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NMYIIKUHCKOE MYHUILIMIIAJTBHOE OFPA3BOBAHUE
COBETCKOI'O MYHUIIMIIAJTBHOI'O PAVMIOHA
CAPATOBCKOM OBJIACTHU
COBET JEIIYTATOB
BTOpOFO CO3bIBa

PEINIEHHUE

or 20.11.2008 Ne 14

006 yrBep:kaennu Ilos1oxeHus 00 OpraHu3aniy JUYHOIO MPUEMa IPaKkIaH,
NMOPAIKA PACCMOTPEHUSA U BeJleHHs JeJIONPOU3BOACTBA M0 00palleHUAM
rpaxaad B Cosere genyratoB IIyIIKHHCKOro MyHUIMNIAJIbHOT0 00Pa30BaHUA

B nensx HaBemeHMsl Ha/JIeKAIETO MOPsAIKa B paboTe ¢ oOpalleHUsMU TpaKJIaH B
Cosere genyratoB IlymkuHCKOro MyHUIMNAIBHOTO oOpa3oBaHusi (COBETCKOTO
MYHUIIMITAILHOTO 00pa3oBaHusi, Bo ucnoigHeHue denepanbupix 3akoHoB oT 02.05.2006 Ne
59-®3 «O mopsimke paccMOTpeHHsl oOparmieHuil rpaxkaad Poccuiickoit ®denepanuny», oT
06.10.2003 Ne 131-®3 «O06 o0uMX NMPUHITUIIAX OPTaHU3AIMHA MECTHOTO CaMOYyTIPaBICHHUSI
B Poccuiickoit denepanuny, 3akona CapatoBckoit ob6mactu ot 07.02.2008 Nel19-3CO
«O [OMONHUTENbHBIX TapaHTUSIX IpaBa TpaxJaH Ha oOpalleHue B  OpraHbl
MECTHOI'O0 CaMOYIPaBJIEHU», PYKOBOJCTBYSCh Y CTaBOM [IyIIKMHCKOTO MYHUIIMIIAIBHOTO
oOpazoBanusa COBETCKOro MyHHIIMTIAIbHOTO paitoHa CoBeT aenyTaToB [lymkuHCKOTO
MYyHHUIIHTIaJdbpHOTO 00pa3zoBanus PEIIIIJI:

1 .YtBepauts npunaraemoe [lomoxkeHue 00 opraHu3amuu JIHUYHOTO MpUEMa
rpaxiaH, MOpsJIKa PAacCMOTPEHUS] W BEJCHUS JIEJOMPOU3BOJICTBA TO OOpalIeHUSIM
rpaxaad B CoBere AenyTatoB [IymIKHHCKOTO MyHUIIUIIATLHOTO 00Opa30BaHUS.

2. Hacrosimee penieHue BCTymaeT B CHJIY CO JHS €r0 NPUHATUS U MOAJIEKHUT
odumanbHOMY 00HAPOIOBAHUIO B YCTAHOBICHHOM TIOPSIIKE

Cexkperapb CoBeTa 1enyTaToB
HymxkuackoroMO N.I'.3ajineBa



IIpunoxkeHue K peneHuto
Cosera genyraroB
ot 20.11.2008 Ne 14

IHonoxenue
00 opraHu3anyu JUYHOI 0 NPUEMa I'PAKIAH, NOPAIKA PACCMOTPEHUS U BeeHUs
JeJI0ONPOU3BOJACTBA MO o0pameHusiM rpaxaad B Cosere genyraroB Ilymkunckoro
MYHHLIUNIAJIBHOT0 00pa3oBaHusl.

1. O01mme mMoJI0KeHUuA

1.1. Hacrosimee [lonoxkenue pazpadborano Ha ocHoBaHUM DeepalibHbIX 3aKOHOB OT
02.05.2006 Ne 59-®3 "O mnopsjake paccMOTpeHHs oOpalieHuid rpaxiaaH Poccuiickoit
®denepanuun", ot 06.10.2003 Ne 131-®3 "OO6 oOmuX MPUHIIUIIAX OPTAaHU3AIMH MECTHOTO
camoynpaBiieHus B Poccuiickoit ®enepanuun”, 3akona  CapaTOBCKOW o00yacTu OT
7.02.2008 Ne 19-3CO "O gonoiaHUTENbHBIX FAPAHTHUAX NpaBa IpaxJiaH Ha oOpalieHue B
opraHbl rocyaapcTBeHHoW Brnactu CapaToBckoW o00macTh W OpraHbl  MECTHOTO
camoynpasienus", Ycrasa [IymIKHHCKOT0 MyHUIIUTIATLHOTO 0OOpa30BaHMUS.

1.2. [TonoxxeHne ycTaHABAUBACT OOIIMN MOPAJOK OpPTaHU3AIMUM JIUUYHOTO TpHEMa
rpaXJaH, pPacCMOTPEHUS H BEICHHUS JEIONMPOM3BOJACTBA MO YCTHBIM U MUCHMEHHBIM
obpamenusim rpaxaaHn B Coere gemytatoB IIymIKMHCKOTO  MYHHUIIUIAIBHOTO
o0pa3oBaHMS.

13. PaGora mno oOpamenusm rpaxnan B CoBere penyrtaTtoB IlymkuHCKOTO
MYHHUIIMTIATHLHOTO 00pa30BaHUs BEAETCS OTAEIBHO OT APYTHUX BHJIOB JEIONPOU3BOJICTBA U
BO3JIaraercs Ha cneuuanucTta  agMUHHUCTpauuu IIymIKMHCKOTO MYHUIIMIIAJIBHOTO
00pa3oBaHMUs.

14. Cpoeuuanuct aIMUHUCTpPAllMd MYHULHUNAIBHOTO 0Opa30BaHUS BBIMIOIHIET
paboTy, CBI3aHHYIO C IPUEMOM, YUYETOM U OpraHu3alieldl pacCMOTPEHHUS MUCbMEHHBIX U
YCTHBIX OOpamieHudl TpaxIaH, IMOCTYMAIIMIMX HAa UMS TJIaBbl MYHHUIIMIAIBHOTO
oOpa3oBaHMs, aHANU3UPYET  XapakKTep BOMNPOCOB, TOJHUMAeMBIX  TpakKIaHAMU,
uHbopMupyer 00 HX COJAEp)KAHWUU TJaBy MYHUIUIAIBHOIO OOpa30BaHUS, BBISBISET
IPUYMHBI MTOSBICHUS JKaJl00 U MpeaaraeT Mephl M0 UX YCTPaHEHUIO.

1.5. OOpamieHus rpaxkJiaH MOCTYNalOT B BUJE MHCEM U TEIerpaMM, a TakKe B YCTHOU
dopme. B HuX aBTOpaMu BBICKA3BIBAIOTCS MPEUIOKEHHUS, 3asBICHUS, HKaJIOOBHI,
XoJlaTalcTBa.

Ob6pamenue rpaxigaHuHa (mairee oOpameHue) HaNpaBIEeHHOE B OpTraH
MECTHOT'O CaMOYIIPABJIEHHUS WJIHA JOJKHOCTHOMY JIHAIY ITHCbMEHHOE IMPEII0KECHUE,
3asiBIICHME WJIM jkKaloba, a Takke YCTHOe oOpallieHrne rpaKIaHMHA B OpraH MECTHOTO
CaMOYITPaBJICHUS.

[Ipennoxenue - pekOMEeHJalMs TpakJaHWHA MO COBEPIICHCTBOBAHUIO 3aKOHOB U
WHBIX HOPMATHUBHBIX IMPAaBOBBIX aKTOB, NESATEIHHOCTHU T'OCYJapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOTO CAMOYIPABIICHHS, PA3BUTHIO OOIIECTBEHHBIX OTHOLICHUN, YIYUYLICHUIO
COIL[MAJIbHO-3KOHOMUYECKUX U UHBIX chep NesITeIbHOCTU rocygapcTBa U oOLIecTBa.

3asBneHue npocb0a rpakxJjaHuHa O COIEHUCTBUU B peaju3al UM €ro
KOHCTUTYLIMOHHBIX MpaB U CBOOOJ IJIM KOHCTUTYIMOHHBIX MpPaB U CBOOOJ IPYrux JIHIL,
160 cooOIIeHnEe O HApyLIEHUU 3aKOHOB U MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB,
HeJlIoCTaTKax B paboTe rocylIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIIPABJICHUS U



JTOJDKHOCTHBIX JIHII, JINOO KPUTHKA ACSATEIBHOCTH YKa3aHHBIX OPTaHOB U JTOJKHOCTHBIX
T,

XKanoba - mpocr0a rpakaHuHAa O BOCCTAHOBJICHUM WIIW 3aIIUTE €r0 HAPYIICHHBIX
mpas, CBOOO/I UM 3aKOHHBIX HHTEPECOB JIPYTUX JIHII.

XonaTalicTBO - MUChMEHHOE OOpalleHHe C MpPOoCch00il O MpU3HAHUU 3a JHUIAMHU
OTIpeNIeJICHHOTO CTaTyca, IpaB UiIu CBOOO/I.

PabGota ¢ oOpameHusIMH TpaXkJaH OCYIIECTBIISIETCS B COOTBETCTBUU ¢ KOHCTUTyIHEH
Poccuiickoit @enepanun, 3akoHogatenbcTBoM Poccuiickoit @enepamuu u CapaToBCKOM
obnactu u HactosmuM [lonoxeHuem.

2. Ilpuem mocrynawiueil KoppecrnoHIeHIIHA

2.1. Bce moctynmatomue B CoBerT aemytatoB [IymIKHHCKOTO MYyHUIIUIIAIBHOTO
oOpa3oBaHMsl THUCHMEHHBIE OOpalleHUs TpaXJaH TMPUHUMAIOTCS M YUYUTHIBAIOTCA
CIELMATUCTOM.

[Ipu mnpueme oOpameHuil mnpoBepsieTcss NPABUIBHOCTH YKa3aHHOTO ajpeca
KoppecnoHieHIuH. [TuchMeHHbIe 00palleHust TPaKIaH:

- BckpbiBalOTCs KOHBEPTHI, TPOBEPSIETCA HAIMYKME B HUX OOpaIlleHUs, TOKYMEHTOB,
pa3opBaHHBIE KOHBEPTHI MOJKICUBAIOTCS, K TEKCTY MUChMa MOJKJIAAbIBAETCS KOHBEPT U
BJIOKEHHBIE B HETO COMPOBOJAUTEIbHBIE TOKYMEHTHI;

- TOCTYNHUBIIKE BMECTE C MIUCHhbMEHHBIM OOpalieHneM JOKYMEHTHI (MacopT, BOCHHBIN
Oouner, TpyaoBas KHWXKKa, ¢oTorpaduu, CIpaBKH U APYTUE TPHUIOKEHHUS K MHUCHMY)
MOJKJIAJABIBAIOTCS BIEPEIU TEKCTA MUChMA.

2.2. KoHBepTHl C HAAMUCHIO "TUYHO" HE BCKPBIBAIOTCS, a PETHUCTPUPYIOTCS IO
JAHHBIM, UMEIOIIMMCS HA KOHBEPTE, C OCIENYIOIIel nepejaueit agpecatam JIMYHO.

2.3. OmuboyHO [OCTaBIEHHbIE TMHCbMa MEPECHIIAIOTCS MO HAa3HAYEHUI0 C
00s13aTeJIbHBIM COOOILIEHUEM 3asIBUTEITIO.

24. llomydyeHHble THUCbMEHHBIE OOpalleHHss TpaxIaH COPTUPYIOTCS  Ha
peructpupyemMble U Hepeructpupyemole. He peructpupyrorcs oOpamieHus rpaxjaaH, B
KOTOPBIX OTCYTCTBYIOT JaHHbIE 0 3asButene (PUO, anpec MecTa KUTEIbCTBA).

3. Perucrpauusi oopanieHunii rpaxaaH

3.1. IMocTtynuBire NMUCbMEHHBIE OOpalleHUs TpakAaH MOJJIeKaT 00s3aTelbHOM
perucTpanuu B )XKypHaje yuyeTa B TEUCHHE TpeX AHEH.

3.2. Ilpu nu4HOM THpUEME TpakJaH UX MUCHBMEHHBIE U YCTHbIE MPEMJIOKECHUS,
3asBJICHUS U JKaJIO0bl TaK)K€ MOMAJIEKAT PETUCTPALIMM B KypHAJeE.

3.3. Perucrtpauuu nojiexar Bce oOpamieHus, B KOTOPbIX yYKa3aHbl GaMuius, ums,
OTYECTBO U JOMAUIHUU aipec 3asiBUTEI.

3.4.PerucTtpaiMoOHHBIA MITaMIO C YyKa3aHUEM JaThl MNOCTYNJEHHUS H
PEruCTPaIllMOHHOTO HOMEpa MPOCTABISETCS B MPaBOM HUXKHEM YTy IEPBOro JIMCTa
MHUCHbMEHHOT0 00pallleHus rpaxJaHruHa.

3.5. IloBTopHbIM  OOpamieHusIM HOpU  HUX  MOCTYIUIGHHMM  MPHUCBAUBACTCS
perucTpallMOHHBIN HOMEp MEPBOTro oOpalieHus: ¢ J00aBIEHUEM MOPSIIKOBOTO HOMEPA,
MIPOCTABIIIEMOTO Yepe3 ApoOb. B mpaBoM BepxHEM yIily HOBTOPHBIX OOpallleHHui JienaeTcs
ormeTka "[IOBTOPHO" u nmonOupaetcs Bcs mpeamecTByiomas nepenucka. [1oBTopHbIM
CIeAyeT cCUuTaTh oOpalieHue, MOoCTYNUBIIEEe OT OAHOTO U TOTO K€ JIMIA M0 OJHOMY U TOMY
K€ BOIPOCY, €CIM CO BpPEMEHHM TNOAaYM TMEPBOTO HCTEK  YCTAHOBJICHHBIN



3aKOHOJIaTEIbCTBOM CPOK PACCMOTPEHHS WM 3asABUTEIb HE YJOBJIECTBOPEH IaHHBIM
OTBETOM.

3.6. OOpamieHuss OAHOTO M TOTO € JHUIlAa MO OAHOMY M TOMY K€ BOIPOCY,
HalpaBJEHHbIE pPa3JIMYHBIM aJpecaTaM H TMOCTYNHBIIME JIsi PAaCCMOTPEHHS B
aIMUHHUCTPALUI0 MYHHUIIUMAIHHOTO 00pa30BaHUs YYHTHIBAIOTCA MOJ PETUCTPAIIMOHHBIM
HOMEpPOM TMEPBOr0 OOpamieHusi ¢ J00aBICHUEM MOPAAKOBOTO HOMEpPA, MPOCTABISIEMOTO
yepes apo0ob.

4. Ilopsaiok paccMOTpeHus OOpallleHUH TPaKIaH,

4.1. Tlocme peructpanuu oOpaimieHuss mepeaaroTcss riaBe  [IymKHHCKOTO
MYHUIIUTIATBHOTO 00pa30BaHuUs.

VYka3aHuss 1O WCHOJHEHUIO oOpameHuid npamTcs TaaBod IlymkuHCKOTO
MYHUIIUTIATBLHOTO 00pa30BaHuUs.

Pesontonuss mpocTaBinseTCs Ha JIMIIEBOW CTOPOHE TMEPBOTO JMCTAa JAOKYMEHTa Ha
CBOOOJHOM OT TEKCTa MECTe, MEXJy aJpecoM U TeKcToM. B cocTtaB pesontonuu
BKJIFOYAIOTCSl CIEAYIONIME SJIEMEHTHI: (paMUIIUs M WHULHAIBl UCIIOJHUTEINS, COJICpKAHUE
JIEHCTBUHN, CPOK UCTIOTHEHUSI, JIMYHAS TTOJIUCH U JaTa.

Ecnu pesonronust mpeaycMaTpuBaeT HECKOJIBKO MCIOJHUTENCH, TO OTBETCTBEHHBIM
3a WCIOJIHEHHWE CYUTAETCS yKa3aHHBIM MEpBBIM, €My XK€ M MepeJacTcs OpUTHUHAI
oOpailenus, OCTaJIbHBIM HUCTIOJTHUTESIM HAMPABISIOTCS KOTHUHU.

4.2. 3ampemaercsi HampaBlIsITh OOpamieHWs JJIsi WX  PACCMOTPEHUS  TEM
JOJDKHOCTHBIM JIMIAM, YbH IEUCTBUSI 00KAyIOTCSI B 0OpaIleHUN.

4.3. Ob6pamieHus rpaxiaH, TOCTYNUBIINE BEAYyIIEMY CIEIUAINCTY C MOPYYEHHEM
(pe3osronueil) TriaaBbl  MYHULHMNAIBHOTO 00pa3oBaHUs NEpPeAaroTCs MOJA  POCIHCH
UCIIOJIHUTEIISM JIJIsl IPUHATUS MED.

4.4. OTBeThl Ha OOpalIeHUs TPECTABISIIOTCS CIIEHATNUCTY, OTBETCTBEHHOMY 3a
paboty ¢ oOpameHusiMHu rpaxkaaH, 3a MOANUCHIO TOTO UCIOJHUTENS, KOMY OBIJIO 1aHO
nopy4eHue, U afpecyloTcs Ha UMs IJ1aBbl MyHULUNIAIBLHOTO 00pa30BaHus, MOMKUCABIIETO
nopydeHue (pe3oJIIolHnIo).

4.5. ObpamieHust CUNTAIOTCS pa3pelIeHHBIMH, €CII PACCMOTPEHBI BCE MOCTaBICHHbIE
B HUX BOIIPOCHI, IO HUM MPUHITH HEOOXOIUMbIE MEPHI U TaHBI HCUEPIIBIBAIOIINE OTBETHI
B COOTBETCTBUHU C 3aKOHOAATENHCTBOM. OTBET HAa MUChbMEHHbBIE 00OpaIIEeHUs TaeTCs TOJIHKO
B mucbMeHHOU popme. [Ipu oOpamieHnn Ha TUYHOM MpHEME OTBET MOXKET ObITh J1aH B
MUCbMEHHOM UK YCTHOU (hopme.

B cnywyae ycTHOrOo OTBeTa Jenaercsi COOTBETCTBYIOIIAs 3alUCh B JKypHalie ydeTa

oOpaleHuil Tpaxkiad (HampuMmep, 3asBUTENI0 Pa3bACHEHO WJIM C 3asBUTEJIEM IPOBEICHA
Oecena).
4.6. OOpameHus ¢ OTBeTaMHM HAa HUX CHELUAINCT TMepefJaeT B TMOYTy TJIaBe
MYHULHMNATbHOTO0 00pa30BaHUs Il OKOHYATEIbHOT'O0 IPUHATHS PELIEHUS 11O UCTIOTHEHUIO
obpamenus. [lociae yero riaaBa MOANUCHIBAET OTBET, €CJIM OH OTHPABISIETCS B APYTYIO
OpTraHu3alMI0 UIH JOJLDKHOCTHOMY JIMILY, €CJIM HET, TO MPOCTABISIETCS B JIEBOM BEpPXHEM
yriy npoctaBisiercss cinoBo "KOHTPOJIb" u oOpaiienre cTaBUTCS Ha TOBTOPHBIN
KOHTPOJIb.

4.7. TlonnvcaHHble T1ABOM OTBETHI HAa OOpAILIEHUS U 3aKPBIThIE "B J1€710" mepeatoTcs
BEAYILIEMY CIEHUAIUCTY JUIA OTIPABICHUS 3asBUTENSAM, JPYTHUM  OpraHUA3aLUsM,
JOJ>KHOCTHBIM JIMLIAM.

4.8. [lepen oTmpaBKOi OTBETA 3asBUTEIIIO WJIM OpraHy, HAIPAaBUBIIEMY OOpaIieHue
ISl pa3pelieHus, CeualucT 00513aH TPOBEPUTH HAIIMYUE BCEX CTPAHUI] 0OpalIeHUs U



OTBETa Ha HEro, MPaBWJIHLHOCTh O(POPMIICHUS U aJIpECOBAHUS, HATMYKE MOJIMUCEH,
MPUJIOKEHUM (€CITM TAKOBBIE UMEIOTCS ), CChUIKM HAa HOMEP U JJaTy HAPABJICHHOTO B apeC
aJMUHUCTPALIUA MYHUITUTIATILHOTO 00pa30BaHus 00OpallleHus], CAeIaTh COOTBETCTBYIOIINE
OTMETKU 00 UCTIOTHEHUH B JKypHaJIe y4eTa MUCbMEHHBIX OOpaIleHU TpaxaaH,
3apEeTUCTPUPOBATH B JKYpHAJIE HUCXOMSIICH KOPPECHOHIEHIIMHU U TOJBKO MOCIE 3TOTO
OTMPABUTH HA TMOYTY.

4.9. B cnyuae, ecliv B TUCbMEHHOM OOpaIieHUH HEe YKa3aHbl (haMUIIHS TPakIaHUHA,
HampaBHUBIIETO 0OpaIleHNne, U TIOYTOBBIN aipec, IO KOTOPOMY JIOJIKEH ObITh HAINpPaBJICH
OTBET, OTBET Ha oOpalleHue He Jaetcs. Eciau B ykazaHHOM OOpalleHUu COJIepKATCA
CBEJCHHUSI O MOATOTaBIMBAEMOM, COBEPIIAEMOM UJIM COBEPIICHHOM MPOTUBOIPABHOM
JeSTHUM, a TaKXKe O JIUIIE, €Tr0 MOJAr0TaBIMBAIOIIEM, COBEPIIAIOIIEM UM COBEPIIUBIIEM,
obOpaleHue MoJJIe)KUT HaPaBJICHUIO B TOCYIapCTBEHHBIA Oprad B COOTBETCTBHUU C €TO
KOMITIETECHLIUEH.

4.10. OO0patieHue, B KOTOPOM 0OKaJlyeTcsl CyaeOHOE pelieHue, BO3BpaIaeTcs
rpaXJIaHUHYy, HaIpaBHUBIIEMY OOpaIllleHHE, C Pa3bsICHEHUEM TOpsAKa 00kKaJTOoBaHUS
JAHHOTO CyZIeOHOTO PEIlEHUsI.

41101lpyu mONMy4YEeHUH MHUCHMEHHOTO oOpaiieHus, B KOTOPOM COJAEpIKaTCs
HEIICH3YpHbIE ~ JIMOO OCKOpPOWTENbHBIC BBIPAXKCHHUS,  YIPO3bl JKH3HHU, 3J0POBBI0 U
UMYIIECTBY JOHKHOCTHOTO JIMIIA, a TakKKe UIECHOB €ro CEeMbH, BIIPaBE OCTaBUTH
oOpaiieHre 0e3 OTBETa IO CYIIECTBY IOCTABICHHBIX B HEM BOIMPOCOB U COOOIIUTH
rpakJIaHUHY, HAIPABUBIIIEMY OOpaIlleHHE, O HEJOMYCTUMOCTH 3JI0YIOTPEOICHHUS MPABOM.

4.12. B ciydae, eciiM TEKCT MTUCBMEHHOTO 00 pallleHus He MOAAaeTCsl MPOUYTCHUIO,
OTBET Ha OOpalleHue He JACTCs U OHO HE MOJJICKUT HATIPABJIICHUIO HA PACCMOTPEHUE
JOJIKHOCTHOMY JIMILY, O YEM COOOIIAeTCs Tpak/laHUHY, HalpaBUBIIEMY OOpallieHue, eCliu
ero ¢haMuIus ¥ MOYTOBBIN aipec MOIJAI0TCS TPOUYTEHHIO.

4.13. B ciyuae, eciau B TUCbMEHHOM OOpaIIeHUH IPakJaHUHA COJIEPKHUTCS BOIIPOC,
Ha KOTOPBIM €My MHOTOKPAaTHO /1aBajlUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C
paHee HamnpaBiIsieMbIMU OOpaIIeHUsIMH, U TIPU 3TOM B 0OpaIlleHUH HE MPUBOJATCS HOBBIE
JOBOJIBI WJIM OOCTOSATENbCTBA, TJlaBa aAMUHUCTPALIMM MYHUIIMIAJIBHOTO 00pa30BaHUs,
100 YIOJTHOMOYEHHOE Ha TO JIMIIO, BIIPaBe MPUHATH pellieHrne 0 0€30CHOBATEIbHOCTH
oyepeqHOro  oOpalleHusi ¥ TMPEKPAIEHUH  TMEPENUCKH C TPAXKIAHWHOM IO JaHHOMY
BOMPOCY TPH YCJIOBHUH, YTO YKa3aHHOE OOpallieHHE W paHee HarmpaBisieMble OOpalieHHs
HAIpPaBISUIMCH B aIMUHHUCTPAIIMI0O MYHHUIIMTIATBHOTO 00pa3oBaHus. O JaHHOM pEIICHUU
YBEAOMJIISIETCS TPAK/IaHWH, HAITPABUBIIINH oOpaIeHue.

4.14. B cimydae, ecny OTBET IO CYIIECTBY TOCTaBICHHOTO B 0OpaIleHUH BOMIPOCca HE
MOXeT ObITh JaH 0€3 pa3rialieHusi CBEICHUN, COCTABISIONIUX TOCYAAPCTBEHHYIO HIIH
MHYIO OXpaHsieMyto (enepaibHbIM 3aKOHOM TaliHy, TPaKJaHWHY, HaIlPaBUBIIEMY
oOpaienue, coo0IaeTCss 0 HEBO3MOKHOCTH JAaTh OTBET IO CYIIECTBY MTOCTABICHHOTO B
HEM BOIPOCA B CBSI3U C HEJOMYCTUMOCTBIO Pa3rilallieHUs] YKa3aHHBIX CBEICHUI.

5. Cpoku paccMoTpeHMs 00palleHNi TPaKaaH

5.1. Ob6pamienus rpaxaas, noctynusiue B COBET JeMyTaTOB ~ MYHULMIAJIbHOTO
oOpa3oBaHus paccMmaTpuBaloTcs B TedeHue 30 1HEH co AHS perucTpanuu oOpaiieHus.

5.2. B tex cnyuasx, Korja JJjisi pa3peiieHus oopaiieHus HeoOX0AUMO MPOBEAEHUE
crieuaJbHON MPOBEPKHU, HCTPEOOBAHUE JOMOJHUTEIbHBIX MAaTEPUAJIOB TMOO MPUHATHE
IPYTUX MEp, CPOKHU pa3penieHust 00palieHud mo NMCbMEHHOMY OOpaIIeHUI0 UCTIOJTHUTENS
C MOJIPOOHBIM 0OOOCHOBAHUEM MOTYT OBITh B MOPSAKE UCKIIOYEHUS MPOAJICHBI TJIaBOM
aJIMUHHUCTpanuu, HO He Oosiee uem Ha 30 nHEl, yBEJOMHUB O MPOJJIECHUU CPOKA €TO



paccMOTpeHUSs TpaXJaHWHA, HATPABUBIIETO OOpalieHue.
5.3. IlpeanoxxeHus, 3agBICHUS U Kal0OBI, B pE30JIOIUN KOTOPHIX OB yKa3aH
KOHKPETHBIN CPOK MCIOTHEHUS, UCTIOTHSIIOTCS B IaHHBIE CPOKHU.

6.0pranu3aHus JUYHOI 0 PUEMA I'PAKIAH

6.1. [Ipuem rpaxngan B CoBeTe AeNyTaTOB MYHUIIUIIAIHLHOTO OOpa30BaHUS BEIYT:
rlaBa MYHHIMNAIBHOTO  00pa3oBaHMs, a TaKXe JIeMyTaThl  MYHHIIUTIAJIBLHOTO
obpazoBanms. Ilpuem TPOBOAUTCS B COOTBETCTBUU C YTBEPXKIACHHBIM TJIaBOU
MYHUIIUTATBHOTO 00pa3oBaHus TpaduKoM.

6.2. [IpueM NpOBOAUTCS B YCTAaHOBICHHBIE U OPUIIHATIBHO OOHAPOTOBAHHBIE 110
CBEJICHUS TPaKJaH THU U YaCHI.

6.3. 3anuck Ha MpUEM K TJaBe MYHHIHUIAILHOTO O00pa3oBaHUS OCYIIECTBISET
CTMEIMaNIUCT, OTBETCTBEHHBIN 3a paboTy ¢ oOpalieHusIMH TpaxaaH, exxegHeBHo ¢ 8.00 no
12.00 (kpome BBIXOJHBIX U MPA3JHUYHBIX THEM).

[Ipy nuuHOM mTpHUEMEe TpaXJaHUH MPEIBABISECT AOKYMEHT, yAOCTOBEPSIOUIUN
auyHocTh. ConepkaHWe YCTHOTO OOpallleHHsi 3aHOCUTCS B JKypHal ydeTa oOpalieHHi
rpaxaadn. Bo Bpems 3amucu ycTaHaBIMBAETCSA KPAaTHOCTh YCTHOTO OOpalieHHs, MpHU
MOBTOPHBIX OOpalIeHUSX JenaeTcs 3ampoc o Bcex uMmernmxcs B CoBeTe JemyTaToB
MYHHIIUTIAIBHOTO 00pa30BaHUs MaTepualax Mo J3ToMmy 3asButento. [logoOpaHHBIE
JOKYMEHTHI TepeaaloTcsl TiaBe MYHHUIMIAIBLHOTO O00pa3OBaHMSs, BEAYIIEMY MPHEM IO
JUYHBIM BOINpocaM. Pe3ynbpTaT mpuema MoceTHTeNedl oTMedaeTcs B JKypHale ydeTa
oOpaleHuit rpaxiaH..

6.4. B cinyvae eciau M3JIOKEHHBIE B YCTHOM oOpamieHuu GakTsl 1 00CTOSITeNbCTBA
ABJISIFOTCSL OUEBUHBIMU U HE TPEOYIOT TOMOJIHUTENbHON IPOBEPKHU, OTBET HA OOpalleHue
C corJiacusi rpaxJaHWHa MOKET ObITh 1aH YCTHO B XOJI€ JINYHOI'O IIPUEMA, O YEM JIEJIaeTCs
3aluCh B XKYypHalle oOpaleHui rpaxxaad. B ocTanbHBIX cllydasiX 1aeTcs NUCbMEHHBIN
OTBET I10 CYUIECTBY MOCTABJIEHHBIX B OOpalIEHUH BOIIPOCOB.

6.5. Bo BpeMs IMYHOTO mpueMa KaKIbli I'pakJaHUH UMEET BO3MOXKHOCTb C/ENATh
YCTHOE 3asiBJI€HHE JM00 OCTaBUTh MUCbMEHHOE O0OpallleHre N0 CYLIECTBY MOJHUMAEMbIX
UM BonpocoB. IlucbMenHoe oOpalleHue, NpUHATOE B XOJI€ IUYHOTO NpUeMa, MOJIEKUT
perucTpanm U pacCMOTPEHUIO B YCTAHOBJIEHHOM IMOPSJIKE.

6.6. B cnyuae eciau B 0OpalieHUU COAEPKATCSA BONPOCH], PEIIEHUE KOTOPHIX HE
BXOJUT B KOMIETEHIIMIO OPraHa MECTHOI'O CAMOYIIPaBJIEHUS, TPaKAaHUHY JaeTCs
pa3bsiCHEHUE, KyJla U B KAKOM IMOPSJIKE eMy CIeAyeT OOpaTUThCS.

6.7. B xoze nmuyHOTO MpHeMa IpakTaHUHYy MOKET OBITh OTKa3aHO B JaJbHEUIIIEM
paccMOTpeHUH 0OpalleHusl, €eClii eMy paHee ObLI JaH OTBET MO CYLIECTBY MOCTAaBIEHHBIX
B 00pallleHuu BOIIPOCOB.

6.8. Ilpy HeoOXOAMMOCTH Uil PACCMOTPEHHUS IOCTABJICHHBIX 3asiBUTEIEM
BOIIPOCOB HA MPHEM MOXKET OBITh MPUIJIALIEH PYKOBOJMUTENIb COOTBETCTBYIOLIETO
MOApa3CJICHUS WIIN CIICIUATHUCT (110 IOTOBOPEHHOCTH).

6.9. IlopydeHust mo TUUHOMY MIPUEMY TMEPEIAIOTCS UCTOJIHUTENSAM JJIsI IPUHSATHUS
Mep MO PEeUIeHUI0 BOIpoca.

7. KOHTPOJIb 32 CBOEBPEMEHHBIM pa3pelieHueM o0palleHuil rpaxkiaaH

7.1. KoHTponb 3a CBOEBPEMEHHBIM  pa3pelIeHHEeM OOpalleHud  rpaxaaH
BO3JIaTaeTCs Ha CHELHAaJuCcTa, KOTOPBIM 00s3aH o0ecneuuTh CBOEBPEMEHHOE,
MpaBUJIbHOE, IOJHOE PAaCCMOTPEHHUE MHCEM U HCIOJHEHHE PEIICHUH, MPHUHSATHIX IO



MPEIOKECHUSM, 3asBJICHUAM U jKano0aM rpaxaaH.

7.2. Kaxmoe oOpameHue TpaxaaH pPeTHCTPUPYETCS B IKypHaje oOpameHui
rpakJaH U CTABUTCS HA KOHTPOJIb.

7.3. OOpamieHust TpaxkaaH, Ha KOTOpBIE JAIOTCS MPOMEKYTOYHBIE OTBETHI, C
KOHTPOJsi HE CcHuUMamoTca. KOHTposb 3aBepiaeTcs TOJBKO TIOCIE BBIHECCHUS
OKOHYATEJIbHOTO PEIICHUS W MPHUHITHUS HCYEPIBIBAIOIIUX MEp MO0 pa3peleHuo
MPEUIOKEHUS, 3asBICHUS U KAJIOOHI.

7.4. PemieHue O CHATHM C KOHTpOJISI OOpaleHud TpakJaH MPUHUMAET TIJiaBa
MYHUIIUTIATBHOTO 00pa30BaHuUs.

7.5. I'maBa myHunumnaibHOro oOpaszoBaHus, nenytarbl CoBeTa JAENMyTaTOB WU
CIEIUATUCT AOJDKHBI OCYIIECTBISTH B MpeAeiax CBOEW KOMIETEHIIMM KOHTPOJIh 3a
coONMOZIcHNEeM  TOps/IKa PAacCMOTPEHUS  OOpalleHuW  TpakaaH, aHaJIU3UpPOBaATh
cojJiepKaHUE TOCTyMHarlmux oOpalieHni, NPUHUMATh MEpPbl 1O CBOCBPEMEHHOMY
BBISIBJICHUIO U YCTPAHEHUIO MPUYMH HAPYIICHUS MpaB, CBOOOJ M 3aKOHHBIX UHTEPECOB
rpakaaH.

8. CocraBiieHue HOMEHKJIATYPHI Jej. PopMHUpOBaHUe
AeJ1 IS MOCJIeIYIoIero XpaHeHusl M HCNoJIb30BaHuA B padore

8.1. O6pamienuss TpaxaaH, KOMHUU OTBETOB (TMEPBBIA  OSK3EMIUIAp OTBETA
HanpapJIeTCs 3asiBUTEII0) HA HUX U JJOKYMEHTBI, CBSI3aHHBIE C UX pa3pelICHUEM, a TaKXKe
JOKYMEHTHI TI0 JINYHOMY TIpUeMy Tpaxiaad (GopMupyroTcs B Jeja B COOTBETCTBUH C
YTBEPKJACHHON HOMeHKIatypoi nen CoBeTa 1enyTaTOB MyHUIIMIIAIILHOTO 00pa30BaHMUS.

8.2. HomeHkaTypa Aeia eXerojHo nepecMaTpuBaercs, Ipu HEOOXOAUMOCTH B Hee
BHOCSATCS COOTBETCTBYIOIIME H3MEHEHHMS, JOINOJHEHHUS M  COIJIACOBBIBAKOTCA C
SKCHEPTHOW KOMHUCCHUEMN .

8.3. Homenknatypa nen BKJIOYaeT B ce0s BCe BUIBI JOKYMEHTOB, 00pa3yomuxcs
B Mpoliecce paboThl ¢ 0OpalleHUsIMU TpaxIaH.

8.4. lnnexcoMm zienia B HOMEHKJIAType SBIISIETCS €r0 MOPSIKOBBIA HOMED.

8.5. [lpu  ¢dopMupoBaHum jgen  mHpoBepsieTcsl  MPABUIBHOCTh  HAaIpaBICHUS
JOKYMEHTOB B [JI€JI0, MX NOJHOTa (KOMIUIEKTHOCTh). HepaspeueHHble NpeaaoXeHus,
3asBJICHUS M JKajdo00bl TpakJaH, a TaKXEe HENPaBUJIBHO OQPOPMIIEHHBIE JOKYMEHTHI
NOJAIIMBATH B JIEJO 3aIPEIIAETCs.

8.6. OTBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTOB IO OOpalleHusM TrpaxiaH
BO3JIaraeTcsl Ha CIeUalIiuCcTa, OTBETCTBEHHOI0 3a padoTy ¢ 0OpalleHUsIMU TpaXKJaH.

8.7.Cpoku XpaHEHHUsI [OKYMEHTOB IO OOpalleHHsIM TpaxJIaH omnpeaestorcs S-
JIETHUM CPOKOM XpaHEHHs. B HEOOXOIMMBIX CilydasX IOCTOSHHO JIEUCTBYIOIIEH SKCIEPTHOM
KOMUCCHEW MOXET OBbITh MPUHATO pEIICHWE YBEIMYEHUU CpOKA XpaHEHUs WU O
MOCTOSSHHOM ~ XpaHEHUU Haubosiee UEeHHBIX MNPeI0KEHUH TpaxkaaH, KOTopoe
YTBEPXKJIAETCA TJIaBOW MYyHUIUIIAIBLHOIO 00pa30oBaHus.

BepHo: N.T". 3aliueBa
Cexpetapp CoBeTa JIenyTaToB






