQonbl, Trpaduk padoThl, GaMuUIuu, HUMEHa, OTYECTBa
CIELUAINCTOB;

- OCHOBHBIE TIOJIO)KEHMSI ~ 3aKOHOJATEIbCTBA, Kacaroluecs MOopsaKa
MPEIOCTAaBICHUS] MyHUIIUIIAILHON YCIYTH;

- nepedeHb U (OPMBI JTOKYMEHTOB, HEOOXOAUMBIX I IPEAOCTaBICHUS
MYHHULIMIIAJBHOW YCIIYTH;

- IepeyeHb OCHOBaHUM JUIsl OTKa3a B IPEJOCTABICHMM MYHULIUIAIbHOU
YCIIyTH;

- TOpSAMOK OOKaloBaHWs JACHCTBUIL (O€37eHCTBUS) OpraHa MECTHOTO
CaMOYIIpaBJICHUs, MNPEIOCTABISIOIIEr0 MYHULUIAIBHYIO YCIYry, a TakKXe ero
JOJKHOCTHBIX JIUI], MYHUITATIATBHBIX CITY)KAIIHX.

IToka3areu kauecTBa M AOCTYITHOCTH MYHHHHHaJIbHOﬁ YcCiayru, B ToM
qucjie KOJINn4eCTrBo B3al(IMOI[eI7[CTBI/II7[ 3asABUTE/IA C IO/’ KHOCTHBIMHA JIMIAMU IIPHA
npeaocraBJacHUU MyHHHHHaﬂbHOﬁ YCayru, ux npoao/izKuTeJIbHOCTD,
BO3MOKHOCTD IMOJTYYCHUSA I/IH(l)OpMa]_lI/II/I 0 X0J1€ nNpeaoCTaBJICHUA



MYHHMUHMIAJIBHON YCJIYITH, B TOM YHCJIe C HCIOJIb30BaHUEM HH(POPMANMOHHO —
KOMMYHHMKAIIMOHHBIX T€XHOJIOTHii, BO3MOKHOCTD JIM00 HEBO3MOKHOCTD
MOJIyYeHUS] MyHUIMINIAJIbHOH YCJAYIM B MHOTO(YHKIIMOHAJIbHOM LIEHTpe
NMPeA0CTABJICHUS IOCYAAPCTBEHHBIX M MYHHMIMIIAJBbHBIX YCJIYT B JIIO0OM

TEPPUTOPHUAIBHOM MOAPA3/IeJIeHUH OPraHa, NpeaoCTABJISIOIEro
MYHHUUIHMNAJIBHYIO YCJIYTY, 110 BHIOOPY 3asiBUTEJIA

2.18. Tloka3zaTensiMu KayecTBa M JOCTYIMHOCTH MYHHUIIMIAIBHOW YCIyTH
SBJISICTCSI  COBOKYIHOCTh  KOJMYECTBEHHBIX UM  KA4ECTBEHHBIX  MapaMETpOB,
MO3BOJISIONIAsE M3MEPSATh, YUYUTHIBaTh, KOHTPOJHMPOBATH M OLEHHUBATH MPOILIECC U
pe3yJbTaT MPEAOCTABICHUS.

[TokazaTeneM AOCTYMHOCTH SBJISIETCS MHGOPMAIMOHHAS OTKPBITOCTH MOPSIKA
Y TIPaBWJI MPEAOCTABICHUSI MYHUITUTIAIBHON YCITYTH.

CHmwkeHue uwuciia oOpallleHUi TModydyaTenedl MYHUIIMNAIbHOM YCIyTH ¢
*ano0oi Ha necTBus (0e3AeHCTBUSI) JOMKHOCTHBIX JIUI[ MPU TPEIOCTABICHUU
MYHULIMTIATLHON YCIYTH.

[TomHoTa W akTyaabHOCTh HWHGOPMAIIUM O TOPSAJAKE MPETOCTABICHUS
MYHULIMTIATBLHON YCIYTHU:

- Ha “HGOPMAITMOHHOM CTEH/IE;

- Ha OQUIMAIIBHOM CcaiTe afMUHHUCTpAuu [IyIKMHCKOr0 MYHUIIUITAJIBHOTO
oOpazoBaHus B MHG)OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOU ceTH «IHTepHeT»;

- coOuoieHHe  crHelualiucTaMd  AJMUHHUCTpAIMM, OTBETCTBEHHBIX 3a
UCIIOJIHEHUE  MYHHUIMINAIBHON YCIYTM M OCYIIECTBIISIIOIIUX  IPUEM Ha
IPEAOCTABICHUE MYHMUIIMNAIBHON  YCIYTdM, YCTAHOBIEHHOTO HOPMAaTHBHBIMU
IPaBOBBIMU aKTaMU MOPSAKA MPEIOCTABICHNUS MYHUIIMNIATBHON YCIYTH;

- KOMIIETEHTHOCTb, BEXJIHMBOCTb W KOPPEKTHOCTH JOJKHOCTHBIX JIHII
AIMUHHCTpAllMM, OCYLIECTBIAIONIMX HEMOCPEICTBEHHOE  B3aUMOJECHCTBHE C
NOJIy4aTeJISIMU MyHULUIIAJIbHON YCITYTH.

KonnuecTtBO B3aMMOAECHUCTBHUM 3asBUTENS C JOJDKHOCTHBIMU JIMIAMHU TIPU
IPEAOCTABICHUN MyHUIIUIIAJIbHON YCITyTH:

- IIpY [I0JAaYe 3asBJICHUSI O MPEAOCTABICHUN MYyHUIMIIAIBLHON yciyru — 1 pas,
He Oosiee 15 MUHYT;

- TIpY TIOJIYYCHHH PE3yJibTaTa MYHUIIUINAIBHOW yciyru — 1 pas, He Oomee 15
MHHYT.

[TucemenHbie oOpameHus: (QU3NYECKUX U IOPUIUYECKUX JIMIl O TOPAIKE
MPEAOCTABICHUSI MYHULUIAIBHOW YCIYIM paccMaTpUBAalOTCS AJIMUHUCTpAlUEH B
cootrBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 No 59-®3 «O Ilopsnke
paccMoTpeHus oOpaiieHui rpaxaan B Poccuiickoit deaeparnumy.

2.18.1. MakcuManbHBIN CPOK OKHJIAHUSA B OYEpE TMPH ToJadye 3asBICHUS O
MPEAOCTABICHUN MYHULUNAIBHOW YCIYTM W TpPU TOJYYEHUU MYHUIUIAIBLHON
YCIYTH.

- MAaKCUMAJIbHOE BpEeMs OXHUIAHHS B OYEpEeIM NpU NoAa4Ye JOKYMEHTOB
cocTaBisIeT 15 MHUHYT; MakCUMalbHas MPOJOJDKATEIBHOCTh MIPUEMA y CIEHHUAIINCTA,
OCYIIECTBISIOUIEr0 NPUEM TOKYMEHTOB, COCTABISAET 15 MUHYT.

- MakCUMaJIbHOE BpeMsl OXHUIAHHUS B OYEpPEIU IPU MOJYYEHHH JIOKYMEHTOB
cOoCTaBJSIET 15 MHHYT; MakCHMaJbHAsl MPOJAOJLDKUTEIBHOCTD NMPUEMA Y CIICLIUAIUCTA,
OCYILECTBISIOUIETO BbIauy JOKYMEHTOB, COCTABIIAECT 15 MUHYT.



2.18.2. OxkazaHue MYHUUUIAIBHOW YCIYyrd uepe3 MHOro(yHKIMOHAIbHBIN
LEHTp TMpPEAOCTAaBIEHUS TOCYJAPCTBEHHBIX MW  MYHULUIAIBHBIX YCIYr HE
OCYILECTBIISIETCA.

3. Cocras, 10¢/1e10BaTEJIbHOCTh M CPOKH BBINIOJTHEHUS A AMUHUCTPATHBHBIX
npouenyp, Tpe00BaHus K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJTHEHHUS AIMMHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI opme

3.1. IIpemocraBjieHHe MYHHMIMIAJIBLHOM YCJYI'M BK/IKYaeT B cedd
cJieyouue aAMUHUCTPATUBHbIC NIPOLETYPbI:

- IPUEM, PETUCTPALIMS 3asBJICHUSA U TPUIOKEHHBIX K HEMY JIOKYMEHTOB;

- PACCMOTpPEHHUE 3asIBJICHUS C MPUIIOKEHHBIMU K HEMY JOKYMEHTaMU;

- popmMupoBaHKE U HANIPaBJICHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- TPUHSATHE PEIICHUS O NPEJOCTABICHHUM MYHUIUITAIBHOW YCIYyTd WIH 00
OTKa3€ B MPEAOCTaBICHUN MYHULIMTIAJTLHON YCIYTH;

- BbIIa4a pe3ysbTara NpeaoCTaBICHUS MyHULIMTIATbHOW YCITYTH.

3.2. Ilpuem wu perucrpanusi JOKYMEHTOB M MNPHJIOKEHHBIX K HeMY
JOKYMEHTOB

OcHoBaHHMEM 11 Haudajla aJMUHUCTPATUBHON MPOLEAYPHl SIBISIETCA JIMYHOE,
aub0 TMOCPEACTBOM IMOYTOBOIO OTHPABJICHUS, JUOO TOCPEACTBOM 3JIEKTPOHHOMN
nouThl oOpalieHue 3asBUTENsT B AJMHUHHUCTPALMIO C 3asBJICHUEM HAa UMS TJIaBbI
aaMuHUCTpanuu [IyImIKHHCKOrO MYHHUIIMIAIBHOTO 00pa30BaHUs O BbIJA4€ BBITHUCKH
U3 TIOXO3AMCTBEHHOM KHUTH. 3asiBIICHHME PETUCTPUPYETCS B TOT K€ JIEHb
CHEUHUAIUCTOM AJIMUHUCTpALUH, IyTEM IMPOCTABIEHUS B HWKHEM IPAaBOM YIIIy
NEPBOM CTpaHMIIbl 3aSBJICHUA PETUCTPALMOHHOIO IITaMmma C YyKa3aHUEM JaThl
NOCTYIJIEHUST W PETHCTPALlMOHHOIO HOMeEpa. 3aperuCTPUPOBAHHOE 3asBIICHUE
OpeAcTaBiIsieTcd  riaBe  aAMUHHACTpauuu  [IyIIKMHCKOro  MYHHMIIMIAIBHOTO
oOpa3oBaHus ISl PACCMOTPEHUS M MIPOCTABIICHUS PE3O0JIIOIMH, 3aTEM BO3BPAIACTCS
CHEUUANIMCTY AaAMUHUCTPALUU, TAE PE30JIIOLUS BHOCUTCS B JKypHaJI BXOJSIIEH
KOPPECHOH/ICHIIMU, TMOCJI€ YEro 3asBICHUE C MPUIOKEHHBIMH JOKYMEHTaMH
HaIIPaBJISIETCS CIEUUATUCTY AJIMUHUCTPALIUH.

Pe3ynbraroM agMUHHCTPAaTUBHOW MPOUEAYPHI SIBISETCA MPUEM 3asiBICHUS K
PacCMOTPEHUIO.

Qdukcanmen  pe3ynbTaTa  AAMUAHUCTPATUBHOM  MPOUEAYPbI  SIBIISIETCS
perucTpaius 3asBJICHUS B KHUIE y4eTa BXOSAIIEH KOPPECTIOHACHIINH.

MakcumanbHbld  CPOK  WCIHOJHEHUS ~ aQAMUHUCTPATUBHOM  IPOLEAYPHI
COCTaBIIsCT HE OoJiee 2 pabounx JTHEH.

JIns mpeaocTaBieHUs] MYHUIUIAIBHOM YCIYyTH YCTAHOBICHUE JIMYHOCTH
3aBUTENS MOJXKET OCYLIECTBISATBCS B XOJA€ JIMYHOIO MPUEMA IOCPEICTBOM
NpeabsBICHUS] TMacnopra rpaxiaaHuHa Pocculickot @enepauuu J1uOO HHOTO
JOKYMEHTA, YJIOCTOBEPSIOLIETO JUYHOCTh, B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM
Poccuiickoit denepanuu Ui MOCPEACTBOM HJICHTHU(PUKAIMU U ayTEHTU(DUKALUK C
WCIIOIb30BAHUEM HH(GOPMAIMOHHBIX TEXHOJOTUM, MPEAyCMOTPEHHBIX 4YacThio 18
ctatbu 14.1 @epepanbHoro 3akoHa oT 27 wurons 2006 roma Ne 149-03 «O6
nHpopManu, THOOPMALMOHHBIX TEXHOJIOTUSX U O 3alIUTe UH()OPMALIUI.

[Ipu mnpenocTaBieHMM MYHULIMOAIBHOM YCIYyrd B AJIEKTPOHHOU (opme
UIeHTU(PUKALMS U ayTeHTU(PUKAIUS MOTYT OCYILIECTBIISITHCS IOCPEACTBOM:



1) enuHoM cucTeMbl MWJIECHTU(DUKAIUUM U AYTEHTU(PUKALUM WA HHBIX
rOCY/IapCTBEHHBIX HMH()OPMALMOHHBIX CHCTEM, €CJIM TaKHe€ TIOCYJapCTBEHHbBIE
nH(OpPMAIIMOHHBIE CHUCTEMBbl B YycTaHoBiIeHHOM [IpaButensctBom Poccuiickoii
Oenepanuun  nopsAake 00eCleunBalOT B3aUMOJACHCTBUE C E€AMHOM CHUCTEMOM
UACHTUPUKALIMM M ayTeHTU(HUKAUU, TpPU YCIOBHM COBNAJECHUA CBEACHHUM O
(u3MUECKOM JUIE B yKa3aHHBIX MH()OPMAIIMOHHBIX CUCTEMAX;

2) enuHOW cuCTeMbl WJIEHTU(UKAIMUM U aAyTeHTU(DUKAIUU U  EJUHOU
MH()OPMAIIMOHHONW CHUCTEMBI MEPCOHATBHBIX JaHHBIX, o0ecrneunBaroneid o0paboTKy,
BKJItOYas cOOp U XpaHeHHe, OMOMETPUUECKHUX NIEPCOHATBHBIX TaAHHBIX, UX MPOBEPKY U
nepenadyy MH(OpMamuMM O CTENEHM WX COOTBETCTBUSA  IPEIOCTaBICHHBIM
OMOMETPUYECKUM NEPCOHATIBHBIM JIAHHBIM (PU3HYECKOr0 JTUIA.

3.3. PaccmoTpeHue 3asiBJICHUS € NPUJIOKEHHBIMH K HEMY JOKYMEHTAMH

OcHoBaHueM i Hayaja MCIOJIHEHUS aJIMHUHHUCTPATUBHOM MpPOLETypHI
ABJIAETCS TOJY4YeHUE CHEeHaIUCTOM aJIMUHHUCTPALUM  3apErUCTPUPOBAHHOIO
3asIBJICHUS U JIOKYMEHTOB.

Crnenuanuct agMUHUCTPALIUU:

- YCTaHABJIMBAET MPEAMET OOpallleHUsI 3aBUTEIIS;

- YCTaHaBIIMBAE€T HAJIM4YME TIOJHOMOYMH 3asBUTENS HA  [OJy4YECHHE
MYHUITUTIAIEHOW YCITyTH;

- YCTaHABIIMBAET HAJIMYUE MMOJTHOMOYMMA UCTIOJIHUTENSI MYHUIIUTIATBHON YCITyTH
10 PACCMOTPEHHUIO 00paIleHUs 3asIBUTES;

- TpOBepseT HAIUYUE JIOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.6, HACTOSIIETO
AJMUHUCTPATUBHOTO PETJIAMEHTA;

- YCTaHABJIMBAET HEOOXOAUMOCTh HAMPABIECHUS MEKBEJOMCTBEHHBIX 3aIIPOCOB.

B cnywae mpencraBienus 3asBUTENEM ~— MOJHOTO TMAKeTa JOKYMEHTOB,
NpEeayCMOTPEHHBIX TNyHKTamMu 2.6. u 2.7 Hactosimiero PeriameHTta, Cnenuaiucr,
OTBETCTBEHHBIN 3a MPHEM U PACCMOTPEHHE JOKYMEHTOB, IPUCTYMAET K MPOLEIype
oopMIICHUS U BbIIaYu (HAMPABICHUS) 3aIBUTEIIO BBHITTUCKH.

Kpurepuem mnpuHATHS pemIeHUs SBISETCS HAJIMYUWE WIA OTCYTCTBHE
IPUIIOKEHHBIX K 3asIBJICHUIO JTOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6. AIMHUHHCTPATUBHOTO pETIaMeHTa.

Pe3ynbraToM aIMUHUCTPAaTUBHON MPOLIEAYPHI SABISETCS MPUHATUE PELIEHUS 00
VICIIOJIHEHUH OJHOM U3 CIEAYIOIIHUX aIMUHUCTPATUBHBIX MTPOLIEYP:

- IPUHATHE JOKYMEHTOB IS [IPEI0CTABICHUS MyHUIIUTIAIBHOM YCITyTH;

- IPUHATHUE PELIECHUs 00 OTKa3€e B IPUEME TOKYMEHTOB.

[TpomOomKUTENBPHOCTS AIMUHUCTPATUBHON Tporenypbl He Oonee 1 pabodero
THSI.

3.4. ®opMupoBaHHE H HATIPABJIEHHE MeKBeIOMCTBEHHBIX 3alIPOCOB

OcHoBaHHeM [ Hayaja WCIOJHEHUS aJMUHHCTPATUBHOM MPOLEAYpPHI
ABJIIETCS. HENPEICTABIECHUE 3asBUTEIEM 10 COOCTBEHHOW MHHUIIMATUBE JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7. HACTOSAMIEr0 AJMHUHUCTPATUBHOTO pErilaMeHTa.

Crenmanuct AAMHHHACTpanUU (pOPMHUPYET M HAMPaBISIET MEKBEIOMCTBECHHBIE
3aMpockl B TOCYJApPCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJICHMUS,
MOJIBEIOMCTBEHHbIE ~ TOCYJapCTBEHHbIM  OpraHaM MJIM  OpraHaM  MECTHOIO
CaMOYMpaBJICHUS  OpraHU3ald, B  PACIOPSDKEHUH  KOTOPBIX  HAXOISATCS
BBIIIICYKa3aHHbIE TOKYMEHTHI (CBEACHHUS).
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MexBe1OMCTBEHHBIN 3anpoc GOpPMUPYETCS, PETUCTPUPYETCS U HAIPaBISETCS
B (popme 3IIEKTPOHHOrO JOKYMEHTa, MOJIMHUCAHHOTO 3JEKTPOHHON MOJAIUCKHIO, IO
KaHaJlaM CUCTEMBbI MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aMMOJEHCTBUSA (J1ajee - 1Mo
kanajam CMOB).

[Ipu oTCyTCTBUU TEXHUYECKOMW BO3MOXKHOCTU (POPMHUPOBAHUS M HAMPABICHUS
MEXBEJJOMCTBEHHOTO 3ampoca B (QopMe 3JIEKTPOHHOrO JOKYMEHTa IO KaHajlaM
CMDB MeXBeIOMCTBEHHBIN 3a1IpOoC HAIpaBiIsieTcsl Ha OyMaXXHOM HOCHUTEJE 10 MOYTe
1160 1o (akcy ¢ OJHOBPEMEHHBIM €r0 HaNpaBJIECHUEM CPEICTBAMH MOYTOBOM CBS3U
WJI KypbEPCKOM JTOCTaBKOM.

MeXBEIOMCTBEHHBIM  3aIIpocC dbopMupyeTcsi B COOTBETCTBUU  C
TpeOoBanusmu cratbu 7.2 @enepasnibHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHu3aluy MPeI0CTABIEHUS TOCYIAPCTBEHHBIX U MYHUILIMTIATIBLHBIX YCIYT».

HenpencraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) TOCYIaPCTBEHHBIM
OpraHoM, OpraHomM MECTHOI'O CaMOYIIpaBJICHUS, MOJIBEIOMCTBEHHBIMU
FOCYy/IapCTBEHHBbIM  OpraHaM  WJW  OpraHaM  MECTHOTO  CaMOYIIpPaBJICHUS
OpraHM3aIsIMH TI0 MEXKBEJIOMCTBEHHOMY 3alpocy JOKYMEHTOB W HHQOpMAIIUH,
YKa3aHHBIX B MTyHKTE 2.7. HACTOAIIETO AJIMHUHUCTPATHUBHOTO pErjaMeHTa, HE MOXET
SIBJSITBCS. OCHOBAHUEM [IJI1 OTKa3a B MPEIOCTABICHUU 3asIBUTEIII0 MYHMITUIIATIBHOM
YCIIYTH.

Kputepuem npuHATHS pelIeHUs NOpU BBIIOJIHEHUM aJMUHUCTPATUBHOMN
OpOLENYypbl SBIAETCS HAJIUYKWE WIM OTCYTCTBHE BO3MOXXHOCTH HaIpPaBIICHUS
MEKBEIOMCTBEHHBIX 3alIPOCOB € Ucnoab30BaHueM CMOB.

Pe3ynpTaToM aaMHUHHUCTPATUBHOM MPOIEAYPHl SBISETCS (POPMUPOBAHUE U
HaIlpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

CnocoboM  ¢ukcanmu  pe3yiabTaTa  BBIIOJHEHUS  aJIMUHHCTPATUBHOM
IPOLIEAYPHI ABJISIETCS MOTYYEHUE MEKBEIOMCTBEHHOTO 3aIpoca.

[TponomKUTENPHOCTh AIMUHUCTPATUBHON TIpoLeayphl He Oosiee 5 pabounx
JTHEMU.

3.5. IlpunsiTHe pelieHUs1 0 NMPeJOCTABJIEHUN MYHUIUNIAJBHOU YCIYIrH WU
00 oTKa3e B NPeI0CTaBJICHNH MYHHINNIAJIbHON yCJIYIH

OcHoBaHMeM Il Hayaja MCHOJHEHUS aJIMUHUCTPATUBHOW MPOLIEAYPHI
SIBJISICTCSL TOJYyYCHUE CHEHUATUCTOM AJIMUHUCTPAIIMKM JIOKYMEHTOB (CBEICHUI)
(IpenocTaBlCHHBIX 3asiBUTEJIEM WJIM TOJYYEHHBIX B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aMMOJICHCTBUSA), TOKYMEHTOB MPEAYCMOTPEHHBIX MTyHKTOM 2.6.
HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIaMEHTA.

Crnenmanuct AIMHUHHCTPAIIUU TIOCTIE MOJTYYEHUS! JTOKYMEHTOB, HEOOXOIMMBIX
VI TPEAOCTABICHUS MYHULHWNAIBHOM YCIYTH, YCTAHABIMBACT HAIWYUE WU
OTCYTCTBME OCHOBAaHWW JUI1 OTKa3a B NPEAOCTABICHUM MYHULHNAIBHOW YCIIYTH,
YCTaHOBJIEHHBIX MyHKTOM 2.11 HacTos1ero AIMUHUCTPATUBHOTO PETIAMEHTA.

B cnydae ecim mpenocTaBlieHHME MYHUUHNAIBHOM YCIYTM BXOAUT B
MOJTHOMOYMS ~AJMHHUCTPAlMM W 3asBUTENIb HMEET IMpPaBO Ha IOJy4YEHHUE
MYHULIMIIAJBHOW YCIYTH, a TaKXe OTCYTCTBYIOT OCHOBAaHUS [Jis OTKa3a B
MPEIOCTABICHUA MYHHIMIIAIIBHON YCIYTH, CHEIUATUCT AJIMUHHUCTPALMA TOTOBUT
BBIMIMCKY U3 TOXO3SIICTBEHHON KHUTH [IyIIKMHCKOr0 MyHUIIMTIATBHOTO 00pa30BaHuUs.

Brimucka W3 TMOXO34MCTBEHHOM KHUTM IMEPENACTCd Ha IMOAINUCH TJIaBe
aagMuHucTpauuu [lylkMHCKOro MyHUIIMTIATBLHOTO 00pa30BaHUs.
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[lognucanHas rimaBod AJMUHHCTPALMM BBIMCKA U3 MMOXO035MCTBEHHON KHUTH
pPErHCTpUpPYETCS B JKypHajle PErMCTPAllMM BbIIAYM BBIMHMCOK U3 MOXO3SMCTBEHHBIX
KHHUI, B COOTBETCTBUM C MNpuiioxeHueM No 6 K aJIMHUHHCTPATUBHOMY PEIJIAMEHTY,
MIPOCTaBIsAE€TCA Ha HEW medarh agMUHUCTpauuu [lyIIKMHCKOrO MYyHUUMIAIBHOTO
oOpa3oBaHus — «/[1s1 JOKYMEHTOBY.

I[Ipy  Hamuuuu  NOpeayCMOTpEeHHbIX  myHkToM  2.11  Hacrosumiero
AJMUHUCTPATUBHOTO pErjaMeHTa OCHOBAaHMUM i1 OTKa3a B MPEJOCTABICHUU
MYHUIMIAIBHON YCIyTH, CHEUUATUCT AJIMHUHHCTPAlMU TOTOBUT YBEJOMIIEHUS 00
OTKa3e B MPEAOCTABICHUH MYHULMNAIbHOW YCIYTM C MEpEeYHEM OCHOBAHMM s
OTKa3a CO CCHUIKOW Ha MYHKT aMUHUCTPATUBHOIO perjiaMeHTa W MepeaeT ero Ha
MOJIMKCH I1aBe aAMUHUCTpauuu [IyIKMHCKOTO MyHUIIMIIAIbHOTO 00pa30BaHMUS.

- TOJJICKUT PETUCTPALMH B COOTBETCTBHUM C YCTAHOBJIEHHBIMHM MpPaBHIIAMHU
BEJICHUS JIEIOMPOU3BO/ICTBA.

Kpurepuem mnpuHATHS penieHUuss NOpU  BBIIOJHEHUU aJMHUHUCTPATUBHOMN
OpoUEeayphl SBISETCS HaJIMYMe WM OTCYTCTBUE€ OCHOBAaHMWM HJisi OTKa3a B
NPeIOCTaBICHUN MYHUIIMIIAILHOU YCIIYTH.

Pe3ynbTaToM aqMUHUCTPATUBHON MPOLIETYPHI SBISETCS:

1)  mnoanucaHue — CHENUAIUCTOM  AJMUHUCTpAIMM  BBINUCKH U3
MMOXO35IMCTBEHHON KHUTH,

2) mnoamucaHue TriaaBoM agMUHUCTpanuu [IyIIKHMHCKOr0 MYHMIIMIIATIBHOTO
o0Opa3oBaHMs YBEAOMJIEHHs 00 OTKa3e B MPEIOCTABICHUU MYHHUIMIAIBHONU YCIYTH,
€ro PEerucTpanys 1 MOCTYIUICHUE CIIEIHAIUCTY, OTBETCTBEHHOMY 3a IIPEAOCTaBIICHUE
MYHHUIMITAJIEHOM YCIIYTH.

CriocoboM (uxcanuu pesynapTaTa aJMUHUCTPATUBHON MPOLENYphl SBISETCS
[IPUCBOCHHUE PETMCTPALMOHHOIO HOMEpa BBIIUCKE W3 IOXO3SMCTBEHHOW KHUIH,
yBeJIOMJIEHUs1 00 OTKa3e B MPEIOCTABICHUN MYHHUIIMIIAIbHON YCIYTH.

[TpoaomKUTENbHOCTh aAMUHUCTPATUBHOM MPOLIEAYpBl COCTaBIIsAET HE Oonee 1-
ro pabouero JHs, HO B Ipeenax O0IIero CpoKa OKa3aHus MyHULIUIIAIbHON YCIyTH.

3.6. Beizaua pe3yabTaTa NpeAOCTABICHUA MYHHMIMIIAJIBHON yCIyTrH

OcHoBaHueM I Hayaja MWCIOJIHEHUS aJIMHHHUCTPATUBHOM IPOLIETYpPHI
ABJIAETCS IOJIyYCHHE CIIEHHAIUCTOM AIMUHUCTPALMM IOIINMCAHHON BBIIUCKU H3
MOXO3SIICTBEHHON KHHUTM WJIM YBEAOMJIEHHs 00 OTKa3e B MPEIOCTaBICHUU
MYHHULIUIIAJIBHOU YCIIYTH.

Crnenmamuct AJAMUHUCTPAlMM  YBEJOMIISIET 3asBHUTENS O BO3MOXKHOCTH
IIOJIyYEHHs pe3yJbTaTa MPEAOCTABICHUS MYHULUIAJIBHOM YCIYrM OJHHMM U3
CIICAYIOIIHNX CITOCOOOB:

- 1o Tenedony;

- 10 aAPECY IEKTPOHHOM MOYTHI;

- IOCPEJICTBOM [TOYTOBOT'O OTIIPABJIECHUS.

IIpu TMYHOM NOJTyYEHUH pe3yJibTaTa MPeIOCTaBICHUS MyHUIIUITAIBHON YCIyTH
NPEABABIAECTCS JTOKYMEHT, YIOCTOBEPSIOMNN JTUYHOCTh 3asiBUTENS (IIPEACTABUTEID
3asIBUTENSI  JIONOJIHUTEIBHO MPEABSIBISET - JIOBEPEHHOCTb, O(POPMIIEHHYIO B
YCTAaHOBJIEHHOM 3aKOHOM TMopsake). Pe3ynpTaT npeaocTaBieHUuss MYHULMIAIBHOM
YCIIYTH BBIIAETCS 3asBUTENIO O] POCHUCH B JKypHAajJ€ PErMCTPallMHd BBIIHCOK H3
MOXO3MCTBEHHBIX KHMUT.

IIpu BbIOOpE 3asgBUTENEM  MOJYYEHUS  pe3yJbTaTa  MPEIOCTABICHHS
MYHHUIMIAIBHON YCIYTH CPEICTBAMH MOYTOBOM CBA3U CIIELIMAIUCT, OTBETCTBEHHBIM



32  NOPENOCTaBIIEHHWE  MYHHUIMNAJIBHOM  YCIAyrd,  HalpaBisAe€T  pe3yabTar
MPEIOCTABICHUS! YCIYTH 3asABUTENIO B MUCbMEHHOW (hOpMe 3aKa3HbIM MUCBMOM IO
IIOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHUU.

I[Ipu BbIOOpEe 3asgBUTENEM  MOJYYEHUS  pe3yJibTaTa  MPEIOCTaBICHHS
MYHULIMOAIBHON  yciayrn B (OpME DIIEKTPOHHOTO  JOKYMEHTa, pe3yibTar
IIPEIOCTABIICHUS MYHHULIUIIAJIBHOU yCIIyTu IIOIIACBIBACTCS YCUJICHHOU
KBIMPUIIMPOBaHHON  moxamuchio  [maBel  agMuuuctpanuu  [lymkuHckoro
MYHHUIIMIAIBHOTO O0pa30oBaHUS M HAIpPaBJISETCS MO aApecy 3JIEKTPOHHOW IOYTHI,
YKa3aHHOMY B 3asIBJICHUMU.

Kpurepuem npuHATHS pelIEHHs NpPU BBINOJHEHWH aJIMHHUCTPATUBHOMN
OpOLEAYphl SABISETCS BBIOPAHHBIA 3asgBUTENIEM CHOCOO TMOJIY4YEHHUsS pe3yibTara
[IPEAOCTABIICHUSI MYHULMITAJIIBHON YCIIYTH.

PesynbpraTom aIMHUHUCTPATUBHOMN IIPOLEAYPBI ABJISCTCS BbIJ1a4ya
(HampaBJIeHHE) 3asBUTEIIO:

- BBIIIMCKY U3 ITOXO35MCTBEHHOU KHUIY,

- yBeZIOMJICHUsI 00 OTKa3e B MPEJAOCTaBICHUN MYHUIIUITAILHON YCITYTH.

Cnoco6 ¢uxcanuu pesynapTaTa aIMUHUCTPATUBHOW MPOLEAYpPHl — POCIUCH
3asBUTENS B OJKypHQJIE PETUCTPALMU BBIIUCOK W3 IIOXO3AMCTBEHHBIX KHUI B
MOJIyYEHUH COOTBETCTBYIOIIETO JOKYMEHTA, JIMOO PEecTp MOYTOBBIX OTIPABICHUIA
(moutoBast kButaHuus) ¢ ormetrkoit otaeneHuss ®I'VII «llouyra Poccum», nubo otyer
00 OTIpaBKe MEKTPOHHOI'O COOOIEHNUS, OITBEPKIAIOIINE HAIIPABICHUE 3asiBUTEIIO
COOTBETCTBYIOIIETO JOKYMEHTA.

MakcuManbHBI ~ CPOK ~ HCIIOJHEHHs  aIMHHHUCTPATUBHOM  INPOLEAYpHI
COCTaBJISIET 3 JIHS.

4. KoHTpoJIb 32 nIpe1ocTaABJIeHHEM MYHHIMIIAIbHON YCJIYTH

IMopsinok ocymecTBIEHHUS TEKYIEr0 KOHTPOJIA 32 COOJII0IeHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMH I0KHOCTHBIMU JIUIIAMHU MOJI0KEHU
HACTOSIIET0 PerjiaMeHTa U MHBIX HOPMATHUBHBIX IPABOBbIX, YCTAHABJIMBAKIIMX
TpeOOBaHMS K NMPeI0CTABJIECHNI0 MYHUIMNIAJIBHON YCJIYIH, a TAKKe NPUHATHEM
UMM pelieHu

4.1. Texkyuuii KOHTPOJIb OCYILIECTBISETCS IIyTEM IMPOBEACHUS IPOBEPOK
COONIIOICHUST W HMCIOJHCHUS  MYHHUIIUIAIBHBIMHA  CIY)KalTUMH  ITOJIOKESHHM
PermamenTra, a Takke HOpMaTMBHBIX IPAaBOBBIX akTOB Poccuiickonn Penepanuu u
MYHUIIAIIAJIGHBIX TIPABOBBIX aKTOB. TEKyIIMH KOHTPOJb 3a COOJIIOJACHUEM U
HWCTOJTHCHUEM CICHUATIUCTOM AJIMUHHUCTpAIIMK TIOCJIE€A0BATEILHOCTH JICHCTBUU,
ONPEJICJICHHBIX ~ AAMHHUCTPATUBHBIMM  MPOLEAypaMH IO  MPEIOCTaBICHUIO
MYHUIIUIAJIBHON YCIYTH, OCYIIECTBIISICT TJIaBa AJIMUHUCTPALINH.

[TeppoagnYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJIS — OCTOSTHHO.

IMopsinok ¥ MEPUOAUYHOCTH OCYLIECTBJICHUS IVIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KA4eCTBA MPeI0CTABJICeHU MYHUIUNIAJIBHON YCJIYI'd, B
TOM 4YHCJIe MOPAAOK U (POPMBI KOHTPOJISA 32 MOJHOTON U KA4eCTBOM
MPeA0CTABJICHUS] MYHUIMIIAJIbHOM YCJIYTH

4.2. IIpoBepku MOTYT OBITH TJIAHOBHIMU Y BHETJTAHOBBIMH.



[InanoBas mpoBepka MPOBOAMTCS HE peke | pasa B KBapTall, BHEILJIAHOBas
MIPOBEPKA MPOBOJAUTCS — IO MEPE HEOOXOAUMOCTH.

[Ipu mpoBepke MOryT paccMaTpUBaThCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEJOCTaBICHUEM MYHUIIMIIAILHON YCIyTU, WM OTJENbHbIE acnekThl. [IpoBepka
MOXET MIPOBOJIUTHCS IO KOHKPETHOMY OOpAIEHUIO 3asIBUTES.

KonTtponbs Haj MogHOTONW M Kaue€CTBOM HCIOJHEHUS] MYHUIIMTAIHHOM YCIYTH
BKJIFOYAET B ce0s MPOBEICHUE MPOBEPOK, BHISIBJICHNWE U YCTPAaHEHUE HAPYIIICHUHN MpaB
3asBUTEJNICH, pAacCCMOTpPEHUE, TMPUHATHE PEHICHUH U TOJATOTOBKY OTBETOB Ha
oOpaiieHust  3asiBUTENICH, COJIepXKalUX KajloObl HA  pelIeHUs, JACHCTBUA
(6e3nmeicTBHE) TOKHOCTHBIX JIHII.

4.3. MyHununaigbHble CIyXKalllie, YYacTBYIOIIME B MPEJAOCTABICHUU
MYHUITUTIATLHON YCIyTH, HECYT MEPCOHAIBHYI) OTBETCTBEHHOCTh 3a PEIICHUS U
nevctBus (0e3eicTBUE), MPUHUMAaeMble (OCYIIECTBIISIEMBIC) B X0J1€ MPEIOCTABICHHUS
MYHUIUTIATLHON YCIIYTH, B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOJaT€IbCTBOM PO,

5. locyneOHblii (BHeCyAeOHbII) MOPAIOK 005KAJTOBAHUS PellIeHU U
neiicTBuil (0e31eiicTBUSA) OTBETCTBEHHOI0 OPraHa, MPea0CTABJISIOIEr0
MYHUITUNIATBHYIO YCJIYTY, 4 TAKAKe J0JKHOCTHBIX JIUI, MyHUITUNATbHBIX
CIYKAIMX

5.1. 3asBuTenp BIpaBe O0XajaoBaTh pelleHUus W AchcTBus (Oe3aeicTBHE)
AJIMUHHCTpAILIMH, TPEJOCTABIAIONIETO0 MYHUIMIAIBHYIO YCIyTY (Ianee - opra,
PEAOCTARISIIONINNA ~ MYHHUITMTIAIBHYIO — YCIYTy), JOJDKHOCTHBIX —JIMI]  Oprasa,
IIPEAOCTARIISIIONIET0 MYHHIIMIAIBHYIO YCIYTYy, MYHHIIUIAIBLHOTO CIyXKalero, a
TaKk)Ke OpraHu3amuil, IpeayCMOTPEHHBIX YacThio 1 cTtaThu 16 denepanbHOrO 3aKoHA
or 27.07.2010 Ne 210-®3, wimm ux pabOTHUKOB B JOCYAcOHOM (BHECYIEOHOM)
TOPSIJIKE.

5.2. Kamoba mogaercs B opraH, IpeaoCTaBISIIONINNA MYHUIIMTIAIBHYIO YCIIYTY,
a Takke B OpraHu3aliM, NPEeAyCMOTpPEHHbIe 4YacThio 1 cratbu 16 dDenepalibHOrO
3akoHa Ne 210-®3, B nucbMeHHOW (opme, B TOM UHCIE TPH JUYHOM TMpUEMe
3asBUTEISA, WM B 3JIEGKTPOHHOM BHJIE.

5.3. XKanoba nomkHa COIepKaTh:

- HHUIMEHOBAaHWE OpraHa, NpPeJOoCTaBISIIONIET0 MYHULUIAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTABIISIIONIETO MYHHUIIMIAIBHYIO YCIyTy, JTH00
MYHHIIUTAIBHOTO CIYy)KaIllero, pemeHus W AeicTBus (0e3meicTBre) KOTOPBIX
00XKaTyIOTCS;

- (hammnuro, UM, OT4eCTBO (MPU HAIWYUH), CBEJCHUS O MECTE >KUTEIHCTBA
3asBUTENSA, a Takke HoMep (HoMmepa) KOHTakTHoro Ttenedona, aapec (ampeca)
ANIEKTPOHHOM MOYTHI (MPU HAJIIMYUHK) U TOYTOBBIN aJpec, MO0 KOTOPHIM JOJKEH OBITH
HaIpaBJIeH OTBET 3asBUTEIIIO;

- cBeJIcHUsI 00 00KalyeMbIX pEeILICHMSIX W JeiCcTBUAX (0Oe3/1eiicTBUU) OpraHa,
MPEAOCTABISIONIETO MYHULMMNAIBHYIO YCIYTYy, €ro JIOJKHOCTHOIO JHIa Ju0o
MYHUIUINATIBHOTO CIIYKAalllero;

- IOBOJIbI, HA OCHOBAaHHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
nerictereM (0Oe3neiicTBUEM) opraHa, MpPeaOoCTaBIISIONIEI0 MYHUIUIAIBHYIO YCIYTY,
€ro JIOJHXKHOCTHOTO JIMIA JIMOO MYHULIMOAIBHOTO CIIYXalero. 3asBUTEIIEM MOTYT
OBITh MpPEJCTABICHbl JOKYMEHTHl (IIPpU HAJIUYKUU), TOATBEPKIAIOIINE JIOBObI
3asBUTEJISA, TMOO X KOTIHH.



Kanoba, comepxariasi HETOUYHOE HAUMEHOBAHUE OpraHa, MPEIOCTaBIISIIOIIETO
MYHUIMIIATBHYIO YCIYTy, HAUMEHOBAaHHME JOJKHOCTHOTO Jjuia U (unu) pamumnumy,
MMEHH, OTYECTBa JOJDKHOCTHOIO JIMIlA, HE MPENATCTBYIOIIEE YCTAHOBICHUIO OpraHa
WU JIOJHDKHOCTHOTO JIMIA, B aipec KOTOPOro OblIa HaIpaBlieHa >Kajio0a, MOJJICKUT
00s13aTeIbHOMY PACCMOTPEHHUIO.

5.4. B ciydae ecnu xano0a mnojaeTcs 4epe3 MpeACTaBUTENs 3asBUTEIIS, TAKKE
MPEACTABISACTCS JOKYMEHT, MOATBEPKIAIOIINI TMOJHOMOYMS Ha OCYIIECTBICHHE
JNEUCTBUM OT HMEHM 3asBUTENA. B KadecTBe MTOKyMEHTa, NOATBEPKIAAOIIETO
MOJITHOMOYHMS Ha OCYIIECTBJICHUE JACHCTBUA OT UMEHM 3asBUTENSI, MOXET OBITh
npejcTaBieHa oGOpMIICHHAss B COOTBETCTBHMU C 3aKOHOJATENbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTH (MJ1s1 PU3MUECKUX JIUIT).

5.5. KanoOsl Ha perieHus u AekcTBUs (0e3/1€CTBHE) PYKOBOJIUTENSI OpraHa,
MPEAOCTABIISIIONIETO MYHUITUTIATBHYIO YCIYTY, TOJAI0TCA B AJIMUHUCTPAIIUIO.

5.6. Kanmoba wa  pemenus u  jaeiictBus  (Oe3meiicTBUe) — opraHa,
MPEAOCTARIISIIONIET0 MYHUIUMIIATBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIla OpraHa,
MPEAOCTARIISIIONIET0 MYHUIMITAIBHYIO  YCIYTY, MYHUIMIAIBHOTO  CIYXKaIllero,
PYKOBOJMTEIISI OpraHa, MPEeA0CTABIISIONIET0 MyHUITUTIATBHYIO YCITYTY, MOXKET OBITh:

- IPUHSTA TPU JIUYHOM TIPUEME 3asIBUTEIIA,

- HampaBJieHa 1o TMOoYTe;

- HampaBjJeHa C WCMOJb30BaHWEM oduimanbHoro cairta I[lymkunckoro
MYHUIIMITAIGHOTO 00pa30BaHus, B HMH()OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
HNutepHer.

B cnywyae momaum >xanoObl MpU JMYHOM MpUEME 3asABUTENb MPEICTaBISET
TOKYMEHT, yIOCTOBEPSIOIINI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannm.

[To mpochbe rpakgaHuHa JUI0, MPUHSBIIEE XKalo0y, 0053aHO YIOCTOBEPUTH
CBOEH TMOJIMUCHI0 HAa KOIMHU JKAIOOBI (DaKT IpHeMa >KaJloObl ¢ YKa3aHHEM JaThl,
3aHMMAaeMOU JTOJKHOCTH, (PaMUIIMKM U MHUIIMAJIOB JIUIIA, IPUHSBIIETO Kalo0y.

5.7. B cnyuae ecnm >xaimoba mojaHa 3asBUTEIEM B OpraH, B KOMIICTCHITHIO
KOTOPOTO HE BXOAWT MPUHSATHE PEIICHHUA IO kajnole, B TeueHue 3 pabouyux AHEH co
TTHSL €€ PETHCTpallMy yKa3aHHBIA OpraH HaNpaBIIAeT kKalo0y B YIOJTHOMOYEHHBIN Ha
€€ pacCMOTpPEHHE OpraH ¥ B MHCbMEHHOW ¢GopMe HHPOPMHUPYET 3asBHUTENS O
MepEHaIpPaBICHUH KAJIO0BI.

[Ipu 3TOM CpOK pPaccMOTpPEHHUs KAIOOBI UCUUCISIETCS CO JHS PETUCTPAIHH
KaJIOOBI B YIIOTHOMOUYEHHOM Ha €€ paCCMOTPEHHE OpTaHe.

5.8. 3asBuUTENP MOXET OOpPATUTHCA C JKAIOOOW, B TOM YHCJIE B CICIYIONTUX
CIIyyYasx:

- HApYIIEHUE CpOKa PErucTpalldd 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHHLIMIIAJIBHOW YCIIYTH, 3alpoca, YKa3aHHOIro B cTtathe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

- HapylIEeHUE CPOKa MPEAOCTABICHUSI MyHULIUTTAIbHON YCIIYTH;

- TpeOOBaHUE MPECTABICHUS 3asIBUTEIEM JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOpMaTHBHBIMM TPaBOBbIMM akTaMu Poccuiickoir deaepanuu 1Jid NpeaoCTaBICHUS
MYHHULIMIIAJBHOW YCIIYTH;

- OTKa3 B IMpPUEME JIOKYMEHTOB, MPEACTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOpMAaTHWBHBIMM TTPAaBOBBIMM akTaMu Poccuiickoin denepanuu i NpeaoCTaBICHUS
MYHULUIIAJIIBHON YCIIyTH;



- OTKa3 B MPEJOCTaBICHUN MYHULHINAJIBHON YCIIYT'M, €CJIM OCHOBAaHHs OTKa3a
HE MPEeAYCMOTPEHBI (heepaIbHBIMU 3aKOHAMH U IPUHATHIMUA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHUBHBIMU IIPaBOBBIMU aKkTamu Poccuiickon Penepanuu;

- TpeOOBaHUE BHECEHUsl 3asBHUTENIEM MPU MNPEJOCTABICHUM MYHHUILIMIIAIBHOM
YCIYIH IUIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPaBOBBIMU aKTaAMH
Poccuiickoit @enepaunu;

- OTKa3  OpraHa, NPEJOCTABISIIONIET0  MYHHUIMNAIBHYIO  YCIYTY, €ro
JOJKHOCTHOT'O JIMIA B UCIIPABJIEHUU TONYIIEHHBIX ONEYaTOK U OMKUOOK B BbIIAHHBIX
B pe3yJbTaTe MPEeAOCTaBICHUS MYHHUIMNAIBHOM YCIYIM JOKyMEHTaxX Jin0o
HapyLICHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX UCIIPABIEHUM.

- HapylIeHWE CpOKAa WM MNOpsAJKa BbIJaYM JOKYMEHTOB II0 pe3yjbTaTaM
IPEAOCTABICHUS MYHULUNIAJIBHON YCIIYTH;

5.9. B ciywyae ycTaHOBIEHHS B XOJ€ WM MO pe3yibTaTaM pacCMOTPEHHS
KaAIOOBI MIPU3HAKOB cocTaBa aAMUHHACTPATUBHOTO IpaBOHAPYLIEHUS,
npenycmorpeHHoro  cratbeit  5.63  Konekca  Poccuiickoit  ®enepanuu 00
aIMUHHUCTPATUBHBIX MPABOHAPYLIEHUSAX WJIA MPU3HAKOB COCTaBa IPECTYILICHHUS
JOJIKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha PACCMOTPEHHE Kajlo0, He3aMeUIUTEIbHO
HaIIpaBJIsIeT COOTBETCTBYIOLINE MaTEPUAIIBI B OPTaHbl IPOKYPATYPBHI.

5.10. Opran, npenoCTaBISIONUNA MYHUITUTIAIIBHYIO YCIIYTY, OOECIIEYHBACT:

- OCHAIIICHHE MECT MpueMa Kanoo;

- ”HQOpMUpPOBaHHUE 3asBUTENCH O TMOpSAKE O0O0XKaTOBaHUS pEUICHUN U
nercTBuil (0e37eicTBUSI) opraHa, MPeAOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHBIX JIMIl JTUOO MYHHUIMIAIBHBIX CIYXalMX IMOCPEICTBOM pa3MeIeHUs
uHpOpMAIMK Ha CTEHJAaX B MECTE MPEIOCTaBICHHUS MYHHUIMMAIBHON yCIyrd, Ha
ouimansHOM caiite, Ha PernoHansHOM noprane u/wiu Enunom nopraie;

- KOHCYJIbTUPOBaHUE 3asiBUTEJIEH O TOpsAaKe OOKajJoBaHUS pEUICHUN u
nevictBuil  (O6e371elcTBHS) OpraHa, MPEIOCTaBISIONIETO0 MYHUIMNAIBHYIO YCIYTY,
JOJIKHOCTHBIX JIUI] JIMOO MYHMIIMIAJIBHBIX CIYyXallluX, B TOM YHCIIE 10 Tenedony,
ANEKTPOHHOM MOYTE, P JIMYHOM MPUEME.

5.11. XKXanoba moaIeKUT perucTpaluy He MO3THEE CIASAYIOIIETo pabovero JHs
CO JIHS €€ MOCTYILJICHHUS.

B ciydae BbIsiBIEHMS MpU BCKPHITUM KOHBEPTA HECKOJBKUX KaJloO OT OJHOIO
100 OT pa3HbIX MPaXAaH PETUCTPALIUU MOJICKUT Kaxk1as xajioda B OTIEIbHOCTH.

[locne peructpamum >xaio0bl, KanoObl B (opMe 3JIEKTPOHHOIO JOKYMEHTa
3asBUTEIIO HAIPABISAETCS YBEAOMJICHHE O MPHUHSITUHU >KaJoObl C YKa3aHHEM JaThl €€
NPUHATHUSA, cOOOIIaeTCs MPUCBOCHHBIN Kato0e perucTpallMoHHbI HOMEp U Telae(oH,
110 KOTOPOMY 3asIBUTENIb CMOXKET y3HATh HH(POPMAIIUIO O PACCMOTPEHUH KaJOOBI.

XKanoba, moctynuBmIas B OpraH, MpeOCTABISIONINN MyHUITUTAIBHYIO YCIYTY,
AJIMUHHCTpalMIO (J1ajiee - YNOJHOMOYEHHBIM Ha pacCMOTPEHUE KaIOObl OpraH),
MOJJIEKUT PACCMOTPEHUIO B TEUEHHE I[IITHAALATH padounMx JHEH co JHA ee
perucrpanuu, a B ciaydae oOO’KajlOBaHMsS OTKa3a OpraHa, MpeaoCTaBISIOIIEro
MYHUIMNAIBHYIO YCIYTY, B IPUEME JTOKYMEHTOB Yy 3asBHUTENS JTUOO B UCIPABICHHUU
JOMYIICHHBIX ONEYaTOK M OMmMOOK WM B ciydae oOOXaJOBaHMs HapylIEHUs
YCTAHOBJIEHHOI'O CPOKa TaKWX WCIIPABJIEHUI - B TEUEHHUE IATU pabOYMX JHEH CO JIHS
€€ PETUCTPALIHH.



B cnyyae eciu OKOHYaHHME CpPOKa PAacCMOTPEHUS KaJloObl NPHUXOIUTCA Ha
Hepabouuii J1€Hb, JHEM OKOHYAHUS CpOKa CUHUTAETCS MPEAIISCTBYIONIUN eMy
pabounii 1eHb.

5.12. Tlo pe3ynbratam pacCMOTPEHHUS KajloObl B COOTBETCTBUM C YACThIO 7
cratbn  11.2  @epepanbHoro 3axkoHa Ne 210-d3 ynosHOMOYEHHBIM Ha €€
paccMOTpEHHEe OpraH MPUHUMAET pPElIeHHEe 00 YyIOBIETBOPEHUHU KaIOOBI OO 00
OTKa3e B €€ y/I0BJIETBOPEHHUHU.

[Ipu ynoBneTBOpEeHUH *anoObl YIOJHOMOYEHHBIN Ha €€ pacCMOTpPEHHE OpraH
MIPUHUMAET UCUYEPIBIBAIONINE MEPHI 0 YCTPAHEHUIO BBISIBICHHBIX HAPYIIECHUN, B TOM
Yyclie N0 BblAaue 3asiBUTENIO pe3yJibTaTa MYHULMIAJBbHOW yCIyru, HE mo3aHee 5
pabounx JHEH CO [JHS TPUHITHS PEIICHHs, €CJIM HWHOE HE YCTAaHOBJIEHO
3aKoHOJaTesbecTBOM Pocculickon Denepanuu.

5.13. He no3aHee nHA, CIEIYIONIETO 3a THEM IMPUHITHUS PEIICHUS, YKA3aHHOTO
B NyHKTe 5.12 HacTofllero pasaena, 3asiBUTEI0 B NUCbMEHHOM ¢GopMe U 1O
YKEJTaHUIO 3aABUTEIS B DJICKTPOHHON (popMe HampaBiIsieTCss MOTUBUPOBAHHBIN OTBET O
pe3yJibTaTax pacCMOTPEHUS KaTOOBI.

5.14. B oTBere 1o pe3ynbTataM pacCMOTPEHHUS Kajl00bl YKa3bIBAIOTCS:

- HAUMEHOBAaHUE OpraHa, PAacCMOTPEBULIETO XKano0y, TOJKHOCTb, (HaMuIIus,
UMs, OTYECTBO (IIPU HAJIMYWHU) €TO JOHKHOCTHOTO JIMIA, IPUHSBILIETO peIIeHre o
»Kanooe;

- HOMEp, /1aTa, MECTO MPUHATHS PELIEHUS, BKIIOUasl CBEICHUS O JOJKHOCTHOM
JUIE, pellieHne Win ercteue (6e3eicTBrIEe) KOTOPOro 00xKalyeTcs;

- (hammnust, uMsi, OTYECTBO (ITPU HATMYMH) 3aIBUTEIIS;

- OCHOBAHMS JJIs PUHSATHUS PEIICHUS 110 KAJI0OE;

- IPUHSATOE TI0 KaJI00€e pelIeHue;

-B cllydyae eciu jkajmo0a Mpu3HaHa OOOCHOBAaHHOW - CPOKH YCTpaHEHHUS
BBISIBICHHBIX HApYIIEHUWH, B TOM YHCIE CPOK MPEAOCTABICHUS pE3yJibTara
MYHHIANAIBHOW YCIIYTH;

- CBEICHUS O TIOPSIAKE 00KaI0BaHUS MMPUHATOTO TI0 YKajlo0e pelIeHHS.

5.15. OtBeT WO pe3ynbTaTaM  PACCMOTPEHHUS JKAIOOBI  IOAMHUCHIBACTCS
YIIOJTHOMOYEHHBIM HA PACCMOTPEHHE >KaloObl OJDKHOCTHBIM JIMIIOM OpTaHa,
MPEAOCTABIISIONIETO MYHUITUTIATBHYIO YCIIYTY.

5.16. YIOMTHOMOYEHHBIA HAa PACCMOTPEHHE >KAIOOBl OpraH OTKa3bhIBaeT B
YAOBJIETBOPEHUH KaJIOOBI B CIICIYIOLIUX CIIydasix:

- HAJIMYKE BCTYNMHUBIIETO B 3aKOHHYIO CUJIY PEUIEHHUS CyJa, apOUTPaKHOTO CyJa
10 kano0e 0 TOM ke TMPEIMETEe U M0 TEM K€ OCHOBAHUSIM;

- ToJlaya >KaJoObl JIMIIOM, IOJIHOMOYHSI KOTOPOTO HE TOJTBEPKICHBI B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJaTeIbcTBOM Poccuiickoint denepannu;

- HAJIMYWE PEIICHUs MO0 JKajlo0e, MPUHATOIO pPaHEe B COOTBETCTBUM C
TpeOOBaHUSMH HACTOSIIETO pa3/esia B OTHOIICHUH TOTO K€ 3asiBUTENS U IO TOMY K€
MPEAMETY KAIOOBI.

5.17. YnoJIHOMOYEHHBI Ha PACCMOTPEHHUE >KaloObl OpPraH MpPU MOTYyYECHUH
XKano00bl, B KOTOPOU COJIepkKATCs HEUEH3YPHBbIE MO0 OCKOPOUTENbHBIEC BBIPAKEHUS,
YIPO3bl KU3HU, 30POBBI0 U UMYILIECTBY JIOJXKHOCTHOIO JIMIIA, & TAKXKE YJICHOB €ro
CEeMbH, BIPABE OCTaBUTH kajdol0y Oe3 OTBETa MO CYIIECTBY IMOCTAaBJICHHBIX B HEH
BOIIPOCOB M COOOIIMUTH IpakJIaHUHY, HAMPaBUBLIEMY XaJlo0y, O HEIOMYCTUMOCTH
37I0yNOTPEOICHUS TPABOM.



[Ipu mnocrymieHun xanoObl (32 MCKIIOYEHHEM >KajoObl C MpPOChOOH O
MPEeIOCTaBICHNN OTBETa), COJAEpIKalleil BOMPOC, OTBET Ha KOTOPBI pa3MelleH B
coorBercTBUM ¢ 4acTthto 4 crateum 10 @DenepanpHoro 3axkoHa ot 02.05.2006
Ne 59-03 «O nmopsake paccMoTpeHus oOpamieHuid rpaxaaH Poccuiickoit
®denepann» Ha OQUIIMATBHOM CaiiTe YIMOJIHOMOYEHHOTO Ha PACCMOTPEHHUE Kaio0bl
oprad B HH(DOPMAIMOHHO-TEICKOMMYHHUKAITMOHHON ceTh WHTEpHET, TpakIaHuHY,
HaIlpaBUBIIEMY KaJIo0y, B TCUYCHHE CEMHU JHEH CO JHA PETUCTPAIMH KAIOOBI
cooOIaercss AJIEKTPOHHBIM ajnpec oQuUIUATBHOTO caiWta B HHGOPMAIMOHHO-
TEJICKOMMYHHUKAITMOHHON ceTh VMIHTEepHET, Ha KOTOPOM pa3MEIeH OTBET Ha BOTPOC,
MOCTaBJICHHBIN B kano0e, Ipu 3TOM kajnoba, cojepikaiias o0x)ajaoBaHue CyaeOHOro
peleHusi, He BO3BpaIIaeTCs.

5.18. YIOTHOMOYEHHBIH Ha PaCCMOTPEHHUE KaJIOOBI OPTaH OCTaBISET Kaloly
0e3 oTBeTa B CIEAYIONIUX CITyJasX:

- B kajo0e He ykas3aHbl (paMUIUs TpaKJIaHWHA, HAIPAaBUBIIETO OOpaIlcHUE,
WM TTIOYTOBBIN aJipec, T0 KOTOPOMY JIOJDKEH OBITh HAIPABJIEH OTBET;

- TEKCT KaJloObl HE TMOJJIaeTCs MPOYTEHUIO, O YeM B TCUCHHE 5 KaJieHIapHBIX
JTHEH CO JHSA PETHUCTpaI JKajaoObl COOOIIAeTCS TpaKIaHWUHY, HaAIPaBUBIICMY
XKayo0y, eciu ero GaMHUIIUS U TTOYTOBBIA aJIpeC MOITAIOTCS MMPOUYTEHUIO);

- TEKCT >XajJo0bl HE TO3BOJIIET ONPEICIUTh CYTh JKalloOBI, O YeM B TCUCHHUE
CEMHU KaJICHIAPHBIX JIHEW CO JIHS PErHUCTPAlUU KaJIoObl COOOMIACTCS TpaXKaaHUHY,
HaIpaBUBIIEMY Kano0y.

5.19. 3agBuTenb UMEET MPABO:

- MOJy4yaTh MH(POPMALUIO M JOKYMEHTBI, HEOOXOAUMBIE JUIsi OOOCHOBAHMS H
PaccMOTpEHUs Kalo0kl;

- B Cllyuae Hecorjacusi C pelIeHHWEeM, TMPUHATBIM [0 pe3ysbTaraM
paccMOTpeHus kanoObl, 005KajJoBaTh €ro B CyJIe B MOPSAKE U CPOKHU, YCTAHOBJICHHBIE
3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

BepHno:
CnenuaJucT aIMMHUCTPALUH
IyIIKMHCKOr0 MYHUIIMTIAJIBHOTO0 00pa30BaHUsA H.E. MocroBasi
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[Ipmnoxenne Ne 1 Kk aAMMHHCTPaTUBHOMY pPETJIaMEHTY,
YTBEPKICHHOMY II0CTAaHOBJICHUEM aJIMUHUCTPALIMI
[lymknHCKOro MyHUIIMIAIIBHOI'O 00pa30BaHUs

ot 09.03.2022 Ne 16

I'naBe AIMUHHUCTpalun HYHIKI/IHCKOFO MYHUIUIIAJIBHOTO
o0pa3zoBaHus

(haMmIHs, UMs, OTYECTBO

(l)aM]/IJ'[Hﬂ, AMs, 0TYECTBO/HAUMEHOBAHUE 3asBUTEIIS

OI'PH, MHH (yka3bIiBaeTcs 1JIsl 3asIBUTEIIS — FOPUJIMUYECKOTrO JINIIA)

MECTO JKHUTEJIbCTBA/MECTOHAXOKICHUE 3asIBUTEIIS

TIOYTOBBIA aapec 3aABUTEIIA

aJIpec AIEKTPOHHON MOYTHI, TeledOH 3asBUTEIS

3AABJIEHUE

HpOHIy BblAAaTh BBIIIUCKY H3 MMOXO3SIMCTBEHHOM KHHUTU 00 Y4eTC JIHNYHOTIO
HO,ZICO6HOFO XO3HﬁCTBa, BCOAYHICTOCA Ha 3CMCIIBHOM Y4YaCTKEC, PACIIOIOKCHHOM IIO

aapecy:

IUJIS €€ MPEAOCTABJICHUS B

C 1IEJIBIO:
Cnoco0 nmosryyeHusi BHINUCKU:

(JINYHO, IOYTOH, Yepe3 3aKOHHOTO MPEACTABUTENS, IOCPEACTBAM SIIEKTPOHHON
CBSI3U1)

Jlara Iloanuce 3asBUTEIA



®opma [Ipmnoxenune Ne 2 K aAMMHMCTPATUBHOMY PEIJIAMEHTY,
(Ha GaHKe aXMUHHCTPaLIIH YTBEP>KICHHOMY ITOCTAHOBJICHUEM aIMUHUCTPALIUU
[ymIKMHCKOr0 MyHHULUIABHOTO 00pa30BaH¥s)

[TymKrHCKOT0 MyHHIIMNIATIBHOTO 00pa3oBaHUs

ot 09.03.2022 Ne 16

(P O/HanmeHoBaHUE 3asBUTEIIS)

(aupec IIOCTOAHHOI'O WJIA NPEUMYIIECTBEHHOI'O l'IpO)KI/IBaHI/Iﬂ/

MECTOHAXO0XXACHHUE FOPUIANIECCKOrO J'H/ILIa)

YBEJIOMJIEHHUE
00 0TKAa3e BbIJIa4Ye BBIMUCKH U3 MOX03AMCTBEHHON KHUTH

VYBenomisito Bac o Bo3BpaTe 3asBi€HMs MO CleAyroueMy (-MM) OCHOBAaHUIO
(-stmM), mpexycMOTpeHHOMY (-bIM) myHKTOM 2.11.
aIMUHUCTPATUBHOTO perjameHTta I[IyIIKMHCKOTO MYyHUIUMNAIBHOIO O0Opa30BaHUS
MyHULUIIAIbHON yciayru «lIpenocTaBieHue BBIMUCKU M3 MOXO3SMCTBEHHBIX KHUIY,
YTBEPKACHHOTO ITOCTAHOBIEHUEM aJIMHMHHMCTpauuu [IyImIKMHCKOrO MyHHULHIAIBHOTO
oOpa3oBanus COBETCKOr0 MYyHMLMIAIBHOrO paiioHa CapaTOBCKOH 00JacTH OT

Ne

HpPIJ'IO)KGHI/IG: Ha JINCTAax.

['maBa amMuHHCTpanu
[TyImKHHCKOTO MYHHITUIIAIEHOTO 00pa30BaHMs



[Ipmnoxenue Ne 3 k aAIMUHUCTPATUBHOMY PETJIAMEHTY,
YTBEPKJIEHHOMY IIOCTAaHOBJICHHEM aJIMHUHHMCTPALUH
[lylmkrHCKOro MyHUIIMIIAIIBHOT'O 00pa30BaHUs

ot 09.03.2022 Ne 16

BBIIIUCKA
U3 NMOX035CTBEHHOW KHUTH 0 HAJIMYUM y TPAKIaAHMHA PaBa
Ha 3eMeJIbHBbIH yuyacTok *(1)

(MecTo BbIAAYN) (aTa BBIIAYM)
Hacrosimas Bblnucka u3 noxo3siiicTBEHHOM KHUTH MOATBEPKAAET, YTO TPaXAaHUHY
(pammnus, ums,

OTYECTBO MOJHOCTHIO)

JaTa poOKICHUS « _ » T,

JOKYMEHT, YIOCTOBEPSAIOIIUN TUUYHOCTH *(2)

BBIIAaH «_ » 20 r. (Bung
JIOKYMEHTA, YI0CTOBEPSIOIIETO JTUIHOCTD ) (cepusi, HOMEp)

(HaMMEeHOBaHME OpraHa, BBIAABIIETO TOKYMEHT, YAOCTOBEPSIONINI JTUYHOCTD) MPOKUBAIOIIEMY IO
anpecy™*(2): )
(ampec MOCTOSTHHOT'O MECTa KUTEIbCTBA

WJTU TIPEUMYIIECTBEHHOTO TTPEOBIBAHMS)
MIPUHAJICKAT Ha MpaBe

(BuA mpaBa, Ha KOTOPOM TpakJaHUHY IPUHAJICKUT 3eMEIbHBIA y4acTOK)

3eMeJIbHBIN Y4acCToK, Hpe,I[OCTaBJ'IeHHHﬁ JJI1 BEACHUA JIMYHOI'O ITOACO OHOrO XOSHﬁCTBa, 06]1_[6171
10 aabro KB.M., paCHOHO)I(eHHBIﬁ 10 aapeCy:

KaTeropus 3€McCJIb

0 YEM B ITIOXO35MCTBEHHON KHUTE

(peKBU3UTHI TOXO3AUCTBEHHON KHUTU: HOMEp, JlaTa Havyaja U OKOHYaHUsI BEICHUS KHUTH,
HaMEHOBaHHUE OpraHa, OCYILECTBIISBIIETO BEAEHUE MOX03IUCTBEHHON KHUTH)
« » 20 r. czenaHa 3aMCch HA OCHOBAaHUU

(pPEeKBU3UTHI TOKYMEHTA, Ha OCHOBAaHMM KOTOPOT'O B MOXO35MCTBEHHYIO KHUT'Y BHECEHA
3aMKch 0 HAIMYUH Y TPakIaHWHA TIpaBa Ha 3eMENbHBIM yU4acTOK (yKa3bIBaeTCs MPU HATUYUU
CBEJICHUI B MOXO3SIIICTBEHHON KHUTE)

['maBa agMuHHCTpAIIIN
[TyIIKMHCKOTO MYHHUIIMIAIBHOTO 00pa30BaHUs

(TomuCH) (®.1.0.)

M.IL



[Ipunoxenue Ne 4 Kk aIMUHUCTPATUBHOMY PEIJIAMEHTY,
YTBEPKJICHHOMY II0CTAaHOBJICHUEM aJIMUHUCTPALIMI
[1ylmkrHCKOro MyHUIIMNIAIIBHOT'O 00pa30BaHUs

or 09.03.2022 Ne 16

Bpinucka u3 noxo3siicTBeHHOM KHUTH Ne
Brinana

(HaMMEHOBAaHUE YUPEIKICHHS TTPEIOCTABUBIIIETO BBIIKUCKY)
B JIMLIE

(IOTKHOCTD, (paMUITUs, UMSI, OTUECTBO)
JIEUCTBYIOLIETO HA OCHOBAaHUU
(HOpPMAaTUBHBIN aKT, TOATBEPKIAOIITUN TTOTHOMOYNS )
TPOKJIaHUHY, BEAYIIEMY JUYHOE TMOJCOOHOE XO35WUCTBO, 3allMCAHHOMY II€PBHIM B
MOXO035IMCTBEHHON KHUT'E

(pamumnus, umsi, OTYECTBO)
Anpec xo3s1cTBa
JIuiieBoi cuet
Ne (3emenbHO-Ka1aCTPOBON KHUTH)

1. CIMCOK YJIEHOB X03M1iiCTBA

®.1.0. (moJHOCTHIO)

OTHOIIIEHHUE K YJICHY
XO035ICTBA, 3aMMCAHHOMY
MIEPBBIM

ITon (Mmyx., )KeH.)

Ymcio, MecsIl, ToJI
POXKICHHS




2. CKoT, ABJISIOIMNICA COOCTBEHHOCTbIO

Buns! u rpynnel ckota Ha 01 sHBaps, ronos Ha JaTy
odopMIeHUS
BBITHCKU
20 T 20 T 20 T 20 T

1. KpymHblil poratblii CKOT

B TOM YHCJIC:

1.1. KopoBbl

1.2. bbIKu — IpOU3BOIUTENN

1.3. Tenku no 6 mecsiEeEB

1.4. Tenxu ot 6 o 18 Mecs1ieB

1.5. Tenku crapmie 18 mecsiiies

1.6. Herenu

1.7. belukK Ha BRIpAIMBAHUM U
OTKOpME

1.8.

2. CBUHBH — BCETO

B TOM YHCJIC:

2.1. CBuHOMATKH OT 9 MecsIeB U
crapuie

2.2. XpsAKU-TIPOU3BOIUTEITN

2.3. ITopocsita 10 4 mecsies

2.4. MoJloIHSIK Ha BBIpAlllMBaHUU U
OTKOpME

2.5.

3. OBIIBI BCEX OPOJ — BCETO

B TOM YHCJIC:

3.1. Martku u sipku ot 1 roga u
cTapiie

3.2. bapaHbl — IPOU3BOIUTEIIN

3.3. Spxu no 1 roga

3.4. bapaHuyuKu U BaJlyXH Ha
BBIPAIIMBAHUU U OTKOPME

3.5.

4. Ko3sl — Bcero

B TOM YHCIJIC.

4.1. Kozomartku oT 1 roga u crapiie

4.2. Ko3mbel 1 K0304KH 10 1 roga

4.3. Ko3nuku Ha BbIpallldBaHUU H
OTKOpME

4.4.

5. Jlomagu — Bcero

B TOM YHCJIC:

5.1. KoGbuibl OT 3 j1€T u crapuie

5.2. XKepeO1bl — MPOU3BOIUTEIH

5.3. KoObuisl 110 3 JeT

5.4. Kepebup! g0 3 ner

5.5. U3 ctp.5: nomaau paboune

5.6.

6. [Ituma — Bcero

B TOM YHCJIC:

6.1. Kypsl — Hecymku




6.2. BonoruiaBaroras nTua

6.3.

7. Kponuku — Bcero

7.1. B TOM uncie KpoJIMKOMaTKu

8. IlymHble 3BEpU KJIETOUYHOTO
COJIepKaHUs

8.1. Hyrpuu — Bcero

8.2. B TOM 4HCII€ MAaTKA

9. [Tyenocempu

10. Ipyrue Bupl )KUBOTHBIX

3. 3emuin, HaXoASIIIMECH B MOJb30BAHUM IPAKIAHUHA,
3allMCAHHOI0 MEePBbIM B MMOX03ACTBEHHON KHHUIE

Ha 01 sHBaps

Ha JaTy

ohopmIIeHHS
BBIIINCKN

20 r

1. KonnuecTBo 3eMeIbHBIX Y4aCTKOB

2. Bcero 3zemiu

2.1. JInuynoe nmoacoOHOE XO3HCTBO

2.2. Kpectpsiackoe (dhepmepckoe)

XO35HCTBO

2.3. Ciy>xeOHBIN 3eMeNbHBIN HaJIeT

2.4. 3eMenpHasa 014

2.5.

3. CBeeHus 0 MpaBax Ha 3eMJIN

W3 CTp.2 B TOM YHCJIE€ 3€MJIU

3.1. B cobcTBEHHOCTH

3.2. Bo Bmagenun

3.3. B noap3oBanuu

3.4. B apenje

4. Cenbxo3yroaus

U3 HUX:

4.1. ITamus

4.2. MHOTO0JIETHUE HACAXKICHUSI

4.3. CeHOKOCBI

4.4, T[TactOuima

5. JlecHnle 3eMiIu

6. 3emui oA MOCTPOUKON

7. IloceBHBIE MIOIIAAN — BCETO,
KB.M.

(Ha OCHOBAaHHNM onpoca) B TOM
YHUCJIC:

7.1. 3epHOBBIE KYJIBTYpPBI

7.2. Kaprodens

7.3. OBo1mH (OTKPBITOTO U
3aKpBITOTO TPYHTA)

7.4. IloicoTHEYHMK HA 3€PHO

7.5. Caxapnast cBekina ((habpudnast)

7.6. KopMOBBIE KyJIBTYpbI

*TTyHKT 3 TOJUIEKUT 00513aTENHFHOMY 3AIIOJTHEHUTO




4. TexHn4yeckue cpeAcTBA, ABISAIOIIHECH COOCTBEHHOCTHIO

Ha 01 sHBaps1, YUCIIO €ANHUIL Ha JaTy
ohopmIIeHHS
BBIIIUCKHU
20 r 20 T 20 1 20 1

1. TpakTOopsI

N3 HUX CaIIOBO-OFOpOI[HI)IG Hu
MOTOOJIOKH

2. I'py3oBbie aBTOMOOMIIN

3. [Ipurens! U NOJyNPHUIETBI

4. JIerkOBBIE aBTOMOOWIN

5. MOTOLHUKIIBI

6. MoTopHBI€ JTOJKU

['maBa agMuHHCTpaIuK
[IyIIKMHCKOT0 MYHHUIIMITAILHOTO 00pa30BaHus

(moamuce)
(®.1.0.)




[Ipunoxenue Ne 5 kK aAIMUHUCTPATUBHOMY PETJIAMEHTY,
YTBEPKJICHHOMY II0CTAaHOBJICHUEM aJIMUHUCTPALIUI
[1ylmkrHCKOro MyHUIIMIIAIILHOT'O 00pa30BaHUs

or 09.03.2022 Ne 16

COI'JTACHE
Ha 00pa0OTKy MEePCOHANTBHBIX JAHHBIX

A, :
(®.11.0)

uMeronui (as) macrnopr

(cepust) (HOMED)

(keMm u KorJa BbIIaH)
3apErUCTPUPOBAHHBIN (as1) TIO ajipecy:
3asBJISAI0, YTO JIAI0 CBOE COTNIACHE W pa3peliaro JHIaM, YIIOTHOMOUYCHHBIM Ha IMOJNyYeHHe M JAOCTYH K MePCOHATbHBIM
JIaHHBIM, HaxosiuMcs 1o ajapecy: CaparoBckast odiactb, CoBeTckuit paiioH, p.m. [Tymkuno , yn. 60 ixer Okrs0ps, 1. 6
A, Ha 00pabOTKy U TIPOBEPKY JOCTOBEPHOCTH MOMX TEPCOHALHBIX TAHHBIX CBOCH BOJIEH U B CBOEM MHTEpECe, a TakK ikKe
cOOp, CHCTeMaTH3aIlMI0, HAKOIUICHHWE, XpaHeHHe, yTouHeHWe (OOHOBJIEHHE, W3MEHEHHE), WCIOIb30BaHME,
pactipocTpaHeHue (nepenayy), 00e3IMYrBaHie, OJIOKMPOBKY, YHHUYTOXKEHHUE.

S, moOGpPOBOIBLHO TIPEMOCTABIIAIO 3TO COTJIACHE C IETBI0 TOMYUSHHS MYHHUITUIIATBLHON ycrmyru «Bbeigada
BBINMCKY U3 TIOXO3SICTBEHHOW KHUTH [IyIIKHHCKOTO MyHUITUTIAIEHOTO 00pa30BaHMI»
[lepeueHsb nepcoHaIbHBIX JAHHBIX M MHOW KOH(UIEHIHMAaIbHONW HUH(OpMAaLUH, 00padaThiBaeMOl Y IIOJTHOMOYEHHBIMU
JHUL@AMU!
1. IlepcoHanbHble naHHBIE: (aMUINA, UMS OTYECTBO; JaTa U MECTO POXKACHHUS; aJpec MecTa XXHUTENbCTBA, MECTa
BPEMEHHOI'O IIPEObIBAaHMS; BHJ [JOKYMEHTa, YHOCTOBEPSIOLIETO JMYHOCTb, CEPHs M HOMEp JTOro JIOKYMEHTa,
HAaMMEHOBaHUE WIM KOJ OpraHa, BBIIABIIErO NOKYMEHT, JaTa BbIJayd JOKYMEHTA; WHIMBUIYaJbHBIA HOMeEp
nanoromnarensimka (MMHH); cBemeHus o CTpaxoBOM CBHIETENBCTBE, HOMEp TenedoHA; APYrHe CBEACHUS,
IpeyCMOTpeHHBbIe (heepaIbHBIMU 3aKOHAMH.
[epeuens AeicTBUI ¢ MEPCOHATBHBIMH JAHHBIMH: PACCMOTPEHHE 3asBICHUS CYObEKTa MEPCOHABHBIX JaHHBIX C LEbIO
OKa3aHMs MYHHMLMIIATIbHOM YCIIyrH «Bblaaua BBIIUCKU U3 NOXO035IIICTBEHHOW KHUT
MHe U3BECTHO, 4TO BCs MHGOpMALS U TOKYMEHTHI, CO3JaHHbIE, IOIyICHHBIE W YASp)KUBaeMble Y TOJTHOMOYEHHBIMH
JUIIAMH B TIEPHOJ PAaCCMOTPEHHS MOETO 3asiBIeHHs, OymyT oOpabaThIBaThCS B CITyXKEOHBIX LENAX, IPU YCIOBUH
COOMIOAEHNS] MOHMX 3aKOHHBIX IIpaB M CBOOOJ, €CIM HWHOE HE IMPEIyCMOTPEHO AEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.
[lepcoHanbHble NaHHBIE MOTYT OBITH B JII0OO€ BpeMs HCKJIIOYEHBI U3 OOIIENOCTYIHBIX HCTOYHHUKOB IE€PCOHAIBHBIX
JaHHBIX 110 MOEMY TPEOOBAaHHIO JIMOO 10 PELISHHIO Cy/la HIIM HHBIX YIOJTHOMOYEHHBIX TOCYapCTBEHHBIX OPTaHOB.
B cnygae BBISBIICHUS HENIPaBOMEPHBIX AEHCTBUI C EPCOHATIBHBIMU JaHHBIMH, 110 MOEMY TMCbMEHHOMY 3asIBIICHUIO U B
cllydae HEBO3MOXKHOCTH YCTPaHEHHWsS HENOCTATKOB B 3-X JHEBHBI CPOK, IIEPCOHAJIBHBIC IaHHBIE MOJIEKAT
YHHYTOXXEHUIO.
Hacrosuee cornacue neicTByeT ¢ qaThl €ro NOAMUCAHUS 10 MOMEHTA OMYyYEHUS] MyHUIIMIAIbHON YCIIYTU U
MOJKET OBITh OTO3BaHO HA OCHOBAHWH ITHCHMEHHOIO 3asBIICHS B IIPOU3BOIBHON (hopMeE.
« » 20 roma

(Tomuch)



[Ipunoxenue Ne 6 kK aAIMUHHUCTPATUBHOMY PETJIAMEHTY,
YTBEPKIEHHOMY II0OCTAHOBJICHUEM aJMUHUCTpALUU
[lymknHCKOro MyHUIIMIAIBHOI'O 00pa30BaHUs

ot 09.03.2022 Ne 16

ZKypnan perucrpanum BblIa4d BBINUCOK U3 MOXO03AHCTBEHHBIX KHUT

(HaMMEHOBAaHHME OpraHa MECTHOTO CaMOYITPaBJICHMS)

Hauar:

20

OKOHYEH

20

Ne | Mara noctynienus HanmenoBanue 1opuan4eckoro Anpec | [Toanuce B

/I | 3agBJICHUA / TUYHOTO nuna, ®amums, Mmsa, OtdecTBO MOJTy4EHUH
oOpareHus 3asBUTEIS pe3ynbTara yeIyru

1 2 3 4 5




	Об утверждении административного регламента по оказанию муниципальной услуги «Предоставление выписки из похозяйственной книги»
	В соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», постановлением Правительства Российской Федерации от 16.05.2011 № 373 «О разработке и утверждении административных регла...
	1. Утвердить административный регламент по оказанию  муниципальной услуги «Предоставление выписки из похозяйственной книги», согласно приложению.
	2. Настоящее постановление вступает в силу со дня его официального опубликования в установленном порядке.
	1. Общие положения
	Максимальный срок ожидания в очереди при подаче документов для предоставления муниципальной услуги, предоставляемой организацией участвующей в предоставлении муниципальной услуги и при получении результата ее предоставления таких услуг
	2.15. Максимальный срок ожидания в очереди при подаче документов для предоставления муниципальной услуги и при получении результата предоставления муниципальной услуги в случае личного обращения заявителя в администрацию муниципального образования  не...
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	2.16. Регистрация заявления о предоставлении муниципальной услуги и (или) документов (содержащихся в них сведений), необходимых для предоставления муниципальной услуги, в том числе при предоставлении муниципальной услуги в электронной форме, осуществл...
	Информация о поступлении заявления заносится в журнал регистрации заявлений (электронную базу данных) и включает в себя сведения о дате, регистрационном номере, Ф.И.О. заявителя. На заявлении проставляется штамп, в котором указывается входящий номер и...
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залам ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для пр...
	2.17. Вход в здание Администрации оформляется вывеской с указанием основных реквизитов Администрации.
	Вход в помещение приема и выдачи документов оборудуется пандусами, расширенными проходами, позволяющими обеспечить беспрепятственный доступ инвалидов, включая инвалидов, использующих кресла-коляски.
	Оказание полного содействия инвалиду (при необходимости) со стороны должностных лиц при входе, выходе и перемещении по помещению приема и выдачи документов.
	Для ожидания приема заявителям отводится специальное место, оборудованное стульями, столами (стойками) для возможности оформления документов, информационными стендами.
	Каждое рабочее место специалиста оборудуется персональным компьютером с возможностью доступа к необходимым информационным базам данных, а также офисной мебелью.
	Места предоставления муниципальной услуги должны соответствовать санитарным нормам и правилам, пожарной безопасности и иным требованиям безопасности.
	На стенде размещается следующая информация:
	- полное наименование и месторасположение органа местного самоуправления, телефоны, график работы, фамилии, имена, отчества специалистов;
	- основные положения законодательства, касающиеся порядка предоставления муниципальной услуги;
	- перечень и формы документов, необходимых для предоставления муниципальной услуги;
	- перечень оснований для отказа в предоставлении муниципальной услуги;
	- порядок обжалования действий (бездействия) органа местного самоуправления, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих.


