AJIMUHUCTPALIUS
MYIKHHCKOT' O MYHUIIUTTAJIBHOT'O OBPA3OBAHMS
COBETCKOI'O MYHUILIUTIAJBHOT'O PAITOHA
CAPATOBCKOM OBJACTH

IMMOCTAHOBJIEHUE

or 27.02.2023 r. Ne 41

p.n. [lymxuno

00 yTBepKaenun aIMHHHCTPATHBHOTO perJaMenTa npeJocTaBIeHHA MyHHIANAILHOM ycayrn
"CoriacopaHHe MPOEKTA PeKy.JIbTHBANMHA HIH MPOEKTA KOHCEPBANH 3eMeJIb "

B cootBeTcTBHE ¢ 3eMenbHBIM KOmEKCcOM Poccuiickoi Oenepanun, OeepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®@3 "O6 o6mwmX npuHUMIAX OPraHU3alM{d MECTHOIO CaMOYIpaBiIeHUs",
OenepanbHBIM 3aK0HOM 0T 27.07.2010 Ne 210-®3 "0O6 OpraHM3aliy IPEIOCTABIIEHNS TOCYIAPCTBEHHBIX
M MYHHIUNAIBHBIX YCIIYT", PyKOBOJACTBYsICh YcTaBoM ITyIIKMHCKOTO MYHHITMIIAIEHOTO 00pa3oBaHHus
Coserckoro MyHmiumnansHoro pationa CapaToBckoit obiactu, agMuHHCTpaums IlymKHHCKOro
MYHHLHTIAIBHOTO 00pasoBariisi COBETCKOTO MyHHIHIAILHOTO paiona CapaToBckoii 061acTr

INOCTAHOBJISIET:

1. YTBepmiTE mpHnaraemerii A IMHHVCTpATHBHETH PETTIaMeHT TNPEIOCTABIECHUS MYHHUIIAIATBHON
ycayru "CornacoBaHne IpOeKTa PeKyIbTHBALMH N MPOCKTa KOHCEPBAIHHU 3eMeNh".

2. PasMecTuTh HacToflllee [OCTAHOBJIEHHE Ha opunmanbHOM  caiiTe  aIMMHHCTpAIMH
Ilymkunckoro MyHHIUMNANBHOTO 06pa3oBaHus COBETCKOTO MYHUIANIAIBHOTO padioHa CapaToBCKOi
obnacru.

3. Hacrosmee mocraHoBneHHe BCTymaeT B CHIly CO [IHSA €ro NOJIHCAHHS U IIOMJIEKUT
oUIHATEHOMY 06HAPOOBAHHIO B YCTAHOBJIEHHOM HOpsITIKE.

4, KOHTpOHB 34 HCIIOJTHEHHUEM HACTOSIEr0 MOCTAHOBIEHMS OCTABIISIO 34 co0o1i.

I'nasa agvuancTpanuu Iymknackoro

MYHHIHNIAJILHOT0 00pa3oBaHus LS H.HU. Tloranosa

Yepupinkusa T.B.
6-21-17




YTBEPXJEH

MOCTAHOBJIEHUEM aIMUHUCTPAIIU
[TyIIKMHCKOTO MYHUIIMTIATBHOTO
obpazoBanus COBETCKOTO
MYHHULIMIIAJIBHOTO palioHa

CaparoBckoii obnactu
ot 27.02.2023 Ne 41

AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeaocTaBjeHuss MYHUIIMNIAJIBHOM yeayru ""CoriiacoBanue nNpoeKkTa
PeKYJIbTHBAIUM WIH NMPOEKTA KOHCEPBAIlUM 3eMeJib"

I. O0mme noJio:KeHust
IIpeamer peryaupoBaHus

1.1. AAMUHUCTPATUBHBIA PErJIAMEHT MPEJAOCTaBICHUS MYHHUIIMNAIBHOU YCIyTU
"CorylacoBaHue MPOEKTa PEKYJIbTUBALIMM WJIM MPOEKTa KOHCEPBAIlMU 3eMelb" (nanee —
AJIMUHUCTPATUBHBIM perjiaMeHT) pa3paboTaH B I1ENSX TMOBBIIIEHUS KadecTBa W
JOCTYITHOCTH TPEOCTABICHNUS MYHULIUIIAIBHON YCIyTH, ONpPEeNsieT CTaHIapT, CPOKU U
MOCIIEIOBATEIbHOCTh JEUCTBUN (aIMUHUCTPATUBHBIX MPOIEAYP) MPU OCYIIECTBICHUU
NOJIHOMOYUM MO MPEIOCTAaBICHUI0 MYyHULHMNAIbHOW ycayru ''CoriacoBaHu€ IPOEKTa
PEKYyJIbTUBAIIMUA WJIM MPOEKTa KOHCEpBAIlMU 3eMelb  (Aanee — Yciyra, MyHUIIUNIATbHAS
yciayra) aaMuHUCTparer [IyIKMHCKOTO MYHHUIMIAIBLHOrO oOpasoBaHus COBETCKOIO
MYHHITUIIAJIBHOTO paiioHa CapaToBCKOM 00JacTu (fanee - YIoJIHOMOYEHHBIN opraH).

Kpyr 3asBuresen

1.2. TlpenocraBiieHHE€ MYHUIIMITAJILHON YCIYTH OCYIIECTBISIETCS (HHU3UIECKUM
JUIaM, B TOM 4YHUCIE€ 3apETUCTPUPOBAHHBIM B  KA4eCTBE WHIMBUIYaJbHBIX
MpeAnpuHUMAaTENEl, U OPUINYECKUM JIMLAM (J1aJiee — 3asIBUTEIIb):

- JIeSTEIBbHOCTh KOTOPBIX MpPHUBEJIA K Jerpajaluud 3€Mellb, B TOM YHUCJE
mpaBoo0IaaTe T 3eMEeIbHBIX YYaCTKOB, JIWIA, UCTIONB3YIONINE 3€MENbHbIC YYaCTKH Ha
YCJIOBUSIX CEPBUTYTA, MyOJUYHOIO CEPBUTYTA, a TAKXKE JIUIA, UCIIOIb3YIOIINE 3eMIN WU
3eMENIbHbIE  YYaCTKH, HaxXONAIIMeCS B  MYHUIMIAILHOM  COOCTBEHHOCTH, 0e€3
MPEIOCTABJICHUS 3€MEIbHBIX YYACTKOB U YCTAaHOBIIEHUS CEPBUTYTOB;

- apEHJATOPhl 3€MEJIbHBIX YYaCTKOB, 3€MJIEIMOJIb30BATENN, 3eMJIEBIACbIbI (32
WCKJIIOUCHUEM CJIy4aeB YXYAIIEHUS KAa4deCcTBAa 3€MEb B PE3yJbTaTe BO3ACHCTBUSA
MPUPOAHBIX SIBJICHHM MpPU YCIOBUM, YTO AaApPECHAATOPAMH, 3E€MIICNOJIb30BATEISIMU,



3eMJIEBIAAENbIAMI  [IPUHUMAIUCh MEpbl II0 OXpaHE 3€MENb B COOTBETCTBUU C
3€MEIbHBIM 3aKOHOAATEIBCTBOM) - B Cllydae, €CIM JIMIA, JEATEIBHOCTb KOTOPBIX
IpUBeJa K Jerpajaly 3eMellb, He SBISIOTCS MPaBoO0IaJaTeNIIMUA 3€MEIbHBIX YUYaCTKOB
1 OTCYTCTBYET MH(POPMALIMS O TAKUX JIMLAX.

OT umeHn 3asBUTENEH JOKYMEHTHI O MPEIOCTABICHUM MYHHUIIMIAIBHON YCIyTH
MOT'YT MOJABaTh JIMIA, IECUCTBYIOUIME B COOTBETCTBUU C 3aKOHOM, UHBIMH IPABOBBIMU
aKkTaMUd U YYPEIUTEIbHBIMU JOKYMEHTaMHU 0€3 JIOBEPEHHOCTH, MPEACTABUTENNU B CUIY
MOJIHOMOYHW, OCHOBaHHBIX Ha JIOBEPEHHOCTH (J1ajiee — MPEeCTaBUTENb 3asBUTENS).

TpedoBanus K nopsaaky HHGOPMUPOBAHHSA 0 PEIOCTABICHUN MYHUIIMIIAIbHOM
yCIyru

1.3. UudopmupoBaHue 0 MOpsiAKE MPEIOCTaBICHUS Y CIIyTH OCYILECTBISAETCS:

1) HEenmoCcpeICTBEHHO NPH JIMYHOM MpUEME 3asBUTENS B Y TOJITHOMOYEHHOM OPraHe;

2) o TenedoHy YHOITHOMOUYEHHOTO OpraHa;

3) NHCBbMEHHO, B TOM YHUCJIE€ IMOCPEACTBOM AJIEKTPOHHON MOYTHI, (PaKCUMHIbHOU
CBSI3H;

4) mocpencTBOM pa3MelIeHusl B OTKPHITON U AOCTYIHOU (popme nHbopmanuu:

- B (efepa’dbHOM rocyJapcTBEHHOM MH(POpMAIMOHHON cucteme "EnuHbIi mopran
rOCYJapCTBCHHBIX W MYHHIMNAIBbHBIX yciayr (dynkuumid)" (https://www.gosuslugi.ru/)
(manee - EIN'Y);

- Ha oduIMaTbHOM  caiiTe  YmojaHoMoueHHOro  opraHa  «VHTepHeT»
(https://pushkinskoe-r64.gosweb.gosuslugi.ru) (namee - OdpuiraabHbIi caiT);

1.4. ndopmupoBaHUe OCYIIECTBISIETCS MO BOIIPOCAM, KacaroIUMCSI:

- c11oco0O0B MO/1aYM 3asIBICHUSI O MIPEIOCTABICHUHU Y CIIYTH;

- aJpecoB YTOJHOMOYEHHOTO OpraHa, oOpalieHHe B KOTOpPbIe HEOOXOIUMO IS
MPEIOCTaBICHUS Y CIIyTH;

- crpaBoYHOM MH(pOpMAITHU 0 paboTe YIIOJTHOMOUYEHHOI'O OpraHa;

- TOKyMEHTOB, HEOOXOIUMBIX ISl PEIOCTABICHUS Y CITYTH;

- IOPSIJIKA U CPOKOB MPEIOCTABICHUS Y CIYTH;

- TOpsAlKAa IIOJIy4EHHs CBEJIEHMM O XOJI€ pacCMOTPEHMsI 3asiBICHHA O
IIPEIOCTABICHUH Y CIIYTH M O PE3YyJIbTAaTax €€ NpeJOCTABICHHUS;

- II0 BONpOCAaM MPEJOCTABIECHUS YCIYr, KOTOPBIE SIBISIOTCA HEOOXOAUMBIMH U
00s3aTeNbHBIMU  JUIS  TPEJOCTaBiICHUS YciIyru (BkItoyas HHGOPMUPOBAHHE O
JOKYMEHTaX, HEOOXOIUMBIX JUJISl IPEIOCTABIEHUS TAKUX YCIIYT);

- mopsaka AocyneOHoro (BHecymeOHOro) oO)kajaoBaHUS JIEUCTBUN (O€31eHCTBUSA)
JOJDKHOCTHBIX  JIML  YIOJIHOMOYEHHOTO OpraHa, M NPUHHMAEMbIX HMMHU IpH
MPEIOCTABICHUN Y CIIyTH PEIICHUM.

[Tonmyyenue nHpopmManuu Mo BONpocaM MPEIOCTABICHHS Y CIYTH U yCIIyT, KOTOPBIE
ABIISIIOTCS HEOOXOAMMBIMU M O0S3aTENBbHBIMHU ISl TPEAOCTABICHUS MYHUILIUMATBHOU
YCIIYTH, OCYIIECTBIISCTCA OSCIIaTHO.

1.5. IIpu yctHOM OOpamieHun 3agBuTeis (JJUYHO WM MO Tele(OoHy) TOIKHOCTHOE
JUIO YTOJTHOMOYEHHOIO OpraHa, OCYIIECTBIISIONINI KOHCYJIbTUPOBaHUE, OJPOOHO U B
BEXKJIIMBOU (KOppekTHOH) ¢dopme wuHPOPMUPYET OOPATUBIIMXCA MO HHTEPECYIOUIUM



BOIIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAuyuMHATBhCS C  HUHGOpPMALUU O
HAaUMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWI 3asiBUTENb, (paMUIMUA, UMEHHU, OTYECTBA
(mocnenHee - MpU HAIMYKMM) W JIODKHOCTH CICIMANKCTA, MPUHABIIETO Teie(OHHBIN
3BOHOK.

Ecnu pomKkHOCTHOE JUII0 YTOJHOMOYEHHOTO OpPraHa HE MOXKET CaMOCTOSATEIbHO
JaTh OTBET TeJIe(POHHBIM 3BOHOK JOJKEH OBITh IMepeajpecoBaH (NEpeBe/IeH) Ha JAPYroe
JOJKHOCTHOE JIMLO MJIM K€ 0OpaTUBILIEMYCS JIMILY JODKEH OBITh COOOIIEH TenedOHHBIH
HOMED, M0 KOTOPOMY MOKHO OyZIET MOJIYyYUTh HEOOXOUMYIO MH(DOPMALUIO O3 THEE.

Ecnu noaroroBka orBeTa TpeOyeT NPOJOIKUTEIBHOTO BPEMEHHU JOJIKHOCTHOE JIULIO
VYTOJIHOMOYEHHOTO OpraHa, MOXXET MPEUIOKUTh 3asiBUTENI0 U3J0XKHUTh OOpalleHHue B
MUCBMEHHOU dopme.

JIOMKHOCTHOE JHUIO  YTOJHOMOYEHHOTO OpraHa He BIpaBe OCYLIECTBISATh
uHOOPMUPOBAHME, BBIXOJAIICE 3a PAMKUA CTaHAAPTHBIX TMPOIEAYp U  YCIOBHUH
NpEeIOCTaBICHUs Y CIIYTH, U BIUAIOIIEE MPSMO WIM KOCBEHHO HAa MPUHUMAEMOE peLICHUE.

[IponomxutensHOCT, WHGOPMUPOBAHUS TIO TeiaedOHYy HE JODKHA mpeBbimath 10
MUHYT.

NudopmupoBanue oCyecTBISIETCS B COOTBETCTBUU ¢ rpad)UKOM IIpreMa IPak1aH.

1.6. [lo nucekMeHHOMY OOpaIIEHUIO TOJKHOCTHOE JIMIO Y TIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTaBIeHUE Y CIIYTH, MOJPOOHO B MUCbMEHHOM opMe pa3bsiCHSIET
rpaKJIaHUHY CBEIEHMS IO BOINpOcaM, YyKa3aHHbBIM B NyHKTe 1.3. Hacrosero
AJIMHUHHCTPATUBHOIO PETJIAMEHTA, B MOPSJKE, YCTaHOBIEHHOM DenepalibHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 "O mopsake paccMoTpeHusl oOpaiieHuii rpaxaan Poccuiickoi
Oenepanun’.

1.7. Ha EIII'Y pa3MmeniaoTcsa CBEICHUS, MNpeaycMOTpeHHbie I[lonoxkeHuem o
dbenepanbHOil TOCymapcTBeHHOW wuWHMOpManuoHHOW cucteMe ' 'denepanbHBId peecTp
TOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX  ycayr  (QyHKuwmid)",  yTBEp)KICHHBIM
noctanoBieHueM [IpaButensctBa Poccuiickoit @enepannu ot 24.10.2011 Ne 861.

Hoctyn k uHOpManumu O CpokKax W TMOPSAKE MPEeIOCTaBICHUS MYHUIIMIATIbHON
YCIYTU OCYIIECTBIISIETCS 0€3 BBIMOJHEHMS 3asBUTENIEM KaKUX-TUOO0 TpeOOBaHUM, B TOM
guciie 0e3 HCHOJIb30BaHUS MPOTPAMMHOTO OOEeCledYeHus, YCTaHOBKAa KOTOpPOTO Ha
TEXHUYECKHE CPEJCTBA 3asgBUTENA TPeOyeT 3aKIIOUEHHs JUIEH3MOHHOTO WM HWHOTO
COTJIAIIEHHsI C MpaBOOOIagaTeNIeM MPOrPAaMMHOTO O0ECIeUeHUs, MPEAYyCMaTPUBAIOIIIETO
B3UMaHHE IJIAThl, PETUCTPALMIO WM aBTOPU3AIMIO 3asIBUTENSL WIM MPEJOCTaBICHUE UM
MEePCOHAIbHBIX JIAHHBIX.

1.8. Ha O¢unmansHoM caiite, CTEHAaX B MECTaX MPEIOCTaBICHUS Y CIYTH U yCIYT,
KOTOpbIE SBJISIIOTCS HEOOXOAMMBIMU U 00S3aTENIbHBIMHM JIJI1 MPEJOCTABICHUS Y CIIYTH,
pa3MenaeTcs Caeayromas CripaBOYHast HH(POpMaIIHs:

- MeCTO HaxoxaeHus u Trpaduk paboThl YTIOIHOMOYEHHOTO OpraHa 3a
MpEIOCTaBIECHUE Y CIIYTH;

- chOpaBouHble Tene(OHbl YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
MpeaoCcTaBiIeHUE Y CIyTH);

Anpeca OdunmanbHbIX CaWTOB, a TakKe HJIEKTPOHHOM MOYTHI U (WiHM) (OpMBbI
oOpatHoOM CBSI3U Y OJHOMOYEHHOT O oprana B nH(pOpMaIOHHO-



TEJIEKOMMYHHKAaMOHHOU ceTu "HMHTepHeT .

1.9. B 3anax oxujgaHuss YTOJHOMOYEHHOI'O OpPraHa pa3MEUIaloTcs HOPMATHUBHbBIE
MIPaBOBBIE AKThI, PETYIUPYIOIINE MOPSIOK MPEAOCTABIEHUS Y CIYTH, B TOM YUCJE KOMHS
aJMUHUCTPATUBHOIO PETVIAMEHTA €€ MPEJOCTaBICHUS, YTBEPKIECHHOTO B YCTAHOBICHHOM
®enepanbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 "OO0 opraHu3anuu NpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX U MyHUIIMNAIbHBIX ycayr' (nanee — denepanbubiii 3akoH Ne 210-D3)
MOPAJIKE, KOTOPbIE MO TPEOOBAHUIO 3asIBUTENS IPEIOCTABISAIOTCSA MY JJIS O3HAKOMIICHHUS.

1.10. HNudopmaius o xoae pacCMOTPEHUS 3asBIICHUS O MPEIOCTaBICHUU Y CIyTU U
O pe3ylbTaTax €€ NpPelOoCTaBICHUs MOXET ObITh TMoiydyeHa 3asButeneMm (ero
npejcTaButesieM) B uuHoM kabunete Ha EIN'Y, a Takke B YIOJIHOMOYEHHOM OpraHe
npy 0OpaIlEHUH 3asIBUTEIS JIMYHO, 0 TeJe(OHY MOCPEACTBOM 3JEKTPOHHON MOYTHI.

II. CtanaapT npeaocTaBjJeHUsI MYHMIUNAIBHON YCIYIH
2.1. "CornacoBanue IpoeKTa PeKyIbTUBAIIMN WU TPOCKTA KOHCEPBAIIUU 3€MEIb' .

HaunmeHoBaHHe OpraHa MeCTHOI'0 CAMOYIIPABJICHHUS, PE0CTABIAIOLIEr0
MYHUIHMIAJBHYIO yCJIYTY

2.2. MyHununanbHasi ycliyra MOpeAoCTaBISIETCAd YIOJIHOMOYEHHBIM OPraHOM -
aamuHucTpanuer  [lymkuHCKOro  MyHUIMNaiabHOro  oOpazoBaHusi  CoOBETCKOTO
MYHUIUTAIBHOTO paitona CapaToBCKOM 00JIacTH.

2.3. Ilpu mpenocTaBieHWM MYHUIIMIAIBHOW YCIYrd YTOJIHOMOYEHHOMY OpraHy
3anpeniaeTcsi TpeOOBaTh OT 3asgBUTENS] OCYIIECTBICHHS JCHCTBUH, B TOM 4YHUCIE
COTJIaCOBaHMM, HEOOXOAUMBIX [IJISl TOJYyYEHUS MYHHUIIMNAIBHOW YCIYTH U CBSI3aHHBIX C
oOpalieHreM B HHbBIE TOCYIapCTBEHHBbIE OpTaHbl W OPraHU3aliH, 3a HCKIIOYCHHEM
MOJIYYE€HUS YCIIYT, BKIIOUYEHHBIX B MEPEUYCHb YCIYT, KOTOPHIC SBISAIOTCS HEOOXOIUMBIMU
1 00s3aTEeNILHBIMU JJI MPEJ0CTABICHNS MYHULIUIIATBHON YCIYTH.

Onucanue pe3yJibTaTa NpeaoCTABIEHUA MYHMIMNAIBHON yCJIyTru

2.5. Pe3ynbTaToM NpenocTaBieHUs] MyHULIMIAIbHON YCIYTH SIBISIETCA

- YBEJOMJICHME O COIJIaCOBAaHUM IIPOEKTAa PEKYJIbTUBALMHU 3€MeJb (IMpOoeKTa
KOHCEpBAaIU 3eMEb);

- YBEJAOMJICHHME 00 OTKa3e B COIJIaCOBAaHUM IIPOEKTa PEKYJbTUBALUU 3EMEIIb
(IpoekTa KOHCEpBAIUU 3€MEb).

Cpok npenocTaBjieHUss MyHUIIMTIAJBHOM YCJIYTH, B TOM YHCJIE C y4€TOM
HEe00X0IMMOCTH O0palleHNs] B OPraHU3alMH, YYaCTBYOIINeE B MPeA0CTABJICHUH
MYHUIHTIAJIbHOM YCJIYT'H, CPOK NPHOCTAHOBJIECHHUS MPET0CTABICHUSA
MYHHMIUNAJIBHOMN YCJIYI'H, CPOK BbIIA4 4 (HANPABJICHUA) JOKYMEHTOB,
SIBJISIOIINXCS Pe3yJibTAaTOM MpPea0CTABJIEeHUS MYHUIMNIAJIbHOU YCJIYyTH
2.6. Cpok mpeIoCTaBICHHS] MYHUIIUITAIbHON YCITYTH.
Boinaua (HampaBieHue) yBEJOMIJICHHSI O COIVIACOBaHUM (OTKa3e B COIVIACOBAHUU)



IPOEKTa PeKyIbTUBALINYU 3eMeJIb (IIPOEKTa KOHCEPBAIMH 3€MEJIb) OCYILECTBIIAETCS B CPOK
He Oonee uyem 20 pabouumx MAHEHM cO JHSA TNOCTYIUICHUS 3asBICHUS M TNPOEKTa
PEKyJIbTUBALINY 3eMeIb (TPOEKTa KOHCEPBAIMH 3€MEIb) B Y IOJTHOMOUYEHHBIH OpraH.

HopmaTnBHBIE IPaBOBbIE AKThI, PeryJUpyIOLIHe NpeIocTABIeHUe
MYHMUIMIAJIBHON yCJIyru

2.7. IlepeyeHp HOPMATUBHBIX IPABOBBIX AKTOB, PErYJHUPYIOLINX IPEIOCTABICHUE
MYHUIMOAIBHOW YCIyTH (C yKa3aHMEM HMX PEKBU3UTOB U HMCTOYHUKOB O(PHUIIMAIBHOIO
ONMyOJIMKOBaHUs), pa3MelleH B (¢elepaJbHO TrocyJapCTBEHHOM HWH(OPMAMOHHON
cuctemMe "@enepanbHbIi peecTp TOCYAAPCTBEHHbIX W  MYHUIMNAIBHBIX  YCIYT
(pynxuuit)”, na EINT'Y.

HcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHMH €
HOPMATHBHBIMHU NPABOBbIMHU AKTAMH JIS1 IPEIOCTABJICHUS MYHUIUIIAJIBHOM
YCJIYTH M YCJIYT, KOTOPbIE BJSITCHA HEOOXOAMMBIMH U 00A13aTeJIbHBIMHU /I

NpeIoCcTABJIeHUA MYHUIMIIAJIbHOH YCJIYTH, NOAJIEKAMX MPeICTABJICHUIO
3asiBUTEJIeM, CIIOCO0BbI UX MOJyYeHUs 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(popme, MOPAAOK MX MpPeICTABICHUS

2.8. B nensx npeaoctaBieHus MyHUIIMTIATBHOW YCIYTH 3asBUTENH CAMOCTOSITEILHO
OpelCTaBsieT 3asBIEHUE IO (QopMe COINIAaCHO MPWIOKEHUI0O K  HACTOSALIEMY
AJMHUHHCTPATUBHOMY PETJIAMEHTY.

K 3agBnenuto npunararorcs:

1) xomus TOKYMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh 3asBUTENIS, C MPEACTaBICHUEM
OpUTHHAJIA JJIs1 0003PECHUS;

2) JIOKyMEHT, MOATBEP)KIAIOIINN OJTHOMOYHS TPEACTABUTENS 3asBUTEIISA, KOMHS U
OpUTHHAJ JOKYMEHTA, YAOCTOBEPSIOIINNA TUYHOCTh MIPEACTABUTEIIS;

3) MpOeKT pPeKyIbTUBAIMK 3eMeb (IPOCKT KOHCEPBAIMU 3€MEJIb), OTBEYAIOLIUIA
TpeOoBanusaM myHkTa 14 [lpaBun mpoBeneHus peKyJIbTUBAIMK U KOHCEPBAIUU 3€MEb,
YTBEPKACHHBIX nocTaHoBieHueMm I[IpaButenbcrBa Poccumiickoin ®Denepaunu  OT
10.07.2018 Ne 800 "O mpoBeaeHUM pPEKyJIbTHBALMU M KOHCEpBALMU 3eMmenb" (maiee -
[IpaBuiia npoBeieHNs PEKYIbTUBALIMN U KOHCEPBAIIUU 3€MEIb ).

2.9. 3asgBneHus W TpWiIaraéMble JOKYMEHTHI, YyKa3aHHble B TyHKTEe 2.8
AJIMUHUCTPATUBHOTO PErJIaMEHTa, HAMPaBISAIOTCA (MogaTcs) B hopme:

- JOKyMEHTa Ha OyMa)XHOM HOCHTEJIE€ MOCPEACTBOM IOYTOBOTO OTIPABICHUS C
OMUCHIO BIOKEHHS U YBEJOMIICHUEM O BPYUCHUH;

- TIOKyMEHTa Ha OyMa)KHOM HOCHTEIIE MPHU JTHYHOM OOparieHu B Y TOJTHOMOYCHHBIN
Opras;

- 3JICKTPOHHOI'0 IOKyMEHTa C ucnojp3oBanuem EIIT'Y.

2.10. 3asBnenne B (opme TOKyMEHTa Ha OyMa)KHOM HOCHUTENE MOJIMHUCHIBACTCS
3asIBUTEJIEM.

3asBneHue B (opMe HIEKTPOHHOTO JOKYMEHTa MOJMKUCHIBAETCA AIEKTPOHHOMU
MOJIMUCHIO, BHUJ KOTOPOW OINPEAEISCTCS B COOTBETCTBHUM C 4YacThto 2 crtatbu 21.1



®enepanbHOro 3axkona Ne 210-P3.

2.11. B cnywae nHampaBieHus 3asBieHus nocpenctsom EIITY  ¢opmupoBanue
3asIBJICHUS OCYILECTBIISIETCSA MOCPEICTBOM 3aMOJHEHHS] MHTEPAKTUBHOU (DOPMBI, KOTOpas
MOXKET TaK)Xe BKJIOUaTh B ce0sl OMPOCHYI0 (OpMy JJisi ONpEneNeHUs UHIUBUIYAIbHOTO
Habopa JIOKYMEHTOB U CBEJEHUH, 0053aTeNbHBIX AJI MPEIOCTaBICHUS YCIYyru (naiee -
WHTEepaKkTUBHAsE (popma), 6e3 HEOOXOIMMOCTH JOMOJHUTEIbHON TMOJaud 3asBJICHUS B
Kakoi-1160 uHou opme.

2.12. B ciiydae npencTaBieHUs 3asBICHUS [IPU JTUYHOM OOpalieHuu 3asiBUTENS WU
MpeacTaBUTENs 3asBUTENS MPEAbIBISAETCS JOKYMEHT, YAOCTOBEPSIOLINNA COOTBETCTBEHHO
JUYHOCTH 3asiBUTENS WIH NPEACTABUTENS 3asiBUTEIIS.

VYcTaHOBIEHHE JMYHOCTU 3asiBUTENS B XOJ€ JHMYHOIO MpHeMa OCYIIECTBIISETCS
NOCPEJICTBOM TPEIBbSBICHUSI Tacnopra rpaxaannHa Poccuiickoit ®expepauuu 1160
MHOTO JIOKYMEHTA, YIOCTOBEPSIOUIETO JUYHOCTh, B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanuu wid MNOCPEACTBOM HJECHTU(UKAIMU M ayTEHTU(PUKAIMU B
opraHax, Mpea0CTaBIAIOMNX MYHUIIUTAIbHBIE YCIIYTH.

B cnydae HampaBieHus B 3JIEKTPOHHOM (¢GopMe 3asBICHUS MPEICTaBUTEIEM
3asgBuTeNs,  JOKYMEHT, MOATBEPKAAIOIIMK  IMOJHOMOYMS  TNpEJACTaBUTENS  Ha
Npe/ICTaBlIeHne WHTEPEecOB 3asBUTENS BBbIIAH HOTAPUYCOM, JIOJDKEH OBITh MOJANHUCAH
YCUJIEHHON KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO HOTapuyca. B MHBIX ciydasx
Npe/ICTABIICHUS 3asBJICHUS B 3JIEKTPOHHON (pOopMe - MOAMUCAHHBIA MPOCTON IEKTPOHHON
HNOAMUCKIO.

2.13. Tlpm mnopade 3asBICHUS M TPWIAraéMbIX K HEMY JTOKYMEHTOB B
VYI0THOMOYEHHBIN OpraH 3asiBUTENb NPEABSIBIAET OPUTHHAIBI TOKYMEHTOB I CBEPKH.

B cnyuae namnpaBnenus 3asBiieHus nocpeacrsoM EIII'Y cBeneHuss 3 HOKyMeEHTa,
yIIOCTOBEPSIONIETO  JIMYHOCTh  3afABUTENS, MPEACTaBUTENs  (POPMUPYIOTCS  TPH
MOATBEPKJICHUM  y4eTHOW 3amucu B EjguHol  cucteme  uacHTUHUKAUM U
ayreHTudurkanun (manee - ECHMA) u3 cocraBa COOTBETCTBYIONIUX JAHHBIX YKa3aHHOU
YU4ETHOM 3amucu M MOTYT OBITh TPOBEPEHBI IIyTEM HANpaBJICHHS 3ampoca C
UCITOJIb30BAHUEM CHUCTEMbI MEKBEJOMCTBEHHOT'O JIIEKTPOHHOTO B3aUMOAECHCTBHS.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0XOAUMbIX B COOTBETCTBHU €
HOPMATHBHBIMH NMPABOBbIMH AKTAMHU /IJIsl IPEI0CTABJIEHUA MYHHIMNIAIbHOI
YCJIYTH, KOTOpPbIe HAXOAATCS B PAaCHOPSI>KEHUH IOCYAAPCTBEHHbIX OPTraHOB,
OPraHOB MECTHOI0 CAMOYIPABJIEHUS U MHBIX OPraHOB, YYACTBYHIIHX B
Npea0CTABJIEHUH TOCYAAPCTBEHHBIX WJIH MYHUIIUNAJIbHBIX YCJIYT

2.14. TlepeueHb IOKYMEHTOB (CBEIEHHWI), HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMH TPABOBbIMH aKTAMHU MJI1 MNPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYTH,
KOTOpbIE HAXOASTCA B PACIOPSKEHUHM TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTMPABJICHUSI U UHBIX OPraHOB, YYAaCTBYIOUIUMX B MPEAOCTABICHUU TOCYJAPCTBEHHBIX
WM MYHULUANAJIBHBIX YCIIYT:

1) Beimucka w3 EauHOro rocyJapCTBEHHOTO peecTpa IOPUIUYECKHX JIHI[ O
IOpUJIMYECKOM JIUIIC, SIBISIONIEMCS 3asIBUTEIIEM;

2) Bbimucka u3 EQWHOrO rocynapCTBEHHOTO peecTpa  HMHIUBUAYaJbHBIX



npeanpuHuMarenei 00 MHAUBUIYaTbHOM MPEAIpUHUMATENIE, SBISIIOIEMCS 3asiBUTEIIEM;

3) BeinHUCKa U3 EAMHOr0O rocynapCTBEHHOTO peecTpa HEABHKUMOCTH 00 MCXOTHOM
3€MEeJIbHOM y4YacTKe.

YOTHOMOUYEHHBIA OpraH CaMOCTOSATENBHO 3alpallivBaeT M IOJy4aeT B paMKax
MEKBEJIOMCTBEHHOT'O MUH(POPMAITMOHHOTO B3aUMOJEHCTBUS MH(MOPMALUIO (JIOKYMEHTHI),
yKa3aHHbIE B TOANYHKTaX [-3 HacTOsAIIEro NMyHKTa B CIydasX, €CIU 3asBUTENb HE
MpeACTaBUI JaHHYI0 MHPOPMALIMIO (JIOKYMEHTHI) 10 COOCTBEHHOW MHULIUATHUBE.

2.15. Tlpu mpenocTaBiIeHUH MYHUIIMIAIBHOM YCIyrd 3amperiaercs TpedoBaTh OT
3asIBUTEJIS

1) npexacraBieHuss AOKYMEHTOB W WH(OpPMAIMM WU OCYIIECTBICHUS JEHUCTBHIA,
NpEACTaBICHUE WIM OCYIIECTBICHUE KOTOPHIX HE TNPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, pPEryJUPYIONMMH OTHOIICHUS, BO3HHUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHUIIMTIATBHON yCIyTH;

2) TpeAcTaBieHUS JOKYMEHTOB M HWH(pOpMAIUU, KOTOpPbIE HAaXOASATCA B
pacropsikKeHur YTOJTHOMOYEHHOTO OpraHa, MHBIX TOCYJAapPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIPAaBJICHHS JUOO MOJIBEIOMCTBEHHBIX TOCYAapPCTBEHHBIM OpraHaM WU
opraHaM MECTHOTO CaMOYTpAaBJICHUS OPraHU3allfii, YYaCTBYIOIIMX B TPEIOCTABICHUU
npeaycMOTpeHHbIX dYacthto 1 cratem 1 DepepanpHoro 3akoHa Ne 210-D3
MYHHUIIMNIAJIBHBIX ~ YCJIYT, B COOTBETCTBHU C HOPMATHUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoit denepanuin, HOpMAaTUBHBIMU TIpaBOBbIMH akTamMu CapaTOBCKOM 00J1acTH,
MYHULUIAIBbHBIMA MPABOBBIMU AKTAMHU, 32 UCKIIOYEHHUEM JTOKYMEHTOB, BKIIOUYEHHBIX B
onpeaeneHHbId YacTbto 6 crtatbu 7 DepepanpHoro 3akoHa Ne 210-d3 mnepedeHb
JOKYMEHTOB. 3asBHUTEINb BIPaBe MPEACTABUTh YKa3aHHbIE JOKYMEHTHl U MH(OpMAIHUIO B
VY10oJIHOMOYEHHBIN OpraH M0 COOCTBEHHOW MHHUITMATHUBE;

3) ocyuiecTBiIeHUsT ACHCTBUN, B TOM YHCIE COTJACOBaHWM, HEOOXOIUMBIX IS
NOJIYYCHUS MYHUIMIIAIBHBIX YyCIYyT W CBSA3aHHBIX C OOpalieHueM B  UHbBIC
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIPABJIEHUS, OpraHU3aluu, 3a
UCKITIOYECHUEM TIONIYYCHHsS] YCIYr ¢ TOJy4YeHUs JOKYMEHTOB U UWH(pOpMaIuH,
PEAOCTABISIEMBIX B PE3YJIbTATE MPEJOCTABICHUS TAKUX YCIYT, BKJIIOUECHHBIX B IEPEUCHB
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU M OOSA3aTENbHBIMHU JJIA TPEJOCTABICHUS
MYHULUNAIBHBIX ~ YCIYr,  YTBEP)KICHHBII  HOPMAaTUBHBIM  IIPaBOBBIM  aKTOM
MPEACTABUTEIIBHOIO0 OpraHa MECTHOI'O CaMOYTPABICHUS;

4) npencraBleHUs JOKYMEHTOB U  HWHPOpMAIMHU, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IMpPHU IMEPBOHAYAJIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl TPENOCTaBICHUS MYHUIMTAIBHOW YCIyrd, Ju00 B
MPEAOCTABICHUN MYHULIMTIAIBHON YCIYTH, 32 UCKIIOYEHNUEM CIIEIYIOIINX CIy4aeB:

- U3MEHEHHEe TpeOOBaHWI HOPMATHUBHBIX MPABOBBIX AKTOB, KacCaIOIIMXCS
MPEAOCTABICHUSI MYHUIIMNIATBLHON YCIIYTH, TIOCJE€ MEPBOHAYAIIBHOW MMOJaYu 3asiBJICHUS O
MPEAOCTaBICHUY MYHULIMIATIBHON YCIyTH;

- HaJIM4YME OWMOOK B 3asiBJICHUU O MPEAOCTABICHUH MYHULMNAIBHOW YCIyrd U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCIE IMEePBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [Jii MPENOCTaBICHHUS MYHULMNAIbHON yCiIyru, aubo B
MPEAOCTaBICHUNM MYHUIIUNIAIBLHON YCIYTM U HE BKJIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;
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- HCTEUEHUE CpOKa JCHUCTBUS JOKYMEHTOB WJIM W3MEHEHHE HHQPOpMALMH IOCIe
MEPBOHAYAJILHOTO OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOAUMBIX IJIsi MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, TMOO B MPEJOCTABICHUH MYHULIUITAILHON YCIIYTH;

- BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEP>KIECHHOTO (akra (IpU3HAKOB) OLIMOOYHOIO
WM TPOTUBONPABHOrO AeHCTBUS (0€31eHCTBUSA) JOIKHOCTHOIO JIMLa Y MOJTHOMOYEHHOTO
OpraHa, MYHUUHUIIAIBHOTO CIYXallero, MNpelyCMOTpeHHOM uacTtero 1.1 cratem 16
®enepanbHoro 3akona Ne 210-@3, npu nepBoHavaIbHOM OTKAa3€ B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEJOCTABICHUS MYHULUIAIBHOW yCIIyru, OO B MPEAOCTaBICHUU
MYHUIMOAIBHOW YCIYTH, O 4Y€M B IHCbMEHHOM BHUJE 32 MOANKMCHIO PYKOBOJIUTENS
VY1OJIHOMOYEHHOTO OpraHa, NpU MEepBOHAYAJIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABIEHUS MYHULMINAIBHON yCIyru, JuO0 pPyKOBOAMUTEIS
OpraHu3aiuu, npeaycMoTpeHHo yactbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, yBemomisieTcsi 3asBUTENb, a TAaKXKE NPUHOCATCS HW3BUHEHHUS 32 JOCTaBIICHHBIC
Hey100cTBa.

5) mnpenocrtaBieHuss Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB M HH(POpPMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEeHbl B COOTBETCTBHM C MyHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4YaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKue JTOKYMEHTBI JUOO HX MU3bITHE SBIAECTCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHUS] MYHUIIUNAIBHOW YCIYTH, U UHBIX CIIy4aeB, YCTAHOBIECHHBIX
dbenepaabHBIMU 3aKOHAMMU.

HUcyepnbiBaroiumii nepevyeHb OCHOBAHMH JJIA 0TKAa3a B IpUeMe JOKYMEHTOB,
HEeO00XO0AMMBIX JJISl IPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCIYTH

2.16. OcHoBaHus i1 OTKa3a B TMpUEME K PACCMOTPEHHIO JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS MyHUIIUTAIBHON YCIIYTH.

3asiBUTENIO HAIMpaBJISETCS YBEIOMJICHHE 00 OTKaze B IMpPUEME K PACCMOTPEHHUIO
3asBJICHHUsS] B Clydae, €Clid MpU OOpalieHuu 3a MPEIOCTaBICHHUEM MYHHUIUIIATBHOM
yCIYTU B 3JEKTPOHHOU (hopMe B pe3yibTaTe MPOBEPKU KBATU(PHUIIMPOBAHHOW MOMAMHCH
BBISIBJICHO HECOOJIIOJICHHE YCTaHOBJICHHBIX cTaThedl 11 @emepanmbHOro 3akoHa OT
06.04.2011 Ne 63-®3 "O06 snexkrponHor moanucu" (nanee — dexepanbHbiid 3aK0H No 63-
@®3) ycioBuil MpU3HAHUS €€ ICHCTBUTEILHOCTH.

2.17. Pemienrie 00 OTKa3e B MpueMe K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOIUMBIX
JUTSE TIPEAOCTaBIICHUST MYHHUIIMIAIBHON YCIYTH, HaNpaBiseTCs B JUYHBIA KaOWMHET
3asBurens Ha EIIT'Y.

2.18. Otka3z B mpueMe K pACCMOTPEHHIO JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHHUIIMITAIGHON YCIyru (BO3BpaT 3asBieHHUS 0€3 pacCMOTPEHHUS) HE
MPENSITCTBYET  MOBTOPHOMY  oOpamieHuto  3asgBUTENs 32  MPEJOCTaBICHHUEM
MYHHUIUITAIBHON YCIIYTH.

HcyepnbiBarommii nepeyeHb OCHOBAHUH /11 IPUOCTAHOBJICEHUS UJIU 0TKA3a B
NMpea0CTABJIEHUN MYHUIUIIAJIbHOM YCJIYTH

2.19. OcHoBanHus TSI IPUOCTAHOBIICHUS MIPEIOCTABICHUS MYHHUITUTIATLHON yCIyTH
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IEMCTBYIONIUM 3aKOHOJATEIBLCTBOM HE IIPENYCMOTPEHO.

2.20. OcHOBaHUEM ISl OTKa3a B MPEAOCTABIECHUN MYHUIIMIAIBHON YCIIYTH:

- MEpONpHUATHs, NPEIyCMOTPEHHBIE MPOEKTOM pPEKYJIbTUBALUU 3E€MENlb, HE
o0ecreyaT COOTBETCTBHE KAaYECTB 3€MeNb TPeOOBAaHUSAM, MPEIYCMOTPEHHBIM MYHKTOM 5
[IpaBun npoBeaeHUs: peKyIbTUBALIMU U KOHCEPBALUU 3€METIb;

- MEpPONPUATHS, TPETYCMOTPEHHBIE MTPOEKTOM KOHCEpPBALIMM 3€Melb, HE olecreyaT
JOCTHKEHUE LEeJed YMEHBUICHUS CTENEHU Jerpajallid 3eMejb, NPEeIOTBPAILCHUS HUX
nanbHeWenl nerpajauud U (UJIM) HEraTMBHOTO BO3JEHCTBUS HApPYIICHHBIX 3€MeENlb Ha
OKPY’KaIoILYIO Cpeny;

- MPEACTABIEH IPOEKT KOHCEPBALIUU 3€MENb B OTHOLIEHMH 3€MEIb, 00eCIedeHHe
COOTBETCTBHSI, KAU€CTBA KOTOPHIX TPEOOBAHMSIM, NMPEAYCMOTPEHHBIM TyHKTOM 5 IlpaBui
NPOBEJICHUS] PEKYJIbTUBALIMA M KOHCEPBALMU 3€MENb, BO3MOXKHO IYTEM PEKYJIbTUBALIUU
TaKUX 3eMeJb B TeueHue 15 ner;

- TUIOIIA/Ib PEKYJIbTUBUPYEMBIX (KOHCEPBUPYEMBIX) 3€MEJb U 3€MEJIbHBIX y4aCTKOB,
NpelyCMOTPEHHAsl MPOEKTOM PEKYJIbTUBALMU 3eMeNb (MPOEKTOM KOHCEPBALUU 3EMENb),
HE COOTBETCTBYET IUIOMIAX 3€MeNIb U 3€MEJbHBIX yYacTKOB, B OTHOLIEHUU KOTOPBIX
TpeOyeTcsl MpOBE/IEHNE PEKYIbTUBALIMU (KOHCEPBAIUH );

- pazmen "lloscHuTenbHas 3amMcka'’ MPOEKTa PEKYIbTUBALMU 3€MENb (IIPOEKTa
KOHCEpBAI[MU 3€MeJb) COACPKUT HEJAOCTOBEPHBIE CBEIEHUS O PEKYJIbTHUBHUPYEMBIX
(KOHCEpBHUPYEMBIX) 3€MJISIX U 3€MEJIbHBIX y4acTKaX;

- HecorJlacue C LeJIEBbIM HAa3HAUYE€HUEM M pa3pellieHHBIM HCIIOJIb30BAaHUEM 3€MENb
[OCJA€ WX PEeKyJbTUBALUM, €CIM TaKoe IIeJIeBO€ Ha3HAYeHUE U Ppa3pelIeHHOe
UCMOJb30BAaHUE HE COOTBETCTBYET II€JIEBOMY HA3HAUEHUI0 U pa3pelieHHOMY
UCMOJIb30BaHUIO, YCTAHOBJIEHHOMY 0 IPOBEACHUSI PEKYJIbTUBALIUN.

Ilepeuenb yciayr, KOToOpblie SIBJAAIOTCH HEOOXOAUMbIMH U 00513aTeJIbHBIMH JIJISl
NnpeaocTaBJeHUs] MyHHIIMNIAJIbHOM YCJIYI'¥, B TOM YHCJie CBeJeHHs 0 JOKyMeHTe
(10KkyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3AIUAMH, YYACTBYIOIIMMH B

NpeaoCcTABJIEHUM MYHHIMIIAJIBHON yCIyTru

2.21. VYcnyru, HeoOXoauMmble ©  oOs3aTelbHBIE  JUIS  MPEJOCTABICHHS
MYHUIAITATBHOW YCIYTH OTCYTCTBYIOT.

IMopsinox, pasmMep U OCHOBAHUS B3MMAHUS IOCYIAPCTBEHHON NOMIJIMHbI HJIA WHOMN
OILIATHI, B3MMAaeMOil 32 pPeI0CTABJIeHHEe MYHUIIMIIAJILHON YCJIYI'H

2.22. llpenocraBneHue MyHUITUTIATBHONW YCIYTH OCYIIECTBISIETCS] O€CTUIATHO.

IMopsaok, pa3mep U 0OCHOBAHUSI B3UMAHUS IJIATHI 32 MPeI0CTABJIEHHE YCJOYT,

KOTOpbIe SBJISIIOTCA HE0OXOAMMBIMHU U 00s13aTeIbHBIMH J1JI51 TPEA0CTABJIECHH S
MYHHIMTIAJbHON yCIyru, BKJIO4Yasi ”HGPOPMAIHIO 0 MeTOAUKeE pacyeTa pazmMepa

TAKOM IJIATHI

2.23. 3a TmpemocTaBiICHUE YCIAyr, HEOOXOAUMBIX M  00S3aTCIBHBIX IS



MIPEAOCTABIECHUS MYHULIMNIATBHON YCIIYT'M HE ITPEAYCMOTPEHA I1JIaTa.

MakcuMaJIbHBIN CPOK OKUAAHHUSA B OYepeaH NPH nojaye 3asiBJICHUA O
NpeIoCcTABJICHUN MYHHIMIIAJIbHOMN YCJIYTH M IIPU NOJYYECHUH pe3yabTaTa
NPeoCTABJICHUA MYHUIMIIAJIBbHOM YCJIYT'H

2.24. MakcumanbHbIi CpPOK OXMJAHUSL B O4Yepeau NpHU TMOoJade 3asBICHUA O
MPEeIOCTaBICHUM  MYHHUIMOAIBHOM  yCIyTM W HpU  MOJYyYEHHUU  pe3ysbTara
pPEeOCTaBICHUS] MYHUIMIIAIBHON yCIyrd B YTOJHOMOYEHHOM OpraH€ COCTaBJSET He
6onee 15 MuHyT.

Cpok M mopsAI0K perucTpanuu 3anpoca 3asiBUTeNs 0 IPeJ0CTABICHU T
MYHHMIMIIAJIBHOM YCIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH dopme

2.25. CpoK perucTpaluu 3asiBICHHUS O MPEJOCTABICHUHM MYHHUIIMIAIBHOW YCIyTU
NOJIIeKAT PErUCTpallid B YTOJHOMOYEHHOM opraHe B TedeHue 1 pabouero mgHS cO JHA
NOJIyYeHUsST  3adBJICHUS W JOKYMEHTOB, HEOOXOJUMBIX JJisi  MPEeIOoCTaBICHUS
MYHULUNAIBHONW YCIYTH.

TpeGoBaHus K moMelIeHNSIM, B KOTOPBIX PeA0CTABISIETCS MYHUIIUNIAJIbHAS
ycayra

2.26. MecTononoxxeHne aJMUHUCTPATUBHBIX 3[aHUN, B KOTOPBIX OCYIIECTBISETCS
IpUEM 3asBJICHUA U JOKYMEHTOB, HEOOXOJAMMBIX JJII MPEIOCTABICHHS MYHHUIIUIAIbHON
YCIIYTH, a TaK)K€ BblJ1aya PE3yJIbTAaTOB MPEJOCTABICHNS MYHUIIUIIAJIbHON YCIYTH, JOJIKHO
oOecrieuynBaTh YA0OCTBO IJIsi TPAKIAH C TOYKU 3PEHUS TMEIMIEXOJHOM JOCTYMHOCTU OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cayuae, eciam nmeeTcss BO3MOXKHOCTh OpraHU3alluU CTOSHKH (TIAPKOBKH) BO3JIE
31aHUs (CTPOEHHUS), B KOTOPOM Pa3MEIIEHO MOMEUIEHNUE MTPUEMA U BbIJaYu JOKYMEHTOB,
OpraHU30BBIBAETCA CTOSIHKA (MapKOBKAa) [JIsi JIMYHOTO aBTOMOOWJIBHOTO TpPaHCIOPTa
3asBUTENIEH. 3a MOJIb30BAHUE CTOSIHKOW (ITApKOBKOM) C 3asiBUTENIEH IJ1aTa HE B3UMAETCHI.

JI1s1 mapKOBKHM CHELHMAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIUIOB HA CTOSHKE
(mapkoBke) BbimenseTcss He MeHee 10% MecT (HO HE MEHEe OJHOTO MecTa) JJIst
OecruiaTHO# MapKOBKH TPAHCIIOPTHBIX CPEACTB, yNpaBisieMblx nHBanuaamu I, Il rpymnm, a
takke wuHBaMnamu [II rpynmer B mopsake, ycraHoBieHHOM [IpaBuTenbcTBOM
Poccuiickoint deaepannn, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIMX TAKUX WHBAIUIAOB U
(wn) nerei- UHBAIKIOB.

B nensx obecneyeHuss OecnpemnsiTCTBEHHOTO JOCTYIA 3asiBUTENECH, B TOM YHUCIE
MEePEBUTAIOIINXCS HA MHBAIMIHBIX KOJISICKaX, BXOJ B 3/IaHUE U MTOMEUIEHUS, B KOTOPBIX
MPEAOCTABISIETC MYHULUNANIbHAS YCIyra, OOOpYIYIOTCS TaHAycaMH, MOPYUHIMH,
TaKTUJIBHBIMU  (KOHTPAaCTHBIMHU)  MPEAYNPEXKIAOUMMUA  DJIEMEHTaMH,  WHBIMU
CHEUUAIBHBIMU MPUCTIOCOOIEHUSMH, MO3BOJSIOMIMMU 00€CIEYUTh OECHPEnsITCTBEHHbBIN



JNOCTYII ¥ IEPEIBUKEHUE UHBAJIUIOB, B COOTBETCTBUU C 3aKOHOAATEIILCTBOM Poccuiickon
denepaunu 0 COUMATBHON 3aIUTE UHBAJIUIOB.

[lenTpanbHbIil BXOJ B 37aHKE YTIOJHOMOYEHHOTO OpraHa JOJKEH ObITh 000pyA0BaH
nH(pOpMaIIMOHHOM TabINYKOM (BBIBECKOM ), coiepkalie nHpOpMaIuio:

HaUMEHOBAHUE;

MECTOHAXO0XJICHUE U IOPUIUYECKUIN aJpec; PeKUM pabOThI;

rpaduk npuema;

HOMeEpa Teae(OHOB JIJISl CIIPABOK.

[Tomenienusi, B KOTOPBIX MPENOCTABISIETCS MYHUIUINATIbHAS YCIyra, TOJDKHBI
COOTBETCTBOBAThH CAHUTAPHO-ITTUAEMHUOJIOTUUECKUM TTPaBUSIaM U HOPMATHUBAM.

[TomenieHust, B KOTOPBIX MPEAOCTABISAETCS MyHHUITUTIATbHAS YCIyTa, OCHAIIAKOTCS:

IPOTUBOMOKAPHON CUCTEMOU U CPEJICTBAMU MOKAPOTYIIICHUS;

CHUCTEMOM OIOBEIICHUS O BOZHMKHOBEHUU UYPE3BBIYANHON CHUTYallUH; CPECTBAMHU
OKa3aHUsl MepBOM MEIUIIMHCKOU MTOMOIIIH;

TyaJICTHBIMU KOMHATaMH JIJISI TOCETUTEIICH.

3an  oxumaHus 3asBuTeNed 000pymyeTcs CTYJIbSIMH, CKaMbsIMH, KOJHUYECTBO
KOTOPBIX OMPENeNsIeTcs] UCXOolsd u3 (DAKTUUECKOM HArpy3Kd W BO3MOXKHOCTEH I MX
pa3MeIieHus B TOMEIICHUH, a TakKe HHPOPMAITMOHHBIMU CTEHIAMH.

TexcThl MaTepuanaoB, pa3MEIICHHBIX Ha HHGOPMAIMOHHOM CTEHJE, Me4aTaroTCs
yIOOHBIM ISl uTeHus mpudTom, 6e3 HCcTpaBiIeHUMN, C BBIJICICHHEM HanOoJiee BaKHBIX
MECT TIOJTY>KUPHBIM MIPUPTOM.

Mecra 1151 3amoMHEHHs 3asiBICHUN 000pYAYIOTCS CTYJIbSIMH, CTOJNaMH (CTOMKaMM),
OJlaHKaM¥ 3asBJICHUI, TMCbMEHHBIMU TPUHAJICKHOCTSIMHU.

Mecra npuema 3asBuTeneil o006opynyroorcs WHOOPMAIMOHHBIMUA TaOIMYKaMU
(BBIBECKAMHM) C yKa3aHUEM:

HOMepa KabMHeTa 1 HAMMEHOBAHUs OT/IENa;

dbamMunmm, WMEHM U oOTdecTBa (TOCIEqHEE — TMPU HAIUYUHU), JTOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka mpuema 3assBUTEIICH.

PaGouee MecTo Ka)KIOro OTBETCTBEHHOIO JIMIIA 3a NMPUEM JOKYMEHTOB, IOJI)KHO
OBITh O0OpPYAOBAaHO TIEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyIa K
HEOOXOMUMBIM  WH(MOPMAIMOHHBIM  0a3aM  JaHHBIX, MEYaTAIOIINM YCTPOWCTBOM
(IpUHTEPOM) U KOTUPYIOIIUM YCTPOUCTBOM.

JIuto, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, JIOJDKHO UMETh HACTOJIBHYIO Ta0IHMUKY
C yKazaHueM (pamumimu, UMeHHU, 0T4ecTBa (MOCIIeIHEeE - TPU HATMYNH) U JJOTKHOCTH.

[Tpu mpegocTaBiIeHNN MYHUIIUIATIBHON YCIIyTH HHBAKMAM 00€CTIeYnBarOTCS:

BO3MOXHOCTh OECHPETNSITCTBEHHOTO JIOCTyMa K OOBEKTY (34aHUI0, TIOMEIIECHUIO), B
KOTOPOM MPEIOCTABIISIETCS MYHUIIMTIATbHAS YCIYTa;

BO3MOKHOCTh CaMOCTOSITEJIbHOTO TEPE/IBIXKEHUSI 0 TEPPUTOPUU, HA KOTOPOH
PACIIOJNIOKEHbl 3/1aHUSI U TOMEUIEHUs, B KOTOPBIX MPEAOCTABISIETCS MYHHUIUIIAIbHASL
yCllyra, a TaKkKe BXOJa B TaKhue OOBEKTHl M BBIXOJIAa M3 HUX, MOCAJIKH B TPAHCTIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UYHKCIIE C HCIOJb30BAaHUE KPECa- KOJISICKH;

COMNPOBOKJICHUE MHBAIUIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (QYHKIMHU 3PEHUS U
CaMOCTOSITEIbHOTO MEPE/IBUKECHUS;



HaJuIeKalee  pasMelleHue  oOOpyAOBaHMS U HOcWUTeNned  HMH(opMauuwu,
HEOOXOIUMBIX JIJIsi oOecreyeHus: OECIpensITCTBEHHOrO JOCTYNa WHBAIWIOB 3JaHUSIM U
[IOMEILIECHUAM, B KOTOpPBIX IPENOCTAaBIACTCS  MyHULMINANbHAs  yciyra, H K
MYHULUIIAIIBHOMN yCIIyre C Y4€TOM OTPaHUYCHUN UX KU3HEIEATEIbHOCTH;

OyOnupoBaHWe HEOOXONMMOW Ui  WMHBAJIUAOB 3BYKOBOM M 3pUTEIBHOM
uHpopmalMy, a TakXKe HaANKMCed, 3HAKOB W HMHOM TEKCTOBOM M rpaduyeckoin
uH(pOpMAaIMU 3HaKaMH, BBINOJTHEHHBIMU pebe(hHO-TOUECYHBIM IpuTOM bpaitns;

JOMYCK COOAKU-TIPOBOJHUKA MPU HAJTUYUHM JIOKYMEHTa, MOJITBEPXKAAIOLIETO €€
crienMaibHoe  0o0yueHue, Ha OO0BEKThl (3/1aHMs, TIOMEIICHUs), B  KOTOPBIX
IIPEIOCTABIISIOTCSA MyHULIUIIAIIbHASL YCIIYTH;

OKa3aHWe MHBAJIMIAM TMOMOIIM B MPEOJIOJICHUH 0apbepoB, MEIIAIOUINX MOTYYEHHUIO
VMM I'OCYJApPCTBEHHBIX U MYHULUIIAIBHBIX YCIYI HApAaBHE C APYTUMH JIMLIAMH.

IHoka3aTean JOCTYNNHOCTH M KA4eCTBA MYHHUIMIIAJIbHOH YCJIYI'H

2.27. OCHOBHBIMH TIOKAQ3aTEISIMU JIOCTYITHOCTH IPEIOCTABICHHUS MYHHUITUTIATbHON
YCITYTH SIBJISTFOTCSI:

2.27.1. Hanuuue mOJHOW M TMOHATHOM MHGOPMAIMU O TIOPSJKE, CPOKaX M XOJe
NPEIOCTaBICHUS MYHUIIMITAJILHON yCIyTH B WH(OPMAIIMOHHO- TEJICKOMMYHHUKAIIMOHHBIX
CeTsAX OOIIero Mojb30BaHUsA (B TOM uMclie B ceTH ' HHTepHer'), cpeacTBax MaccOoBOM
uHdOpMaIIHH.

2.27.2. BO3MOXXHOCTh TOJY4YEHHUS 3asBUTENIEM YBEIOMJICHUH O MpeaoCTaBICHUU
MYHHIIANAJIBHON yciyru ¢ noMoibro EINTY.

2.27.3. BO0O3MOXHOCTH TIONy4eHHs UWH(}OpMauu O XOJe MpeaoCTaBICHUs
MYHHUIIUIAIIBHOW  yCIyTM, B TOM UHCIE C UCIOJb30BaHHUEM HMH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTHUH.

2.28. OCHOBHBIMHM TIOKa3aTeIsIMH KadecTBa IMPEIOCTABICHUS MYHHUIIUITAIIBHOM
YCIIYTU SBJISIFOTCS:

2.28.1. CBOEBpEeMEHHOCTh  NPEAOCTABICHUS  MYHHIIUIIAJLHONW  YCIyrd B
COOTBETCTBHM CO CTaHIAPTOM €€ TMPEIOCTABICHHs, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.28.2. MUHUMaJIPHO BO3MOXXKHOE KOJHUYECTBO B3aUMOJACHCTBHM TpakJIaHUHA C
JOJKHOCTHBIMU JIUIIAMH, YIaCTBYIOIIMMH B MIPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH.

2.28.3. OrcyrcTBue 00OCHOBaHHBIX Kajno0 Ha jgeicTBus (Oe3melcTBHC)
COTPYIHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOIICHHUE K 3asIBUTEIISIM.

2.28.4. OrtcyrcTBHE€  HApyIICHHH  YCTaHOBJIEHHBIX CPOKOB B  IpoIlecce
MPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH.

2.28.5. OTcyTcTBHE 3asBICHUN 00 OCIIAPUBAHUY PEIICHUH, NeHCTBUH (Oe3eHCTBIS)
YTOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIUI, MPUHUMAEMBIX (COBEPIIEHHBIX) MPHU
MPEIOCTABICHUN MYHUIIMNIATBHOW YCIyTH, 10 WTOTaM pPAaCCMOTPEHHS] KOTOPBIX
BBIHECEHBI PEIICHUS 00 YJIOBJIETBOPEHUU (YaCTHUYHOM YJIOBIETBOPEHHH) TPEeOOBaHUM
3asIBUTEJIEH.

Hubie TpCﬁOBaHI/IH, 0CO0EHHOCTH npeaocTaBJICHUA MyHHHHHaJIbHOﬁ YCJIYIra mo



IKCTEPPUTOPHATBLHOMY NPUHIUILY U 0COOEHHOCTH MPEA0CTABJICHHUS
MYHUIMIIAJIBHOM YCJIYI'H B 3JICKTPOHHOH opme

2.29. [llpenocraBiieHHE MYHUIUMIIAIBHOW YCIYTH IO AKCTEPPUTOPUAIBHOMY
NPUHIMIY OCYUIECTBISIETCS B YacTH OOECHEYEeHHs] BO3MOXKHOCTH TOJA4M 3asiBICHHM
nocpenctsom EINTY.

2.30. 3asButensM obOecnieunBaeTCs BO3MOXKHOCTb MPEICTABICHUS 3asBICHUS U
MpUJIaraeMbIX JOKYMEHTOB B (pOpME 3IEKTPOHHBIX TOKYMEHTOB nocpeactsom EINTY.

B »stom ciywae 3adBuTENb WIM €ro IpeacraBurenb asropusyercs Ha EITY
IIOCPEACTBOM MOATBEPKACHHOM yueTHOW 3amucu B ECHA, 3amonHser 3asBiIEHHE O
NpeOCTaBICHUN MYHHUIIMNAIBHONW YCIYTH C MCIOJIb30BAHHUEM MHTEPAaKTUBHON (OpMBI B
AJIIEKTPOHHOM BUJIE.

3anoaHeHHOE 3asBICHUE O MPENOCTABICHUU MYHUIIMIIAIBLHON YCIyTH OTHPABIISAETCS
3asIBUTEJIEM BMECTE C MPUKPEIJIEHHBIMU JIIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB,
HEOOXOJUMBIMHU [IJIsl MPEAOCTABICHHUS] MYHULMUIAIBHON YCIyrd, B YTMOJTHOMOYEHHBIH
oprad. Ilpm aBropuzanuu B ECHUA 3asBieHne o mpenocTaBiICHUU MYHHUIMNAIbHOU
YCIYTU CYUTAETCS TOJIMUCAHHBIM TPOCTOM SJIEKTPOHHOW TMOMAMUCHIO 3asgBUTEINS,
NpeICTaBUTENS, YIIOJTHOMOYEHHOTO Ha MO/MUCAHNUE 3asIBJICHUSI.

Pe3ynbpTaThl mpeaocTaBieHUs MYHHUIUMIATBHOM YCIYTH, yKa3aHHble B MyHKTE 2.5
HACTOSAIIEr0  AJMUHUCTPATUBHOTO  pPErjlaMEHTa,  HaMpaBJsIOTCA  3asgBUTEINIO,
npeacTaBuTeN0 B JU4YHBIA KaOuner Ha EIII'Y B ¢dopme 3JI€KTpOHHOTO JOKYMEHTA,
NOAMUCAHHOTO YCUJIIEHHOMN KBAJTM(PHUITMIPOBAHHOMN AIEKTPOHHOMN HNOJAMUCHIO
YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO JiMIla YTOJHOMOYEHHOIO OpraHa B  Ciyyae
HanpasJIeHUs 3asBieHUs nocpeactsom EIITY.

B cnyuae nanpasnenus 3asBieHus nocpeactsoM EIIIY pesynbrat nipenoctaBiieHUs
MYHUIIUTIATIBHON YCITyTH TaK)K€ MOKET OBITh BBIJIAH 3asBUTENI0 HA OyMa>KHOM HOCHUTEIE
B MHOTO(YHKIIMOHATFHOM IIEHTPE B TIOPAMKE, MPEIYCMOTPEHHOM IYHKTOM 6.3
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.31. DNeKTpOoHHBIE JTOKYMEHTBI MOTYT OBITh MPEIOCTaBICHBI B CICIYIOIINX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jlommyckaercs (opmMupoBaHHE JIEKTPOHHOTO JOKYMEHTa MyTeM CKaHHUPOBAaHUS
HEIOCPEJICTBEHHO C OpPUTHMHAJa JOKYMEHTa (MCIOJIb30BAaHUE KONHUI HE JIOIyCKaeTcs),
KOTOPOE OCYIIECTBISAETCS C COXPAHEHHMEM OpPHEHTAllMd OpUITMHAJIA JIOKYMEHTa B
paspemennu 300 - 500 dpi (macmrad 1:1) ¢ uCTIONB30BaHUEM CIEIYIONIUX PEKUMOB:

- "gepHOo-OemnbIil” (IIpU OTCYTCTBUM B JOKYMEHTE TpadUyYeCKUX H300pKECHUN H
(WIM) UBETHOTO TEKCTA);

- "orreHku ceporo” (NpU HANMYUHM B JOKYMEHTE TrpadUyecKUX HU300paKeHUH,
OTIUYHBIX OT IBETHOTO IPaPUIECKOTO U300PAKEHNUSA);

- "nBeTHOW'" WM "pexUM MONHOW LBeTonepedadyd’ (MpU HAIUYUU B JOKYMEHTE
I[BETHBIX TpaduIeCcCKuX n300paeHn i OO0 IBETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AayTEHTUYHBIX MPU3HAKOB TMOJJIUHHOCTH, a HMEHHO:
rpauyecKor MOJMUCH JIULIA, [1eYaTH, YTII0BOIo MITaMna OJIaHKa;

- KOJINYECTBO (PalIoB JOJAKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaxKIbIil
13 KOTOPBIX COJIEPAKUT TEKCTOBYIO U (WiIH) rpaduuecKkyro HHPOpMaIHIo.



DNeKTpOHHBIE JOKYMEHTHI JOJHKHBI 00ECTIeUnBaTh:

- BO3MOXKHOCTh HJICHTU(PUIIUPOBATH JOKYMEHT U KOJIHYECTBO JTUCTOB B JOKYMEHTE;

- U TOKYMEHTOB, COACPKAIIUX CTPYKTYPUPOBAHHBIC IO YaCTsIM, TJIaBaM, pa3zesiaM
(mogpaszgenaMm) JaHHbIE M 3aKJIAJKH, OOECHEYMBAIOLIME MEPEXOAbl MO OTrJABICHUIO U
(unn) K comepxKalumMcs B TEKCTE PUCYHKaM U TabJIMLaM.

JIOKyMeHTBI, TOJJIeXallue MpeAcTaBieHuio B ¢opmarax xlIs, xlsx wmm ods,
GopMuUpyIOTCS B BUE OTACIHLHOTO 3JIEKTPOHHOTO TOKYMEHTA.

2.32. MyHununaneHass yciayra HE  INPENOCTaBIIETCS B YHPEKIAIOIMIEM
(MpoakTUBHOM) pexuMe, MPeayCMOTPEeHHOM YacThio 1 cratbu 7.3 denepanbHOro 3aKoHa
Ne 210-@3.

III. CocTaB, moc/jie10BaTeJILHOCTh U CPOKH BBHINOJTHEHHUSI A/IMUHUCTPATUBHBIX
npoueayp (aercTBuii), TPe0OBaHUA K MOPSAAKY UX BBINOJTHEHHSI, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOH dopme

chepﬂbIBaIOHIl/Iﬁ MNEPECYCHDb A/IMUHUCTPATUBHLIX IIPOUEAYP

3.1. TlpemocrtaBiicHME MYHUIIMIIAJIBHONW YCIYrd BKJIIOYaeT B ceOsl Clemyromue
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) npuem u peructpauus 3asBICHUS W NPUIAraeMbIX JOKYMEHTOB, B TOM YHCIIE,
NOCTYIUBIIETO B 3JIEKTPOHHOM (popMe U MpuiIaraeMbix K HeMy JOKYMEHTOB JIMOO OTKa3 B
IpUEME K pACCMOTPEHUIO 3asIBJICHHUS;

2) ¢dopMmHpoBaHME M HaIpaBICHHE MEKBEIOMCTBEHHBIX 3alpOCOB JOKYMEHTOB
(uapopManun), HeOOXOIUMBIX JIJISI PACCMOTPEHUS 3asBICHMUS,;

3) paccMOTpeHuE 3asBICHUS, PUHATHE PEIICHUS TI0 UTOTaM PACCMOTPEHHUS.

3.1.1. TlpueM uW perucTpanus 3asBICHHs, B TOM YHCJE, TOCTYNUBIIETO B
AJIEKTPOHHON (opMe W TmpuiiaraeMblX K HEMY JIOKYMEHTOB JMOO OTKa3 B MpUEME K
PACCMOTPEHUIO 3asBJICHUS.

OcHoBaHMEM /U Hayajla aAMUHUCTPATUBHON MPOLENYPHI SBISIETCS MOCTYIICHUE B
YHOMHOMOYEHHBIA OpraH 3asdBJICHUS U MpPUIAraéMbIX K HEMY JOKYMEHTOB,
MPEyCMOTPEHHBIX MNYHKTOM 2.8 HACTOSIEro AJIMHHUCTPATUBHOIO perjiaMeHTa Ha
JUYHOM TIpUEME, TTIOYTOBBIM OTIIPABICHUEM WIH B 3JIEKTPOHHOU (hopme.

IlpueM 3asBi€HUST M NOpPUIAraeMblX K HEMY JOKYMEHTOB OCYIIECTBISIET
JNOJKHOCTHOE JIMIO YTOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIICHHE
MYHHULUITAJIBHON YCIIYTH.

[Ipu nmyHOM oOOpallleHUH 3asiBUTENS JIOJKHOCTHOE JIMIO Y TOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUIIAIBHON YCIYTH, OCYIIECTBIISIOIUN
MpUEM JIOKYMEHTOB, MPOBEPSET KOMIUIEKTHOCTh MPEACTABIEHHOIO B COOTBETCTBUM C
IIYHKTOM 2.8 HacToAEero AAMUHUCTPATUBHOTO PETJIaMEHTA MMAKETa TOKYMEHTOB.

[lonyueHue 3asiBlieHHs] W MpUJIAraéMbIX K HEMY JOKYMEHTOB MOATBEPKIAACTCS
YOTHOMOYEHHBIM OpPraHOM MYyTEM BbIaud (HAMpaBICHUS) 3asIBUTENIO PACIUCKU B
MOJIyYEHUU IOKYMEHTOB.

[Ipu mocTymuieHuM 3asiBICHHS] MO MOYTE JAOKHOCTHOE JIUIO Y TOJIHOMOYEHHOTO




OopraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHHUIUIAIBHON YCIyTH, MPUHUMAET M
PETUCTPUPYET 3aABJICHUE C IPUIAra€MbIMU K HEMY JOKYMEHTaMH.

[Tonyuenue 3asBieHUss B (popMe SIEKTPOHHOIO JIOKYMEHTA U MPUJIaraeMbIX K HEMY
JOKYMEHTOB MOJATBEPKAACTCS  YIOJIHOMOUYEHHBIM OPraHOM IIyTEM HAaIpaBIICHUA
3asBUTEII0  YBEIOMJICHUSA, COACPKAIIETO BXOMSIIMKA  PETUCTPALMOHHBIL  HOMED
3asBJICHUSA, JATy TMOJYy4YEHUsS] Y IOJHOMOYEHHBIM OPraHOM YKAa3aHHOTO 3asBJICHUS H
MpujlaraéMblX K HEMY JIOKYMEHTOB, a TakKe IMepeyeHb HauMeHOBaHUM (haioB,
MIPEICTABICHHBIX B (hOpME JIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM HX oObeMa (nanee -
YBEJAOMJICHUE O MOJTYyYEHUU 3asIBICHUS).

VYBenOMJIEHHE O TOJIYYEHUHU 3asBICHUs HANpPABISETCA YKA3aHHBIM 3asBHUTEIIEM B
3asiBJICHUM CIOCOOOM HEe MO3/Hee padodero AHs, CIAEAYIOUIEro 3a JHEM MOCTYIUJICHUS
3as1BJICHUS B Y IOJTHOMOYEHHBIN OpraH.

[Ipy nocTymneHuu 3asBICHUS B DJIIEKTPOHHOU (opMe AOKHOCTHOE JIMIO
YII0THOMOYEHHOT0 OpraHa, OTBETCTBEHHOE 3a MPEJOCTABIECHNE MYHUIIMIIATIBHON YCIYTH,
B TeueHue 1 pabodero JAHS ¢ MOMEHTA €ro perucTpalyyd TPOBOJUT MPOILEAYPY MPOBEPKU
NEUCTBUTEIIPHOCTH  KBAJU(PUIIMPOBAHHONW TMOJIIUCH, C HCIOJB30BAHUEM KOTOPOU
NOJMKUCAHO 3asiBieHHe (MakeT OJJIEKTPOHHBIX JOKYMEHTOB) O [MpPeJA0CTaBICHUU
MYHUIIMTAIBHON YCIyTH, TNPelyCMaTPUBAIONIYIO0 TPOBEPKY COOJIIONCHUS YCIIOBHIA,
yKa3zaHHbIX B cTaThe 11 DenepanbHoro 3akona "OO 3MeKTPOHHON MOAMHCH".

B cnydae eciu B pe3ynapTaTe MPOBEPKH KBATU(PHUIIMPOBAHHON MOAMHCH OYIET
BBISIBJICHO HECOOJIOZICHHE YCTAHOBJIEHHBIX YCJIOBHUU MpPHU3HAHUS €€ JEeWCTBUTEIbHOCTH,
YIOJIHOMOYEHHBIN OpraH B T€YEHHE TPEeX AHEH CO JHS 3aBEpPLICHUS MPOBEIACHUS TaKOU
NPOBEPKH TMPUHUMAET pElIeHHe 00 OTKa3e B NMpUEMe K PACCMOTPEHHIO 3asBIICHUS U
HAIPaBIIIET 3agBUTENIO yBEAOMJIEHHE OO0 STOM B 3JIEKTPOHHOU (GopMe C yKa3zaHUEM
nyHkToB ctathu 11 ®enepanpHoro 3akoHa «OO0 SJIEKTPOHHOW MOIIMUCHY», KOTOpHIE
NOCIYKUJIM OCHOBAaHHMEM JUJIA TMPUHATUS YKa3aHHOro peuleHus. Takoe yBeaomieHue
MOJIMUCHIBAETCS KBATU(UIUPOBAHHON TOAMKUCHI0 PYKOBOJIUTENS YIMOJIHOMOYEHHOTO
OpraHa Wiy YIOJHOMOYEHHOTO UM JIOJPKHOCTHOTO JIMIA W HAMNpaBISETCA MO aJapecy
AJICKTPOHHOM MOYTHI 3asBUTEIIS MO0 B ero JInuHbIi kabureT Ha EIIT'Y.

MaxkcuManbHbIN CPOK UCIIOJTHEHUS AIMUHUCTPATUBHON MPOUETYPHI:

[Ipuem u peructpanus 10KyMEHTOB OCYIIECTBIIAETCS:

- Ha TUYHOM TIpHeMe TpaxaaH — He Oozee 15 MuHYT;

- TIPY TMOCTYTUICHUH 3asBJICHUSI M JOKYMEHTOB I10 TI0YTe, B 3JIEKTPOHHOHN (hopme nuimu
yepe3 MHOTO(YHKIIMOHATBHBIN TIEHTp — He Ooiiee 1 paboyero qHS cO THS MOCTYIUICHUS B
Y IIOJTHOMOYEHHBIN OpPraH.

VYBenomiienne 00 OTKaze B TMpUEME K PACCMOTPEHHIO 3asBICHUS, B CIydae
BBISIBJICHUSI B XOJI€ MTPOBEPKH KBATH(PUITMPOBAHHON TTOITUCH 3asIBUTENSI HECOOIIOICHUS
YCTAHOBJICHHBIX YCJIOBUW NMPU3HAHUS €€ NEeUCTBUTEILHOCTU HAIPABIAETCS B TEUECHHE 3
JTHEW CO JIHS 3aBEPIICHUS MPOBEJICHUS TAKOW MMPOBEPKH.

Pe3ynbTaToOM HUCTIONIHEHUS! A AIMUHUCTPATUBHOMN MIPOLIEAYPHI SIBISETCS:

- IPUEM U PETUCTPALIMS 3asBJICHUS, BblJaya (HalpaBlIeHUE B 3JIEKTPOHHOM BUE WU
B MHOTOQYHKIIMOHAJIbHBIN ILIEHTP) 3asBUTENI0 PACHUCKH B MOJYYECHUU 3asiBICHUS U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB (YBEAOMJICHUS O TIOJIyYCHUU 3asiBJICHUS );

- HaMpaBJICHUE YBEJOMIJICHUSI 00 OTKa3€ B MIPUEME K PACCMOTPEHUIO 3asiBJICHUS.
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3.1.2. ®opMupoBaHKE U HANPABICHUE MEKBEJTOMCTBEHHBIX 3aIPOCOB JTOKYMEHTOB
(uHpopManyK), HEOOXOIUMBIX JUIS PACCMOTPEHUS 3asIBICHMUSL.

OcHoBanueM I Hayajga  aJMUHUCTPATHUBHOM  NOpPOLEAYpbl  SBISETCS
HEINpEeACTaBICHUE  3asBUTEJIEM 1O  COOCTBEHHOM  HMHMIMATHBE  JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.14 HacTos1mero AIMUHUCTPATUBHOIO PETJIaMEHTA.

B cayuwae ecnu gokymeHThl (MHpOpMalMs), MpPeayCMOTpEHHble HyHKTOM 2.14
HACTOSIIIEr0 AJMUHUCTPATUBHOIO PErjaMeHTa, He ObUIM MPEACTABICHBI 3asBUTEIEM IO
COOCTBEHHOM  WHUIMATUBE, JOJUKHOCTHOE JIMLIO  YTOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOE 3a MPENOCTaBICHUE MYHHUIMNAIBbHOM YCIyTH, TOTOBUT W HAIpaBiseT B
YCTAaHOBJIEHHOM 3aKOHOJIaTE€IbCTBOM MOPSIKE MEXBEIOMCTBEHHbBIE 3aIIPOCHI B OPTraHbl, B
pacnops’KEHUU KOTOPhIX HaXOAATCS YKa3aHHbIE TOKYMEHThI U HHPOpMalus.

B cnydae ecnu 3asgBUTENEM CaMOCTOSTEIBHO MPEACTaBICHbl BCE JOKYMEHTHI,
HEOOXOMMBbIE JJIsi TPEIOCTaBICHUS MYHUIIMNAJIBHOW YCIYTH W B PaCHOPSHKEHUU
YHoJHOMOYEHHOTO oOpraHa HMeeTcss Bcs HHpopManusg, HeoOXxoaumas s ee
NpeIOCTaBICHUS, JTOJDKHOCTHOE JUIO Y OJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
OpeloCTaBlICHNEe MYHUIUMNAIBHOM YCIyTrH, MEePeXOJUT K HCHOJHEHHUIO CIeAYIOIIeH
aIMUHUCTPATUBHOMN MPOLIEAYPbl HACTOSIIETO AJAMUHUCTPATUBHOTO PETJIaMEHTA.

MakcuMalbHbI CPOK UCIOJHEHUS aJIMHUHHCTPATUBHOM Tpouenypsl - 3 padoumx
JIHSI CO JTHA OKOHYAHMSI PUeMa TOKYMEHTOB M PETrUCTPALUU 3asiBJICHUS.

PesynbraTom UCTIOJTHCHHSI aJIMUHUCTPATUBHON IPOLIETYPHhI SIBIISICTCS
GopMupoBaHWE W  HaAmpaBICHUE  MEXBEAOMCTBEHHBIX  3allPOCOB  JOKYMEHTOB
(uHpOpMaIUN).

3.1.3. PaccmoTtpenue 3asBiieHUs, IPUHATHE PEIICHUS 110 UTOTaM PaCCMOTPEHHUSL.

OcHoBaHMeM Uil Hayajga aAMUHUCTPATUBHOM NPOLENYPHI SBISETCA MOJy4EHUE
JNOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IMPEIOCTABICHUE
MYHUIIUTIAIBHOW  YCIYTHM,  JOKYMEHTOB  (MH(oOpmaiuu), HEOOXOIUMBIX IS
PEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

JIOJPKHOCTHOE U0 Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHUIIUTIAIBHON YCIYTH, TMPOBOJUT MPOBEPKY MPABMIBHOCTA O(GOPMIICHUS U TOJHOTHI
coJiep KaHus TOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MYyHHUIIUTIATHHOU yCIYTH,
Ha TIpPEeIMET HUX COOTBETCTBUS TpPeOOBAaHUSAM JEHCTBYIOIIETO 3aKOHOAATENIbCTBA H
BBISIBIISIET HAJIMYME JUOO OTCYTCTBUE OCHOBAaHHM, MPELyCMOTPEHHBIX MyHKTOM 2.20
AJMUHHCTPATUBHOTO PErJIaMEHTA.

Ilo pe3ynpTaTaM pacCMOTpPEHHUs 3asIBJICHUS M MPHIOKEHHBIX K HEMY JIOKYMEHTOB
JOJKHOCTHOE JIMIO YTOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPENOCTaBJICHUE
MYHULIMUMIAIIBHOM YCIYrM TOTOBUT MPOEKT YBEAOMIIEHHSI O COTJIACOBAHMM MPOEKTa
PEKyJIbTUBAIIMU 3€MeNb (MIPOEKTAa KOHCEPBAIIMU 3eMeNb) 00 00 OTKa3e B COrIaCOBaHUU
MPOEKTa PEKYJIbTUBALIMM 3€MeNb (IMPOEKTa KOHCEpBALMU 3€MENb) (Jajiee — MPOEKT
peuieHrs YNOJIHOMOYEHHOTO OpraHa, pelueHue Y IOJIHOMOYEHHOIO OpraHa).

[Ipoekt penieHus YNOJIHOMOYEHHOTO OpraHa o0 OTKa3e B COIVIACOBAHUU IPOEKTA
PEKyIbTUBALlMK 3€MeNb (MPOEKTa KOHCEPBALMU 3€MENb) JIOJKEH OBITh MOATOTOBJIEH
COTPYAHUKOM, MIPU HAIMYKUKU OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUN MYHUIIMTATbHON
YCIAyTH, MNPEAyCMOTPEHHbIX NOyHKTOM 2.20 Hactosimiero AJIMHHUCTPATHUBHOIO
periiameHTa.




[IpoekT pemieHuss YNOTHOMOYEHHOTO OpraHa MpeJCTaBIsSeTCs JIOHKHOCTHBIM
JUIOM YTIOJJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIM 32 MPEJOCTABICHNE MYHULIUIIAIbHON
YCIIYTH Ha MOJANKHCH PYKOBOAUTENIO YTOJHOMOYEHHOIO OPraHa WIA YHOJIHOMOYEHHOMY
UM JOJDKHOCTHOMY JIUILY.

PykoBoauTenb YnoIHOMOYEHHOrO OpraHa WM YHOJHOMOUYEHHOE UM JOJKHOCTHOE
JIUI0, PACCMOTPEB MPEACTABICHHBIA MPOEKT PELIEHUs, B CIy4ae OTCYTCTBUS 3aMEYaHHM
MOJMKCHIBAET COOTBETCTBYIOIIEE PEIICHHE.

[lonnucanHoe penieHre perucTpupyeTcsi B yCTaHOBIEHHOM MOPSIKE.

JIOMKHOCTHOE JUI0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEA0CTaBICHUE
MYHUIMIAIBHOW YCIYTH HaIpaBiseT penieHue YTOIHOMOYEHHOTO OpraHa 3asBUTEIIO
3aKa3HbIM MUCHMOM (IO aJIpeCcy, YKa3aHHOMY B 3asIBJICHUU) WJIK BPYUYaET €0 3asBUTEIIO
[OJl pachmucKy He TMo31Hee dYeM uepe3 3 pabouux JHS CO JHA MPUHATUSA
COOTBETCTBYIOILIETO PEUICHUSI.

MakcuMallbHbIN CPOK MCIOJIHEHUS aJMUHUCTPATUBHOM mporeaypsl - 20 pabouux
JHEN CO JHS PEeruCTpalliy 3asiBICHUS U MPUIAraeMbIX JOKYMEHTOB B YTIOJIHOMOYEHHOM
Oprase.

Pe3ynpTaToM MCTIOTHEHUSI A IMUHUCTPATUBHOMN MPOIIEAYPHI SABIISIECTCS:

- HampaBJieHHe (Bpy4YEeHHE) YBEIOMJICHHUSI O COIVIACOBAHUU MPOEKTA PEKYJIbTUBALINH
3eMelib (ITPOeKTa KOHCEPBAIIMH 3€METh);

- HampamieHue (BpydeHHE) yBeJIOMJICHUS 00 OTKa3e B COTJIACOBAaHUU IPOEKTa
PEKYIbTUBALIMU 3eMENb (IPOEKTa KOHCEPBALUU 3EMETD).

IlepeyeHb AAMUHUCTPATUBHBIX NPoLeayP (AelicTBUIT) MPHU NMPeI0CTABJIEHUN
MYHULMNAJIBHON YCJIYI'H YCJIYT B 3JIEKTPOHHOM hopme

3.2. Ilpu mnpenocTaBiICHUH MYHUIUMIIAIIBHOM YCIYTd B DJIEKTPOHHOU dopme
3aSBUTEITIO 00ECTICUNBAIOTCS:

dbopMupoBaHUE 3asIBICHNUS,

IPUEM U perucTpauus Y HOJHOMOYEHHBIM OPTaHOM 3asiBICHUS U UHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

MOJIyYEHHUE pe3yJbTaTa NPeI0CTABICHUS] MYHULIUIIAIbBHOW YCIYTH;

MOJIyYEHUE CBEJACHUMN O XOJI€ PACCMOTPEHUS 3as1BIICHMUS;

OCYIIECTBIICHUE OLICHKH KAYECTBA MPEIOCTABICHHS] MyHULIUIIAIBHOW YCIYTH;

nocyneoHoe (BHeCcyAeOHOE) 00XKalOBaHHWE PCIICHHH W JeHCTBUN (Oe31eHCTBUS)
YrnonHoMo4YeHHOTO opraHa Jubo gedctBus (Oe3melcTBHE) JOJDKHOCTHBIX — JIHII
YTOIIHOMOYEHHOTO OpraHa, MPEJOCTABISIONIET0 MYHHUIUIAIBHYIO YCIYyry, IJH00
MYHULIUMAIBHOTO CITYKaIIEro.

IMopsimox ocyuiecTBIAEHUSI AAMUHUCTPATUBHBIX Mpoueayp (nelcTBuii) B
3JIEKTPOHHOH opme

3.3. @opMuUpOBaHME 3aSBICHUS OCYIIECTBISAECTCS MOCPEACTBOM  3AIIOJIHECHUS
a7eKTpoHHON (opmel 3asBieHus Ha EIII'Y 0e3 HE0O0XOAWMOCTH JIOMOJHUTEIHHOU
MOJIauy 3asBJICHUS B KaKOW-T100 UHOU dhopMme.



dopmaTHO-JIOTHYECKass TPOBEPKAa CHOPMUPOBAHHOIO 3aSBJICHUSI OCYIECTBISIETCS
MOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXJA0ro U3 MOJIel IeKTpOHHOU (opMmbl 3asBiaeHus. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3allOJIHEHHOTO TMOJs AJCKTPOHHOM (OpMBI  3asBJICHUS
3asBUTEIIb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHOW OIIMOKHU W MOPSAJIKE €€ YCTPaHCHUS
MOCPEICTBOM MH(POPMALMOHHOTO COOOIIEHUsI HEMOCPEACTBEHHO B JIEKTPOHHOU (dopme
3asIBJICHUSI.

[Ipu hbopmupoBaHUM 3agBICHUS 3aIBUTEII0 00€CTICYMBACTCS :

a) BO3MOXXHOCTh KOTUPOBAHUS W COXPAHCHMS 3asABJICHUS W HMHBIX JTOKYMEHTOB,
yKa3aHHBIX B MYHKTax 2.8 HACTOSIIEro AAMUHUCTPATUBHOTO perjiaMeHTa, HEOOXOUMBIX
JUIS1 IPEIOCTABJICHUS] MyHULIMTIATIBHOW YCIIYTH;

0) BO3MOXXHOCThH IE€YaTH Ha OyMa)XHOM HOCHUTEJIE KOMHHU DJIEKTPOHHOU (HOpMBI
3as1BJICHUS,

B) COXpaHECHHE paHEe BBEJEHHBIX B IJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUCHUU B
000 MOMEHT TIO JKEJIAaHHIO TMOJIh30BaTeIsl, B TOM YHCIIE NMPU BO3HUKHOBEHHH OIIMOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAUCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

I') 3aMoJHEHUE MOJeH IJIEKTPOHHON (POPMBI 3asBJICHHS 0 Hadayia BBOJA CBEICHUI
3asBUTEJIEM C UCIOJIB30BAHUEM CBejAcHUM, pasmelnieHHbix B ECHUA, u cBeneHui,
onyonukoBanHbIX Ha EIII'Y, B yacth, kacaromieiicst cBeneHuit, orcyrcrpyromux B ECUA;

71) BO3MOKHOCTh BEPHYThCS Ha JIIOO0OH M3 ITAIOB 3aMOJIHEHUS JICKTPOHHOU (DOPMBI
3asBIeHUs 0€3 MOTepH paHee BBEICHHOW HHGOPMAIIUH;

€) BO3MOKHOCTb octyna 3asButeis Ha EIII'Y k paHee nogaHHBIM UM 3aBJICHUSM B
TE€YCHHE HE MEHEE OJHOr0 rojia, a TakKe YaCTHMYHO C(POPMHUPOBAHHBIX 3asIBICHUN — B
TE€YEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE W TOJINUCAHHOE 3asBICHUE U WHBIE JTOKYMEHTBI, HEOOXOANMbIE
IUIsl TIPEIOCTABICHUS MYHULMNAIBHOM YCIyrd, HANpaBsIOTCA B Y OJHOMOYEHHBIN
opran nocpeactsom EITY.

3.4. YnomHOMOYEHHBIN Oopran o0ecrednBaeT B CpOK He mosaHee 1 pabodero AHs C
MoMmeHTa nojaun 3assienus Ha EI'Y, a B ciydae ero mocTyrmieHus B HepaOOUMid Wiin
pa3IHUYHBIN JCHb, — B CICAYIOIIUI 32 HUM NIEPBbIi pabouuii 1eHb:

a) TMpUEM JIOKYMEHTOB, HEOOXOIMUMBIX [JISi TPEIOCTABICHHUS MYHHUIUIIAIBLHOM
YCIYyTH, W HAMpaBleHUE 3asBUTENIO AJICKTPOHHOTO COOOIIEHUS O TMOCTYIUICHUH
3asBJICHUS,

0) perucTpalio 3asBICHHS W HAMNpaBlICHUWE 3agBUTEIIO YBEAOMIICHUS O
perucTpanuu 3asBiCHHUs MO0 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJIEHNS MYHULIUIIAJBHOW YCIIYTH.

3.5. DNeKTpoHHOE 3asBI€HHWE CTAaHOBUTCS JOCTYMHBIM JIsI JOJKHOCTHOTO JIMIIA
Y0THOMOUYEHHOTO0 OpraHa, OTBETCTBEHHOI'0 32 IPUEM U PETUCTPALMIO 3asiBJICHUS (J1aiee
— OTBETCTBEHHOE JOJIKHOCTHOE JIUIIO), B FOCY/IapCTBEHHON MH(OPMAILIMOHHON CUCTEME,
HCMOJIB3YEMOW  YIIOJTHOMOYEHHBIM OpPraHOM Ui NPENOCTABICHUS MYHUIHUNAIbHOU
ycnyru (nanee — I'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MPOBEPSAET HATMYME BJECKTPOHHBIX 3asaBieHui, noctynuBmux ¢ EII'Y, ¢ nepuogom
HE pexe 2 pa3 B JICHb;

paccMaTpuUBaeT MOCTYNHBIIUE 3asBJICHUS U MNPUIOKEHHBIE 00pa3bl JOKYMEHTOB



(IOKYMEHTHI);

MPOU3BOAUT JECUCTBUS B  COOTBETCTBMM € IYHKTOM 3.4  HaCTOSIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

3.6. 3asgBUTENIO B KAYECTBE PE3ysbTaTa NPEAOCTABICHUS MYHHULIMIAIBHON YCIYI'H
obecrieurBaeTCs BO3MOKHOCTD MOJTYYEHUSI TOKYMEHTA:

B dbopme 3JEKTPOHHOTO JIOKYMEHTA, MOANMCAHHOTO YCUJICHHOM
KBATU(UIIMIPOBAHHON 3JIEKTPOHHOU MOIMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Y10JIHOMOYEHHOT 0 OpraHa, HalPaBJIEHHOI'O 3asBUTENIO B IMYHbIN KabuHet Ha EIITY;

B BHJIe OyMaXHOTO JOKYMEHTa, MOATBEPXKAAIOUIETO COJAEPKAHUE DJIECKTPOHHOTO
JIOKyMEHTa, KOTOPBIHN 3asiBUTEIb MOTy4aeT IPH JIMYHOM OOpalleHu! B Y TOJTHOMOYCHHBIH
Opras.

3.7. Tlonydyenue uHbOpPMAIUU O XOJE€ PACCMOTPEHUS 3asBJICHUS U O Pe3yJbTaTe
MPEAOCTABICHUSI MYHUIIUITAIIBHOW YCIyTryd MPOU3BOAUTCS B IMuHOM Kabunete Ha EIIY,
Py YCJIOBUMU ABTOPU3ALUM. 3asBUTENIb HMMEET BO3MOXHOCTh MPOCMATPUBATH CTATYC
AJIEKTPOHHOTO 3asiBICHUS, a Takke WH(OpPMALUIO O JaTbHEHIIUX TEUCTBUSAX B JIMYHOM
KaOMHETe M0 COOCTBEHHOM MHUITMATUBE, B JIIOOOE BPEMSI.

[Ipu npenocTaBiIeHUN MYHUIMIIAJBHONW YCIYTH B JJICKTPOHHOW (PopMe 3asBUTEIIO
HaIpaBJISETCS:

a) YBEJOMJICHHME O NpPUEME UM PErUCTpalUM 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JJISI TIPEAOCTABICHUS MYHUIIUIIAILHONW YCIIYTH, COJCpPIKaIlee CBEICHUS O
dakre mnpuema 3asBICHHS U JOKYMEHTOB, HEOOXOJIWMBIX JJIS MpPeIoCTaBICHUS
MYHULUINAIBHOW YCIYTM, W Hayaje MpoLeaypbl MNPENOCTaBICHUS MYHHIUIAIbHON
yCIYyI'HM, a TakkKe CBEIEHUS O JaTeé M BPEMEHHM OKOHYAaHMS NPEAOCTABICHUS
MYHUIIUTAIBHON yCIyTM JUOO0 MOTHUBUPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH;

0) yBeoOMIIEHHE O pe3yibTaTaX PAacCMOTPEHHsS IOKYMEHTOB, HEOOXOAMMBIX IS
OPEAOCTABICHUS MYHMIMIAIBHON YCIYyTH, COJEpXallee CBEACHUS O MPUHITHU
MOJIOKUTEIBHOIO PEUIEHUS O MPEIOCTABICHUN MYHUIUIIAIBHONW YCIYTU U BO3MOXHOCTHU
MOJIYYUTh PE3yJbTAT MPEJOCTABICHUS MYHUIIUNAIBHOW YCIyrd JIMOO MOTHUBUPOBAHHBIMI
OTKa3 B IPEJIOCTABICHUN MYHULIUIAIBHON YCIYTH.

3.8. BasgBurento obecrneunBaeTCsi BO3SMOKHOCTh HAMPABICHUS KAIOObI HA PEIICHUS,
JNEUCTBUSA WM Oe3ecTBUE YTOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO —JIMIIA
YTOTHOMOYEHHOTO OpraHa JuOO0 MYHHUIUIIAIBLHOTO CIYXAIero B COOTBETCTBHUU CO
cratbeil 11.2 @DepepanbHoro 3axkoHa Ne 210-®3 u B mnopsake, YCTaHOBIECHHOM
noctanoBinenueM I[IpaButenbctBa Poccuiickoit @epeparuu ot 20.11.2012 Ne 1198 "O
benepanbHOil TOocyIapcTBEHHOW MH(DOPMAITMOHHON CHUCTEME, 00ECTICUMBAIOIICH MPOIIECC
nocyneoHoro, (BHeCyneOHOro) o0’KajJoBaHMUS PEIICHWH W jAchcTBHEA (Oe3aeicTBHSA),
COBEPIICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX yCayr"' (B
cilyyae, eciu YTIOJHOMOYEHHBIA OpPraH MOJIKJIIYEH K YKa3aHHOU CUCTEME).

JlocyneOHbIii  (BHeCYIeOHBIN) TOpSIOK OOKaOBaHHUS PEIICHUH W JCHCTBUU
(Oe3meiicTBUsI) YTOJTHOMOYEHHOTO OpraHa, a TakKe ero JIOJDKHOCTHBIX —JIHII,
MYHULUMAIBHBIX CIIYXAIIUX COAEPKUTCS B pazzene V HACTOAIIEro aJIMUHUCTPATUBHOIO
perjiaMeHTa.



HOpH}IOK HCIIPABJCHUA JOMYIICHHBIX OII€CYATOK U OmMnodoOK B BBIJAHHBIX B
pe3yJabTaTe NMpeaoCTAaBJICHUA MyHI/IHHHaJILHOﬁ YCIOYIru 10KyMeEHTax

3.10. B cinyuyae BbISBICHUS ONEUYAaTOK M OIIMOOK 3asiBUTENb BIPAaBe OOPATUTHCS B
VYOJIHOMOYEHHBIN OpraHa C 3asBICHUEM C MPHIOKEHHUEM TOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.8, HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. OcHoBaHMs OTKa3a B MpUeMe 3asiBJICHUSI 00 UCTIPABICHUU ONEYATOK U OLINOOK
yKa3aHbl B MyHKTE 2.16 HacTosmero AIMUHUCTPATUBHOTO PErJIAMEHTA.

3.12. HUcnpaBienue JOMYUIEHHBIX ONEYaTOK U OLIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTaBICHUSI MYHHUIIMIAIBHOW YCIYTHM JOKYMEHTaX OCYILECTBISETCS B CIEAYIOIIEM
HOpsiJIKE:

3.12.1. 3asBuTenr nOpU OOHAPYKEHUU ONEYATOK M OMMUOOK B JIOKYMEHTax,
BBIIAHHBIX B PE3YyJIbTAaTE MPEAOCTABICHUS MYHUILIUIIATBHON yCIyTH, 00pallaeTcsl TUYHO B
VY1OJIHOMOYEHHBI OpPraH C 3asBJICHHEM O HEOOXOAMMOCTH HMCIIPaBICHUS OINEYaTOK U
OLIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX ONUCaHUE.

3.12.2. YnonHOMOYEHHBIM OpraH 0pU TMOJYYEHUU 3asBJIICHUS, YKa3aHHOIO B
noanyHkte 3.12.1 mynkra 3.12 HacTosIIero noapasaesna, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHHUSI COOTBETCTBYIOIIMX HW3MEHEHMH B JIOKYMEHTBI, SIBISIOIIUECS PE3YJIbTATOM
NPEIOCTaBICHUS] MyHUIIUTAIIBHON YCIIYTH.

3.12.3. YoaHOMOYEHHBINH OpraH o0ecreynBaeT yCTpaHEHHE OMeYaToK U OMHOOK B
JOKYMEHTaX, SBIAIOIINXCS PE3YJIHTaTOM IIPELOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

3.12.4. Cpok ycTpaHEHHUs ONEYaTOK U OIIMOOK HE JOJDKEH MpEBbIMaTh 3 (Tpex)
pabounx JHEH C JaThl PETUCTPALMU 3asBIICHUS, YKa3aHHOTO B noamyHkre 3.12.1 myHkTa
3.12 HacTosiiero noapaszena.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AJMHUHUCTPATHBHOIO PerjiaMeHTa

IMopsaaok ocyiiecTBIeHUs TEKYILEr0 KOHTPOJIS 32 COOII0IeHeM U UCTTOJTHEHUEM
OTBETCTBEHHBIMU JOLKHOCTHBIMH JIMIIAMU MOJIOKEHUH pPerjiaMeHTa U HHbIX
HOPMATHBHBIX IPABOBBHIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBAHUS K
Npea0CcTABJEHUI0 MYHUIIUNIAJIbHOM YCIYTH, a TAK/Ke MPUHATHEM MU pelleHu i

4.1. Texymuii KOHTPOJIb 3a COOJIOJEHHEM M WCIOJHEHHEM HACTOSIIETO
AIMUHHCTPAaTUBHOTO  PEIJIAMEHTa, MWHBIX  HOPMATHUBHBIX  MPABOBBIX  aKTOB,
YCTAaHABIMBAIOIIUX TpPEOOBaHUS K TMPEAOCTABICHUI0O MYHUIUIAIBHOM  YCIIYyTH,
OCYLIECTBIISIETCS HA IMOCTOSIHHOM OCHOBE JOJKHOCTHBIMHU JUIAMU Y TIOJTHOMOYEHHOTO
OopraHa, YINOJIHOMOYEHHBIMM Ha OCYIIECTBICHUE KOHTPOJS 3a MPEAOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIJIsi TeKyIIero KOHTPOJIS UCIOJB3YIOTCSI CBEICHHS CIY)KEOHOU KOPPECIIOHACHITUH,
yCTHasT W THMCBbMEHHass WHGOpMANMs CHEIUANIMCTOB W JIOJDKHOCTHBIX  JIMII
YOJTHOMOYEHHOTO OpraHa.

Texyuit KOHTPOJIb OCYIECTBIISIETCS TYyTEM MPOBEICHUS TPOBEPOK:

peuieHud o mpeaocTaBieHUU (00 OTKaze B NPEAOCTABICHUU) MYHUIUMATIBHOM

YCIYTH;



BBISIBIICHUS U YCTPAHEHUsI HAPYIICHUH MTPaB rpaxiaaH;
pacCMOTPEHUs, MPUHITHUSL PEUICHUN U TTOATOTOBKUA OTBETOB Ha OOpaIlleHUs TPakIaH,
coJieprKalllie KanoObl Ha pelieHust, 1eucTBus (0e31ecTBUE) JOMKHOCTHBIX JIHUII.

IHopsinok ¥ NEPUOAUYHOCTH OCYILIECTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4€CTBA MPeI0CTABICHUA MYHUIUIIAJIBbHOM YCJIYIH, B TOM
yucJie NOPSAAOK M (pOPMBI KOHTPOJIA 32 MOJHOTOM M Ka4eCTBOM NPEA0CTABICHUS

MYHUIUTAJIBHON YCJIYTH

4.2. KoHTpOJIb 32 MOJHOTOM U Ka4€CTBOM MPENOCTABICHUS MYHULUIIAIIBHOW YCIIYTH
BKJIIOUAET B ce0s MPOBE/ICHNE MJIAHOBBIX M BHEILJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBbIe TPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUU T'OJOBBIX IJIAHOB PaOOTHI
VY10JIHOMOYEHHOTO OpraHa, YTBEpPKIAEMbIX PYKOBOJUTENEM Y IOJHOMOUYEHHOI'O OpraHa.
[Ipu nmaHoBOM MPOBEPKE MOJHOTHI U KaYeCTBA MPEAOCTABICHUS MYHUIIUNAIBHOU YCIYTH
KOHTPOJIIO MOJIeXkaT:

COOJIIOJIEHNE CPOKOB TMPEJOCTABICHHUS] MYHHULMIAIBHON YCIYru; COOJIO/ICHHE
MOJIOXKEHUI HACTOSAMIEr0 AJMUHUCTPATUBHOTO PETIaMEHTa;

OPaBWIBHOCT U OOOCHOBAHHOCTh  MPHUHSATOrO  pelieHus o0 oTKaze B
NPEIOCTaBICHUU MYHUIIMITAIbHON YCITYTH.

OcHoBaHueEM I POBEACHUS BHEIJIAHOBBIX IPOBEPOK SIBIISIOTCS:

MOJIyYeHHE OT TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBIEHUS
uHGOPMAIIMK O TMPENOJIaraéMbIX WM BBISIBIEHHBIX HAPYIICHUSX HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit denepaiuu, HOPMATUBHBIX IPABOBBIX akTOB CapaToBCKOM
0o0JaCTH U HOPMATUBHBIX IPABOBBIX AaKTOB OPraHOB MECTHOTO CaMOYIPABIICHUS
[lymkuHCKOrO0 MyHHIMIANBHOrO oOpa3zoBaHuss COBETCKOTO MYHHUIIMIIAIBLHOTO paioHa
CaparoBckoit obsacTy;

oOpalieHus TpakKJaH U IOPUIAYECKUX JUI] HA HApYIICHUS 3aKOHOJIATEIbCTBA, B TOM
YuClie Ha Ka4eCTBO MPEIOCTaBICHUS MYHUITUTIATBHON YCITYTH.

OTBeTCTBEHHOCTD J0JXKHOCTHBIX JIMIL 32 PellleHUus U AeiicTBus (0e31eiicTBHE),
NpUHUMAaeMble (OCyIIeCTBJIsIeMble) MMHU B X0/€ NPeI0CTABJIEHUS MYHUIUNAIbHOU
yCJIAyIru

4.4. Tlo pe3ynbrataM MOPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapYyIICHHUI
MOJIOKEHUM HAcTOAIIETO AJIMUHUCTPATUBHOTO pErjaMEHTa, HOPMAaTHUBHBIX IPABOBBIX
aktoB CapaToBCKOW 00JacCTH ¥ HOPMATHBHBIX IPABOBBIX aKTOB OPraHOB MECTHOTO
camoympasieHusi  [lymkuHCKOrO  MyHHIHMMaTbHOTO  oOpasoBaHusi  COBETCKOTO
MYHULMNAIBHOTO paiioHa CapaTOBCKOM 00JacTH OCYIIECTBISIETCS IMPUBJICUCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoi
denepanun.

IlepconanbHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a MPaBUJIBHOCTh W
CBOEBPEMEHHOCTh MPUHATHS PEIICHUS O MPEJOCTaBICHUU (00 OTKa3e B MPEAOCTABICHUN)
MYHULIUMAIBHOW YCIYTH 3aKPEIUIsieTCs B UX JOJDKHOCTHBIX PErNIAMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMU 3aKOHOJIATEIbCTBA.



TpeOoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 32 MPeI0CTABICHUEM
MYHHMIUNAJIBHON YCJIYT'H, B TOM YHCJIE CO CTOPOHBI I'PAXK/IAH, UX 00beINHECHU 1
OpraHu3anui

4.5. T'paxknane, ux OOBEJUHEHUS M OpPraHU3alMK HMEIOT IMPaBO OCYIIECTBIATH
KOHTPOJIb 33 MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIYTH IIyTEM MOJy4YeHUS HHPOPMALIUH
0 XOJI¢ MPEIOCTaBICHUS MYHHUIMIAIBHOW YCIYI'HM, B TOM YHCIE O CPOKax 3aBEpILECHUS
aIMUHUCTPATUBHBIX NPOUEAYp (IeUCTBUI).

['paxxnane, nx oObEIUHEHUS U OpraHU3alUU TaK)KE UMEIOT MPaBo:

HANPABJIATh 3aMEYAaHUS U MPEUIOKEHUS MO YIYUUIEHUIO JTOCTYMHOCTH M KayecTBa
peIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

BHOCUTh TPENJIOKEHHUS O Mepax IO YCTPAaHEHHMIO HApyUIEHUH HACTOSILIETo
AJMUHUCTPATUBHOTO PETJIaMEHTA.

4.6. JloikHOCTHBIE JUIA YTMOJIHOMOYEHHOTO OpraHa MPUHUMAIOT MEpPbl K
NPEKPAIICHUIO  JOMYUIEHHBIX HAPYIICHWH, YCTPaHSAIOT TMPUYUHBI M  YCIOBHS,
CHOCOOCTBYIOIINE COBEPLICHUIO HAPYILIEHUH.

Nudopmarust o pesyiabTaTax pacCMOTPEHHUS 3aMEUYaHU U MPEUIOKEHUN Tpask]IaH,
UX OOBEIMHEHUNW W OpraHW3alMi JTOBOAMTCS N0 CBEACHUS JIMI[, HANPaBUBIIUX 3TU
3aMeYaHus U MPEeJI0KEHUS.

V. Jocyneonblii (BHeCy1eOHBbII) MOPSAA0K 00KAJTOBAHNS PellleHU U TelCTBU
(0e3neiicTBHSI) Oprana, NpPea0CTABJIAONIEr0 MYHHIIUTIAJbHYIO YCJIYTY, 4 TAKXKe HX
AOJIZKHOCTHBIX JIMI, MYyHHIHIAJTBHBIX CJIYKALHAX

5.1. 3asgBuTenr HMeeT IpaBO Ha OOXKaJoBaHWE pelieHus W (WiIM) JIeHCTBHMA
(6e3neticTBus) YTMOJTHOMOYEHHOTO OpraHa, JJAOJDKHOCTHBIX JIHMI] YTIOJHOMOYEHHOTO
OpraHa, MYHHUIIMIAJIbHBIX CIYKallUX MPHU MPEAOCTABICHUM MYHHUIUMIAIBHON YCIYyTH B
nocyneoHoM (BHecye0HOM) Topsike (Hanee — sxano0a).

3asBUTENIb MOYKET OOPATUTHCS C kKaja000i B CICIYIONIUX CIydasX:

1) HapymeHue cpoka perucTpaluy 3amnpoca 3asBUTENsS] O MPEAOCTABICHUU
MYHHUIMITAJIBHON YCIIYyTH, 3aIlpoca, YKa3aHHOro B cratbe 15.1 ®enepanbHOro 3akona Ne
210-03;

2) HapyluIeHUEe CpOKa MPEJOCTaBICHUSI MyHUIIUNIAILHON YCIIYTH.

3) TpeGoBaHue y 3asABUTENS JOKYMEHTOB WM HH(POpPMAIUU JTHUOO OCYIIECTBICHUS
NEUCTBHI, TPENCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU
MpaBoOBbIMH akTamMu CapaTOBCKOW 00JACTH, MYHHIIMIATBHBIMU MPABOBBIMU aKTaMU IS
MPEeAOCTaBICHUS MYHUIIUTIATbHON yCIIYTH;

4) oTkaz B IMpUeMe [IOKYMEHTOB, NPEIAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickonn @enepanuyd, HOPMATUBHBIMU
npaBoBbIMHU akTamMu CapaTOBCKOW 00JACTH, MYHUIIMIATBHBIMU MPABOBBIMU aKTaMH JJIs
MPEAOCTABICHUSI MYHUIIUTIATLHON YCIIYTH, Y 3asBUTEIS;

5) 3aTpeboBaHuE ¢ 3asABUTEIS IPU MPEAOCTABICHUN MYHUIIMTIATLHON YCIYTH IJIATHI,
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HE IPEeIyCMOTPEHHONM HOPMATUBHBIMU IMpaBOBbIMU akTaMu Poccuiickon ®Penepanuu,
HOPMATUBHBIMH TpaBOBbIMU akTamMu CapaTOBCKOM 00JIacTH, MYHUIUIATbHBIMU
MIPaBOBBIMU AKTaAMHU;

6) HapymieHwe cpoka WIM TOpAJKa BbIJAYM JOKYMEHTOB [0 pe3yJbTaTaM
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

/) TPUOCTAHOBIICHHE MPENOCTABICHUS MYHHMIMIAIBHON YCIyTd, €ClIdi OCHOBAHMS
MIPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHbl (¢eaepalbHbIMU 3aKOHAMH U TPUHATHIMH B
COOTBETCTBUM C HHUMH WHBIMH HOPMATUBHBIMU TPABOBBIMU akTaMu Poccuiickoi
denepanuu, 3aKOHAMU W HWHBIMU HOPMATHMBHBIMH TMpPaBOBbIMU akTamu CapaTOBCKOM
00J1acTH, MYHUIIUTIATLHBIMU TTPABOBBIMU aKTAMH.

8) TpeboBaHue Yy 3asBUTENS NOpPU MNPEAOCTABICHUM MYHULHUIAIBHON YCIyTH
JOKYMEHTOB WJU HMHGPOpMAalMMU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS] MYHULUIAIBHOW yclyrd, Ju00 B NPEIOCTaBICHUH MYHHUIIMNAIbHOU
YCIyTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 yactu 1 crtarbu 7
®enepanbHOro 3axkona Ne 210-P3.

5.2. Kanoba nomkHa COIepKaATh:

1) HarMeHOBaHWE HCIOJIHUTEIbHO-PACTIOPSAUTEIIBHOIO OpPraHa MYHHUIIMIAIBHOTO
o0pa3oBaHus, JOJKHOCTHOTO JIMIA YMOJTHOMOYEHHOTO OpraHa, WM MYHHUIIMIAIbHOIO
CIIy’Kaliero, MHOroyHKIIMOHAIBLHOTO LIEHTPa, €ro pyKOBOAWTENsS W (W) pabOTHHKA,
penieHus u neicTBus (0e3/1elicTBUE) KOTOPHIX 00XKaTYIOTCS;

2) damunuto, uMms, oT4ecTBO (TIOCJIEIHEE - TPH HAJIUYMU), CBEICHHS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3NUYECKOro JiMia JHUOO0 HaUMEHOBAaHME, CBEIACHHUS O MECTe
HAXOXKJICHHS 3aBUTENS - FOPUIMYECKOrO JIMIA, a TAaKKE€ HOMEp (HOMeEpa) KOHTAKTHOTO
Tenedona, aapec (aapeca) IEKTPOHHON MOYTHI (MPU HAJIWYUHK) U TOYTOBBIM ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBemeHus 00 oOXamyeMbIX peIICHMSIX ©  JedcTBHAX  (0e31elCcTBUN)
YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIHMIIA, YIOJIHOMOYEHHOTO opraHa, Ju0o
MYHULHUIAIBHOTO CIIYXalIEro;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHUEM U
nevctBusiMu  (Oe31eicTBHEM)  YIIOJTHOMOYEHHOTO  OpraHa, JOJDKHOCTHOIO — JIMIA
YIOJHOMOYEHHOT0. 3asiBUTEJIEM MOTYT OBITh MPEICTABICHbI JOKYMEHTHI (IIPU HAIHYKH),
MOATBEPKAAIONTUE JOBOIBI 3asIBUTEIS, JIMOO X KOIHUU.

3asiBUTENhF UMEET MPABO HA MOJyYeHHE WH(POPMAIIUU U JOKYMEHTOB, HEOOXOIUMBIX
TUTst 0OOCHOBAaHMSI I PACCMOTPEHUS >KaJI00BbI.

5.3. Tlo pe3yabTataM pacCMOTPEHHUS >Kaji00bl MPUHUMAETCS OJHO M3 CIIEAYIOLIUX
pELICHUI:

1) >xanoba yaoBIETBOPSIETCS, B TOM 4YHUCie B (hOpME OTMEHBI MPUHSATOTO PEIICHHSI,
WCIIPABJICHHS JIOMYIICHHBIX OINEYaTOK U OMHOOK B BBIJAHHBIX B pe3yjbTaTe
MPEAOCTABICHUSI MYHHUIIMNIATBHON yCIIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JI€HEKHBIX
CPEACTB, B3MMaHUE KOTOPHIX HE MPETYyCMOTPEHO HOPMATHBHBIMU MPAaBOBBIMU aKTaMU
Poccuiickoit denepanyi, HOpMaTUBHBIMU TpaBOBbIMU akTamMu CapaTOBCKOW 00yacTH,
MYHULIUTAIBHBIMU TPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCS.



5.4. OcHOBaHMSIMU AJI OTKa3a B yJIOBIETBOPEHUHU KATOOBI SBIISIFOTCS:

1) npusHaHue TpPaBOMEPHBIMU pemieHuss U (Wiau) AehcTBUil (Oe3aercTBUs)
YIOOJIHOMOYEHHOTO0  OpraHa, JOJDKHOCTHBIX  JIMI, MYHUIMOAIBHBIX  CIIYXaIUX
YIOJHOMOYEHHOI'O OpraHa, y4aCTBYIOLIMX B IPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH,

2) HanWuMe BCTYNMBIIETO B 3aKOHHYIO CHIIy pElIeHHs cyZa IO Kajlobe O TOM ke
MpeaMeTe U M0 TEM K€ OCHOBAHUSM;

3) nonaya >kajnoObl JUIOM, IMOJHOMOYHS KOTOPOrO HE MOATBEPKACHBI B MOPSIKE,
YCTAHOBJIEHHOM 3aKoHOAaTenbCcTBOM Pocculickon denepanuu.

5.5. He mo3nnee nHs, CIEQyIOLIEro 3a JHEM IIPUHATUS PELICHUS, 3asiBUTEIIO B
MMCbMEHHOM (popMe U MO >KEJAHUIO 3asBUTENIA B AIIEKTPOHHON (opme Hampapisiercs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KAIOOBI.

B cnyuae mpusHaHug KanoObl MOJUIeKalEld yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naercsa uHpopMamus O JACHCTBUSIX, OCYIIECTBISEMBIX YIOJTHOMOYEHHBIM OPTraHOM, B
HEeIAX HEe3aMEMJIUTEIIbHOTO YCTPAHEHHS BBISBICHHBIX HAPYIICHUHW TP OKa3aHUU
MYHUIIUAIIAIBHON YCIIYTH, a TAaK)Ke MPUHOCSATCS W3BUHEHHUS 3a JIOCTABJIICHHBIC HEYA00CTBa
U yKa3plBaeTCs HHpOpMaIus O JadbHEUIINUX JCHCTBUSX, KOTOpPhIE HEOOXOAUMO
COBEPIIUTH 3asIBUTEIIO B IEJIAX MOJYYSHUS MYHHUITUTIATLHON YCITYTH.

B cayuyae mnpusHaHus KaJoObl HE TOMAJIEXAlIed YAOBIETBOPEHUIO B OTBETE
3asBUTEIIO JAIOTCS apTYMEHTHPOBAHHBIC Pa3bICHEHUS O MPUYUHAX MMPUHATOTO PEIICHUS,
a Taxoke MHpOpMAIUS O TIOPSIIKE 00KAIIOBAHUS TIPUHSATOTO PEIICHUS.

OpraHbl MECTHOT0 CAMOYNIPABJICHHS], OPTAaHN3AIMA U YIIOJTHOMOYECHHbIE HA

paccMoTpeHne Kajao00bl JMIA, KOTOPBIM MOKeT ObITH HANIPABJIEHA KaJ100a

3asiBUTEJISl B 10CYAe0HOM (BHECY1e0HOM) MOPSAKe

5.6. B nmocyne6HoM (BHecyaeOHOM) MOpPSIKE 3asBUTENb (IIPEACTABUTEINb) BIIPaBe
o0paTuThCcs C JKaI000M B THUCbMEHHOW ¢opMe Ha OyMaXKHOM HOCUTENE WU B
AIEKTPOHHOU opme:

B YTNOJHOMOYEHHBI OpraH — Ha pemeHue u (wiu) neictBusa (Oe3neiicTBue)
JOJDKHOCTHOTO JIWIa Y TIOJTHOMOYEHHOTO OpraHa, Ha pelieHne u JIericTBus (0e3necTBre)
VYII0THOMOYEHHOT0 OpraHa, pyKOBOAUTENS Y TOJTHOMOUYEHHOI'O OpraHa;

B BBINICCTOSIIMN oOpraH Ha pemeHue © (Wiau) jaercTBus  (Oe3neicTBue)
JOJKHOCTHOTO JIMIA, PYKOBOAMUTENSI CTPYKTYPHOI'O MOJIpa3AelieHHs] Y TOJIHOMOYEHHOIO
OpraHa;

B YnonHomMoueHHOM OpraHe ONpeNessitoTCsl YINOJIHOMOYEHHBIE HAa PAacCMOTPEHUE
’Ka100 JODKHOCTHBIE JIUILA.

Cnoco0b1 HHpOPMUPOBaHUS 3asiBUTEICH 0 MOPSIAKE MOAA4YH U PACCMOTPEHHS
KaJI00bI, B TOM YHCJI€ C UCI0Jb30BaHneM EInMHOro moprajia rocyiapcTBeHHbIX U
MYHHMIUNAJIBHBIX YCJIYT ((PyHKIUIT)

5.7. Madopmanusi 0 MOpSAKE MOAAYM M PACCMOTPEHHS KaJIOOBI pa3MemiaeTcs Ha
WH(OPMAITMOHHBIX CTEHJIAaX B MECTaX MPEJOCTaBICHUS MYHUIIMNATBLHOW YCIYTH, Ha
caiite YnomaomodeHHoro oprana, EIII'Y, a Takke mpemocTaBisieTcss B YCTHOH (opMe o
teneoHy W (WJIM) Ha JHUYHOM TMpueMe Ju00 B MHUCHBMEHHON ¢GopMe MMOYTOBBIM
OTMPABJICHUEM I10 aJPECy, YKA3aHHOMY 3asiBUTENIEM (TIPE/ICTAaBUTEIEM ).



IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIINX MOPSAOK
aocyneOHoro (BHecyaeOHOro) 00:kajioBaHus AecTBuil (0e3aeiicTBUs) U (UJIH)
peleHn i, IPUHATBIX (OCYLIECTBJEHHbIX) B X0/1€ NPeA0CTABJICHUS
MYHUIIUNIAJIbHON yCIAYTH

5.8. Tlopsanok mocyneOHOro (BHeCyneOHOTO) O0XKajJoBaHUS PEIICHUN U JeUCTBHUI
(Oe3nmeiicTBUs) YIOJHOMOYEHHOTO OpraHa, MPeAOCTaBISAIOIIET0 MYHULUNAIBHYIO
YCIIYTY, a TAKXKE €ro JTOJKHOCTHBIX JIUI] PETYJIUPYETCS :

®enepanbHbIM 3aKOHOM Ne 210-D3;

noctanoByienueM [IpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012 No 1198
"O denepanbHOM rocymapcTBEHHONW WH(POPMAIMOHHOW cHUCTeME, oOecTeynBaroIieit
mpoiecc  JocyaeOHoro  (BHeCy/neOHOro) OOKaJOBaHHUS  PEIICHUH U JeUCTBUI
(6e3nelicTBUs),  COBEPIICHHBIX  MPU  MPEJOCTAaBICHWU  TOCYAApPCTBEHHBIX U
MYHHUIMTAIbHBIX YCIYT" .

[MPUJIOXXEHUE

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUTIATHHOM
ycnyru "CornacoBaHue MNpoeKTa
PEKYIbTUBALIMU WU TIPOEKTA
KOHCEpPBAIIMU 3€MEIIb

<I)opMa 3a4BJICHUA O ITPCAOCTAaBIICHUU MYHHHHHaHBHOﬁ yCIIyru

B AIMUHUC TPaLMIO [IymxkmHCckoTO MO
oT

(®.1.0. rpaxmaHMHA, HaMMEHOBAHME OpTaHM3alLMM)

nacrnopT

(cepmsa, HOMEpP, KeM M KOI'Za BBIAH)

OT'PH
VHH
IpoOXMBaeT

(ropon, ceno, yaula, IOOM)

IIOYTOBEI aIpecC

ampec BJIEKTPOHHOM IIOYTEHL

TenedoH

3aaBJieHre

[Ipomy corJlacoBaThb NPOEKT pPEeKyJIbTUBALUM 3eMelib/NIPpoeKT KOHCEepBaLuu
(HyXHOE NIOOYEPKHYTH)
3eMelib

(HaMMeHOBaHME IIpOeKTa 3eMeJib)

OJId INPOBEIOEHUA

(BMID ¥ UesM JIaHMPYyEeMBIX padoT)



[yomanbt HapPyUEeHHEX 3eMellb ra (KB. M).
KamacTpoBelM (e) HOMep (a) BeMeJIbHOTO (BIX) ydacTka (OB), PAaCIOJIOXEHHOTO (BIX)
Ha TEepPpPUTOPUN
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B OTHOIEHUM KOTOPOTO (EIX) MMPOEKTOM PEeKyJIbLTUBALMM 3EeMeJib/IIPOEeKTOM KOHCEepBaLUuU
(HyXHOE MOOUEepPKHYTH)

3eMeJIb npegyCMOTPEHEI MEPOIIPUMATNA I10 PEeKRyJIbETMBaL A BQMeHb/KOHcepBaHMM
3eMeJlb .
LleseBoe Ha3HadYeHue n PraspelueHHoe NCIIOJIB30BaHMe BQMeHbHOPO(HX)

yyacTka (0B) rocjie ero (Mx) peKyJbTUBaLMM/KOHCEepBaLUU

PexBMBUTE HOOBEPEHHOCTM, PEKBU3UTH IOKyMeHTa, yIOOCTOBepsolero JIMYHOCTHb
(ona npencTaBUTelNs 3asgBUTENIA) .

B cooreBercTBUM C OdermepalibHEM 3akoHOM oT 27 wmwong 2006 r. N 152-03 "O
IIepCOHAaJIbHBEIX OaHHBEIX" IONTBEPXIalo cBOe corJylacue Ha o00paboTKy MOUX
[IePCOHAJIbHEIX IaHHEBIX .

(HOHHMCB BaHBMTeﬂH/HpeHCTaBMTeﬂH BaHBMTeﬂH)

HpMﬂOXeHMe! JOKYMEHTEI Ha JI.

Crioco0 mosrydeHust OMOBEIICHUH: OTMETHUTE

HY>KHOE 3HAaKOM
V

o Tesnedony
[TOCPEJICTBOM ITOYTOBOTO OTIPABIICHUS

[OCpeICTBOM MH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn HTepHeT
B BHJIE BJIEKTPOHHOT'O COOOIIEHUS 10 a/Ipecy 3JIEKTPOHHON MOYTHI

Crioco0 mosydeHus: pe3ysbTara MpeoCTaBICHUS MYHUITUTIATBHON OTMETUTh HY)KHOE
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